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MEETING OF PERSONNEL & PUBLIC SAFETY COMMITTEE
(Personnel/Police/ESDA/Fire)
(Baker/Smith/Mattern)

A Personnel and Public Safety Committee Meeting of the Village of Freeburg will
be held at the Municipal Center, Executive Board Room, Tuesday, February 19, 2013, at
6:30 p.m.

PERSONNEL AND PUBLIC SAFETY COMMITTEE MEETING
POLICE COMMITTEE
A. Old Business

1. Full-time officer hire - Interview Michael Dahm.
2. Approval of December 12, 2012 Executive Session Minutes.

B. New Business
1. Roger's Service & Towing Request.
PERSONNEL COMMITTEE:
A. Old Business
1. Approval of January 7, 2013 Regular and Executive Session Minutes; Approval
of January 22, 2013 Regular Session Minutes.
2. Employee handbook
3. Job descriptions.
4. Office staff union contract.
B. New Business
C. General Concerns

D. Public Participation

E. Adjourn

At said Personnel Meeting, the Village Trustees may vote on whether or not to hold an Executive Session to
discuss the selection of a person to fill a public office [5 ILCS, 120/2 - (c) (3)], litigation [5 ILCS, 120/2 -

(c)(11)] personnel [5 ILCS, 120/2 - (c)(1)]; real estate transactions [6 ILCS, 120/2 - (c){5)] or collective
negotiating matters between the public body and its employees or their representatives [5ILCS
120/2 (C)(2).
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PERSONNEL AND PUBLIC SAFETY COMMITTEE MEETING

Tuesday, February 19, 2013 af 6:30 p.m.
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Ronald Dintelmann

POLICE CHIEF
Melvin E. Woodruff, Ir,
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Chairperson Rita Baker called the meeting of the Personnel and Public Safety
Committee to order on Tuesday, February 19, 2013 at 630 p.m. Those present were
Chairperson Rita Baker, Trustee Steve Smith, Trustee Charlie Mattern (via phone), Trustee
Ray Matchett, Trustee Seth Speiser, Trustee Mike Blaies (6:48 p.m.); Village Clerk Jemy
Menard, Chief Mel Woodruff, Vilage Administrator Dennis Herzing and Office Manager

Julie Polson.

POLICE:

A. OLD BUSINESS:

1. Ful-time officer hire: Chief Woodruff passed out the background information on

Mike Dahm and advised the committee that Mike is here tonight for the first

interview session.

EXECUTIVE SESSION

6:30 P.M.

Trustee Steve Smith motioned to enter info Executive Session cifing personnel, 5 ILCS, 120/2

- (c)1 and Trustee Charlie Mattern seconded the motion.

carried.

EXECUTIVE SESSION ENDED at 6:48 P.M.

All voting aye, the motion

Chairperson Baker reconvened the regular session of the Personnel/Police Committee

meefing at 6:48 p.m.

2. Approval of December 12, 2012 Executive Session Minutes:

Trustee Steve Smith

motioned to approve the December 12, 2012 Executive Session minutes and Trustee
Charlie Mattern seconded the motion. All voting aye, the motion carried.

NEW BUSINESS:

1. Roger's Service & Towing Request: Chief Woodruff received a request from Roger's

to be placed in the rotation for Village towing services. Mel said we've never dealt
with more than one company but there is no ordinance prohibiting that. The
committee was fine with the request. Mel will place Rogers on the list to use. He will
use them on a rotation basis the same way we do for the local gas stations. He will
notify both towing services by letfter.

Mel said he will bring the state bid information for patrol cars to the next committee
meeting. He would like to purchase one in this year's budget and there is money to do
so. A new Impala costs around $19,000.

Personnel/Police Committee Meeting
Tuesday, February 19 2013
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Village Clerk Menard asked about Diggit, the K-2 dog., and Mel said she has had two
training sequences and another is scheduled. Brian, her frainer, feels she is ready fo
start riding with Officer Moeckel. Mel plans on having Brian and Matt frain when the
schedule permits. They would meet at the Village limits and work the dog together.
Brian thinks she will certify. The Village did receive a starter kit from Pet Stoppers valued

at $500.00.

Administrator Herzing advised the committee the Administrative Law Judge for the
Blomenkamp and Burrows' unemployment hearings ruled in the Village's favor on both
cases. They will not receive unemployment benefits.

Chief Woodruff left the meeting at 7:00 p.m.

PERSONNEL:
A. OLD BUSINESS:

1. Approval of January 7, 2013 Regular and Executive Session Minutes; Approval of
January 22, 2013 Regular Session Minutes: Trustee Steve Smith motioned to approve
the January 7, 2013 minutes and Trustee Charlie Mattern seconded the motion. Al
voting aye, the motion caried. Trustee Steve Smith motioned fo approve the
January 7, 2013 Executive Session minutes and Trustee Charlie Mattern seconded
the motion. All voting aye, the motion carried. Trustee Steve Smith motioned fo
approve the January 22, 2013 minutes and Trustee Charlie Mattern seconded the
motion. All voting aye, the motion carried.

2. Employee handbook: Nothing new.

3. Job descriptions: We will get the job descriptions in the packet next month.

4. Office Staff Union Contract: Administrator Herzing advised he did not receive any
comments from the frustees regarding the contract. The confract is ready to be
presented to the board for approval. Steve asked for a typographical error fo be
corrected. No other comments were made at that fime.

Trustee Baker offered for Village Clerk Menard to receive a stipend to transcribe the
executive session minutes once Julie is under contract. Charlie asked if that is going o
be done by recording or by attending every meeting. Jerry said she usually attends all
the meetings. Dennis needs to check the rules on increasing an elected official's
compensation before we can do that and stated it has to be done by ordinance.
Steve said we could use the recorder for the executive sessions and that way Jerry
wouldn't have to be present at every meeting. Dennis said it's up to the committee
what they want to do. If it's outside her normal duties as a clerk, she should be
compensated for it. Dennis said the first step is checking the time limit on raising an

elected official’s salary.

Office Manager Polson asked for a motion to recommend the office staff union
contract to the board for approval. Trustee Matchett stated he has one guestion on
the confract. He would like it placed on the back burner. He said it's not good timing
because of the police contract. Both Steve and Dennis said there isn't any reason fo
wait on passing the contract. Trustee Mattern said his opinion is if we offer everyone the
same rafe, we don't need to wait. Dennis said the police officers’ salary negotiations
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are very close to setfling. He said with his surgery, he wasn't able to get back to the
police officers with the trustees’ last offer fo them. He will do that this week.

Trustee Steve Smith motioned to recommend the office staff union contract to
the full Board for approval and Trustee Charlie Mattern seconded the mofion. All voting
aye, the motion carried.

. GENERAL CONCERNS: None.
D. PUBLIC PARTICIPATION: None.

E ADJOURN: Trustee Steve Smith motioned to adjourn at 7:11 p.m. and Trustee
Charlie Mattern seconded the motion. All voting aye, the motion carried.

Jﬁ/;:;l‘:c/)n

Office Manager
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RE
ROGER'S SERVICE & TOWING,LLC

7151 ROUTE 15 P.O. BOX 21 ST. LIBORY, IL 62282
& 21 Southgate Center Freeburg, IL 62243
618-768-4929, 618-444-2526 cell, email: rogerssvc@egyptian.net

Village of Freeburg Police Chief,

My business, Roger's Service & Towing, LLC, obtained a business license from the Village of Freeburg
in December to operate from our storage location at # 21 Southgate Center. | would like to be considered
for the Village of Freeburg Police Department Towing List. | know you already have a company on the list
but we are expanding our business and would appreciate an opportunity to be on the list with some form
of a tow rotation basis. We are a family owned and operated business that began in 1957 in St Libory. We
have the equipment to tow light, medium, and heavy duty vehicles. We have a secure storage lot and
building. We will have someone available to respond 24 hours a day. | live in St Libory as does my full
and current part time employees. 1 will soon add another part time employee from the Freeburg area fo
respond when needed. Thank You for your consideration.

Sincerely,
Casey Trentman, President

=N
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PERSONNEL AND PUBLIC SAFETY COMMITTEE MEETING

Tuesday, January 22, 2013 at 6:30 p.m.

VILLAGE ADMINISTRATOR
Dennis Herzing

VILLAGE TREASURER
Bryan A. Vogel

PUBLIC WORKS DIRECTOR
Ronald Dintelmann

POLICE CHIEF
Melvin E. WoodrufT, Jr.

VILLAGE ATTORNEY
Weilmuenster Law Group, P.C

Chairperson Rita Baker called the meeting of the Personnel and Public Safety

Committee to order on Tuesday, January 22, 2013 at 6:30 p.m. Those present were
Chairperson Rita Baker, Trustee Steve Smith, Trustee Charlie Mattern (via phone), Trustee
Mike Blaies, Village Clerk Jerry Menard, Chief Mel Woodruff, Village Administrator Dennis

Herzing and Office Manager Julie Polson.

POLICE:

A.

Ts

OLD BUSINESS:

Full-time officer hire: Chief Woodruff advised the committee three of our ful-ime
officers applied for the full-time position. They are Mike Dahm, Dan Turner and Bill
Donald. He would place the officers in that order for hiring consideration. He said
Mike Dahm worked as a full-time officer in Shiloh and then went onto Fairview
Heights. He spoke to his supervisor there who stated Mike did a good job with them
but did not make probation there. He was not able to keep up with the workload
and report writing. Mel stated here, Mike is turning in 2-3 times what we had in the
past with respect to crime incidents. He has been working a lot of hours for us and
has an extreme desire to get back as a full-time officer. Mel would like fo proceed
with the psychological testing and polygraph which should cost around $400 total.
The committee agreed to the tests and Mel will bring the results back to committee

as soon as he has them.

NEW BUSINESS:

1.

Laura McGarry Request for comp time reimbursement: Laura has submitted a
request to be paid for either 40 or 80 hours of comp time. Julie told the committee
this comp time has accumulated over several years. Administrator Herzing said the
office staff earns comp time for cleaning Village Hall. He explained when we had a
cleaning service, the girls would have to go back and clean affer them because of
the poor service we had. It's been about § years since they started cleaning and
have earned comp fime for it since then.. Julie said the police department has
special circumstances which warrant Laura needing to keep it clean. Dennis said it
will not affect the budget. Dennis said the union contracts limit the amount of comp
time that can be earned and if we pay out these hours, it will help manage the
hours accumulated once the office staff contract goes into effect.

Trustee Steve Smith motioned to recommend to the full Board Laura McGarry be

paid for 40 hours of compensatory time in this year's budget and Trustee Charlie
Mattern seconded the motion. All voting aye, the motion carried.

Laura can request the other 40 hours after the end of this fiscal year. Chief Woodruff
left the meeting at 6:52 p.m.

Personnel/Police Committee Meeting
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PERSONNEL:
A. OLD BUSINESS:

1. Office Staff Union Contract:

EXECUTIVE SESSION
6:53 P.M.

Trustee Steve Smith motioned to enfer intfo Executive Session citing collective
negotiating matters between the public body and its employees or their
representatives, 5 ILCS, 120/2 - (c])2 and Trustee Charlie Mattern seconded the mofion.

All voting aye, the motion carried.
EXECUTIVE SESSION ENDED at 7:30 P.M.

Chairperson Baker reconvened the regular session of the Personnel/Police
Committee meeting at 7:30 p.m.

Trustee Smith asked that the outstanding job descriptions get finished and taken to the
rest of the board by the middle of March.

C. GENERAL CONCERNS: None.
D. PUBLIC PARTICIPATION: None.

E. ADJOURN: Trustee Steve Smith motioned to adjourn at 7:31 p.m. and Trustee
Charlie Mattern seconded the motion. All voting aye, the motion carried.

Julie Polson
Office Manager

Personnel/Police Committee Meeting
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Chairperson Rita Baker called the meeting of the Personnel and Public Safety
Committee to order on Monday, January 7, 2013 at é:30 p.m. Those present were
Chairperson Rita Baker, Trustee Steve Smith, Trustee Charlie Mattern, Trustee Mike Blaies,
Trustee Ray Matchett, Trustee Seth Speiser, Village Clerk Jerry Menard, Chief Mel
Woodruff and Village Administrator Dennis Herzing.

POLICE:
A. OLD BUSINESS: Chief Woodruff advised the committee Officer Moeckel has

expressed an interest in fraining for the K-2 program. Mel stated maybe we could
consider assigning the dog to him while he is on probation, go fo the fraining by Brian,
and then after he completes probation, consider sending him to the academy for
further fraining. Mel doesn't believe Terry would have a problem keeping the dog while
we decide what we want to do. If we are going to keep her, he doesn't want to put
the dog in the next certification because that would be a lot to put on Matt during his
probation. Matt will work with Brian on acclimating the dog to Matt. Mel said we
would have to authorize that police vehicle fo go outside Village limits to Matt's house
which is located right next to the Village limits. Trustee Blaies asked if he could be
annexed in and Dennis said yes, he could. The committee agreed to move forward

with having Matt train.

Chief Woodruff said at some point we need to start thinking about filling our vacancies.
In the past when we've had situations pending arbitration, Mel said he hasn't been in
favor of replacing those positions, but he doesn't feel that is going o be the
circumstance in this case. Mel stated he has an officer who will retire if either
Blomenkamp or Burrows comes back to work.

Trustee Steve Smith motioned to post the internal notice to hire a full-time police
officer in the Village of Freeburg Police Department and Trustee Charlie Mattem
seconded the motion. All voting aye, the motion carried.

NEW BUSINESS: Administrator Herzing said we have received a request from the Area
Agency on Aging fo collect donations in March. They have done this several fimes and
Mel asked Julie to make sure they collect during daylight hours and have safety vests
on and an up-to-date insurance cerfificate. Dennis explained that we are now going
to put the motions that come out of committee onto the board agendas.

Trustee Steve Smith motioned to grant the Area Agency on Aging's collection
request at the January 220 board meeting and Trustee Charlie Mattern seconded the

motion. All voting aye, the motion carried.

Administrator Herzing said it's time to negotiate the salary opener from the police union
contract. The police agreed to 3 years of raises but then a reopener on only the raises
which would be effective in April. The handout is the current salary but then Dennis
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added the 1, 2 and 3% numbers at the bottom of that sheet. He thinks Dave Unverferth
is of the same opinion that they aren’t going to bring their union rep in we aren't going
to bring Brian in since we are only going to agree on a number and no language that
needs to be changed. They have a union meeting coming up pretty soon and Dennis
told him he would ask for some preliminary guidance on what the board might offer
and go from there. The commitiee discussed the raise amount and agreed on 2%
which is the same amount that public works received. Dennis will report that back fo

Dave.

Chief Woodruff left the meeting at 6:46 p.m.

PERSONNEL:
A. OLD BUSINESS:

1. Approval of December 12, 2012 Minutes: Trustee Steve Smith motioned fo approve
the minutes of December 12, 2012 and Trustee Charlie Matftern seconded the
motion. All voting aye, the motion carried.

2. Employee Handbook: Not discussed.

3. Job Descriptions: Dennis has started working on the descriptions but isn’t ready to
bring them to committee yet.

4. Safety Policy: Nothing new.

Dennis reported the first negotiation session for the office staff union contract has been
scheduled for Wednesday, January 23, 2013 at 4.30 p.m. Chairperson Baker said she
will be at the meeting. Dennis has talked to Jim Beck and he is fine with just him and
Dennis primarily sitting down on the negotiations. Dennis anticipates there to be much
of the same language as in the public works contract. Obviously before he agrees fo
anything that isn’t the same, he will have Attorney Manion fo review it.

EXECUTIVE SESSION
6:48 P.M.

Trustee Steve Smith motioned to enter into Executive Session citing personnel, 5 ILCS,
120/2 - (c1 and Trustee Charlie Mattern seconded the motion. All voting aye, the

motion carried.

EXECUTIVE SESSION ENDED at 7:02 P.M.

Chairperson Baker reconvened the regular session of the Personnel/Police
Committee meeting at 7:02 p.m.

Administrator Herzing asked the committee for their permission to have Juile transcribe
the minutes and everyone was fine with the request.

Trustee Steve Smith motioned to recommend to the full Board we give John
Tolan a bonus of $3500 and Trustee Mattern seconded the motion. All voting aye, the
motion carried.

Personnel/Police Committee Meeting
Monday, January 7, 2013
Page 2 of 3



B. NEW BUSINESS:

1.

2

Emplovee Request to be paid comp time: Tyler Isaak requested to be paid for 7.5
hours of accumulated comp time. Dennis believes he would prefer to be paid for it
rather than use the comp time. Steve thinks we need to cap the comp time and
vacation time. Dennis said on comp time they can protect 40 hours that is nof
subject fo buyout. He said it is more the case you want to buy the comp time to
keep the employee from taking so many days off rather than this instance. The
comp comes out of the same line ifem as the overtime. The comp time is a method
to ask the employee to earn rather than being paid overfime.

Trustee Steve Smith motioned fo recommend to the full Board we pay Tyler Isaak
for 7.5 hours of comp time and Trustee Charlie Mattern seconded the motion. All

voting aye, the motion carried.

GENERAL CONCERNS: Seth asked if Tyler has more than 7.5 hours of comp time

and Dennis said no. Steve asked if he is sfill on probation and Dennis said no, he has
been here over a year.

B;

E.
Charlie Mattern seconded the motion. All voting aye, the motion carried.

PUBLIC PARTICIPATION: None.

ADJOURN: Trustee Steve Smith motioned to adjourn at 7:11 p.m. and Trustee

&W POLM”’
Julie Polson
Office Manager
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ORDINANCE NO. 1451
AN ORDINANCE OF THE BOARD OF TRUSTEES
OF THE VILLAGE OF FREEBURG, ILLINOIS,

APPROVING AND AUTHORIZING THE VILLAGE TO ENTER INTO AND THE
MAYOR TO EXECUTE A COLLECTIVE BARGAINING AGREEMENT BETWEEN
THE VILLAGE OF FREEBURG, ILLINOIS AND THE INTERNATIONAL UNION OF
OPERATING ENGINEERS, AFL-CIO, LOCAL 148

WHEREAS, the International Union of Operating Engineers, AFL-CIO, Local 148 (the
“Union™) is the authorized bargaining representative for certain employees of the Village of

Freeburg Village Hall Staff;

WHEREAS, the duly authorized representatives of the Village of Freeburg in good faith
have negotiated a collective bargaining agreement (“Agreement”) with the Union which will be
in effect through March 31, 2014;

WHEREAS, the Agreement has been ratified by the membership of the bargaining unit;

WHEREAS, the Village of Freeburg is authorized to enter into the Agreement under the
Illinois Municipal Code (65 ILCS 5/8-1-7) and the Illinois Public Labor Relations Act (5 ILCS

315/21);

WHEREAS, the Board of Trustees has determined that it is in the best interest of the
Village of Freeburg to execute the Agreement.

NOW, THEREFORE, be it ordained by the Board of Trustees of the Village of
Freeburg, St. Clair County, Illinois as follows:

SECTION 1. The Agreement between the Village of Freeburg and the Union, in
substantially the form of the copy of said agreement attached hereto and hereby incorporated by
reference, be and the same is hereby authorized and approved.

SECTION 2. The Mayor of the Village of Freeburg, Illinois is hereby authorized and
directed to execute the Agreement attached hereto and made a part hereof, and the Village Clerk
is hereby authorized and directed to attest the same.



SECTION 3. This Ordinance shall be in full force and effect after its passage and
approval as provided by law.

PASSED by the Board of Trustees and approved by the Mayor this 19th day of February,

2013.
AYES NAYS
ABSENT ABSTAIN
Jerry Menard, Village Clerk
Approved this day of , 2013.
VILLAGE OF FREEBURG, ILLINOIS
Raymond S. Danford, Village President
ATTEST:

Approval as to Legal Form:

Jerry Menard, Village Clerk

Village Attorney



COLLECTIVE BARGAINING AGREEMENT
BETWEEN

VILLAGE OF FREEBURG, ILLINOIS
(VILLAGE HALL)
AND
INTERNATIONAL UNION OF OPERATING
ENGINEERS, AFL-CIO, LOCAL 148

February 25, 2013 through March 31, 2014
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PREAMBLE

This agreement is entered into by and between the Village of Freeburg, lllinois (herein referred
to as the “Employer”) and The International Union of Operating Engineers, Local 148 (herein

referred to as the “Union”).

It is the intent and purpose of the parties to this Agreement to set forth herein their entire
agreement covering rates of pay, wages, hours of employment, and other conditions of
employment; to achieve and maintain harmonious relations between the Employer and the
Union; and to provide for the prompt and fair settlement of grievances without any
interruption of, or other interference with, the operations of essential services provided to the
Village residents and businesses by the Village of Freeburg. When in this agreement the
masculine gender is used, the same shall apply to the members of the female gender.

In consideration of the mutual promises and obligations contained herein, the parties hereto,
by their authorized representative and/or agent do mutually agree as follows:



ARTICLE 1 — RECOGNITION

Section 1.01 — Recognition:
The Employer hereby recognizes the Union as the sole and exclusive collecting bargaining

representative for the purposes of collective bargaining on those matters relating to wages,
hours of work, and other terms and conditions of employment in the bargaining unit as
certified by the lllinois Labor Relations Board, Case No. 5-RC-13-030. The bargaining unit shall

include:

included: All Regular, full-time employees of the Village of Freeburg in the following
titles: Office Manager; Utility Billing Clerk; Finance Clerk; Police Department Secretary.

Excluded: All other employees of the Village of Freeburg, including all part-time or
temporary employees, of the Village of Freeburg, and all employees excluded by the Illinois

Public Labor Relations Act.

ARTICLE 2 — UNION SECURITY

Section 2.01 — Union Security:
It is understood and agreed by and between the parties that as a condition of employment, all

persons who are hereafter employed by the Employer in the bargaining unit which is subject of
this Agreement shall either become members of the Union not later than the thirty (30) days
following the beginning of their regular employment or pay a fair share amount equal the
periodic monthly dues and initiation fees uniformly required of all Union members in

accordance with Section 2.02 of this agreement.

Section 2.02 — Dues Deduction:
Upon receipt of a written, signed authorization form from an employee, the Employer will

deduct the prescribed Union dues and initiation fees from the wages of the employees who
individually and voluntarily authorize such deductions. Such deductions shall be paid over to
the Union by check not later than the twentieth (20") day of each month following the
deduction of dues and shall be remitted monthly to the Union at 2929 South Jefferson Avenue,
St. Louis, Missouri, 63118. The Union accepts full responsibility for the authenticity of each and
every payroll deduction card submitted to the Employer and will indemnify and save the
Employer harmless from any claim, suits, judgments, and from any liability resulting from any
action taken by the Employer for the purpose of complying with the provisions of this Article.
The Union will notify the Employer by letter stating changes in the dues thirty (30) days before

the effective date of the increase in dues.

Section 2.03 — Fair Share:
Any employee who is not a member of the Union shall, as a condition of employment, be

required to pay a fair share (not to exceed the amount of the Union dues) of the cost of the
collective bargaining process and contact administration in pursuing matters affecting wages,
hours and other conditions of employment, but not to exceed the amount of dues uniformly
required of members. All employees hired on or after the effective date of this Agreement who
have not made application for membership shall, on or after the thirtieth (30”‘) day of their hire

also be required to pay a fair share as defined above.
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Upon notice from the Union the Employer shall with respect to any employee on whose hehalf

Employer has not received a written authorization as provided for above, deduct from t
wages of such employee the fair share financial obligation, including any retroactive amount
due and owing, and shall forward said amount to the Union on the tenth day of the month

following the month in which the deduction is made.

he

Upon objection by the employee based on bona-fide religious grounds, the fair share obligation
shall be paid by the Village of Freeburg to a non-religious charitable organization mutually
agreed upon by the employee and the Union or from a list established by the Illinois Labor

Relations Board.

ARTICLE 3 — UNION ACTIVITIES

Section 3.01 - Nondiscrimination:
Neither the Employer nor the Union shall discriminate against employees covered by this

Agreement in a manner that would violate applicable law.

Section 3.02 — Visits by Union Representation:
Accredited representatives of the Union may visit work sites during working hours by advance

arrangement with the Village Administrator in cases where a claim is made that the provisions
of this Agreement are not being followed. Such visits shall not interfere with the normal work
duties of the employee. The Employer reserves the right to designate a meeting place or to
provide a representative to accompany a Union representative where operational requirements

do not permit unlimited access.

Section 3.03 — Union Activities:
Employees shall not engage in Union activities during working hours, except as provided herein.

Provided that the efficient operations of the Employer allows, a Union representative will be
permitted reasonable time away from his/her assigned job during working hours, not to exceed

one (1) hour to:

Investigate, file and process grievances, in accordance with the provisions of the

Grievance Procedure Articles of this Agreement.
b Transmit communications authorized by the Union or its officers to the Employer

or the Employer’s authorized representatives, and;
Consult with the Employer or its authorized representatives concerning the

interpretation, application or enforcement of any provisions of this Agreement.

The Union shall appoint one (1) emplovee as the Chief Steward. The Union shall notify the
Employer, in writing, as soon as such employees are appointed. Said written notice shall be

sent to the Village Administrator.

No employee or the Chief Steward shall leave his/her work to pursue any Union activity
Such permission shall not be

without first receiving permission from his/her supervisor.
unreasonably denied. The undertaking of Union activities authorized in this Section shall not

interfere with the efficient operations of the Employer.
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Section 2.04 — Union Leaves:
An employee may, at the employer’s sole discretion, be given a leave of absence of one (1)

week or less in duration without pay, but with no loss of seniority, for the purpose of attending
Union meetings, conventions or conferences. It is understood that requests for such leave shall
be made ten (10) business days in advance. In no event shall such a leave of absence be
granted when an employee’s absence would interfere with the Employer’s ability to conduct

the operations of the Village of Freeburg.

An employee may be granted an unpaid leave of absence of more than one week because of
his/her duties as an elected or appointed officer of the Union without loss of seniority. Should
the Employer grant such a leave of absence, the terms and conditions of such a leave will be

mutually agreed upon by the Employer and the Union.

ARTICLE 4 - MANAGEMENT RIGHTS

Section 4.01 — Rights of Management: :
The Union recognizes that the Employer possesses the sole and exclusive right to operate and

direct all of the employees in this bargaining unit of the Administration Department and Police
Department, in all aspects, including, but not limited to, all rights and authority granted by law,

except as expressly modified in this Agreement.

Management rights and authority of Employer include, but are not limited to, the right:

a. To maintain executive management and administrative control of the Village of

Freeburg and its properties and facilities and the staff;

b. To plan, direct, control, assign and determine the operations or services to be
conducted by employees of the Village of Freeburg;

c. To determine the methods, processes, means, job classifications and number of
personnel by which the Village of Freeburg operations_are to be conducted;

d. To select, hire, promote, schedule, train, transfer, assign and evaluate work, of
all employees;

e. To direct and supervise the entire working force of the Village of Freeburg,

including the establishment of work standards;

f. To demote, suspend, discipline, or discharge employees for just cause and to
discipline or terminate probationary employees with or without just cause;

g. To make, add, delete, alter and enforce procedures, rules and regulations;

h. To introduce new or improved methods, equipment or facilities;

i To contract out for goods and services;
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The Employer has the sole authority to determine the purpose and mission of the
Village of Freeburg and the amount of the budget to be adopted thereto.

Section 4.02 — Other Employment:
In the event an employee is engaged in an enterprise or gainful employment other than by the

Village of Freeburg, said activities shall not affect the performance of his/her duties, nor shall

such other employment interfere with any operations of the Employer,
it constitute, nor appear to constitute a conflict of

nor affect an

employee’s availability for call-outs, nor shall
interest with employment for the Employer. Should an employee’s employment by an entity

other than the Employer violate the terms of this Section, either the employee will immediately
terminate employment with the other entity(ies) or his/her employment by the Employer shall

be terminated.

Section 4.03 — Civil Emergency Conditions:
If at the sole discretion of the Employer, it is determined that extreme civil conditions exist,

including, but not limited to civil disorder, tornado conditions, floods, or other similar
catastrophe, the provisions of this Agreement may be suspended by the Employer during the
time of declared emergency. The Employer shall make every reasonable effort to re-establish

normal operations as soon as possible.

Section 4.04 — Personnel Policy:
The Village of Freeburg Employee Handbook, if published, shall contro

with the terms and conditions of this agreement.

| where not in conflict

Section 4.05 — Contract Work:
The Employer and the Union recognize the right of the Employer to subcontract

a.
work to meet operational needs.
b. The Employer shall give the Union notice at least sixty (60) days before

subcontracting work that will result in layoffs of bargaining unit employees. Upon
demand from the Union, the Employer agrees to bargain the decision and/or impact
of the subcontracting/layoffs. In the event the parties are unable to reach a
resolution  through  bargaining, the  Employer — may implement  the
subcontracting/layoffs after the expiration of sixty (60) days.

Section 4.06 — Supervisors Doing Work:
Supervisors may perform bargaining unit work in emergency situations and where such work is

necessary to train a bargaining unit employee. Such work by supervisors shall not cause any

layoffs of the bargaining unit employees.

ARTICLE 5 — No Strike/No Lockout

Section 5.01 — No Strike Commitment:

Neither the Union nor its agents or bargaining unit employees will call, initiate, authorize,
participate in, or ratify any work stoppage, slow down, unauthorized absence, picketing,
“work to rule" action, or the concerted interference with the full, faithful and proper

performance of the duties of employment with the Employer during the term of this
6




Agreement. No employee shall refuse to cross any picket line, where refusal to respond to
a Village emergency could potentially cause personal injury, property damage or loss of
utility services which could cause personal injury or property damage. An employee
violating this section will be subject to discipline in accordance with Section 15.01.

Section 5.02 — No Lockout:
The Village will not lock out any employee(s) covered by this Agreement during the term of this

Agreement as a result of a labor dispute with the Union.

ARTICLE 6 — HOURS OF WORK

Section 6.01 — Hours of Work:
The standard hours of work shall be 8 hours per day. The work week shall start on Monday at

7:00 a.m. and end on Friday at 5:00 p.m.

Section 6.02 — Flexible Hours and Work Schedule: A flexible work schedule shall be available
to employees in this bargaining unit at the discretion of the appropriate department head.
Flexible schedule shall be scheduled in advance with no employee scheduled to work earlier
than 7:00 a.m. nor later than 5:00 p.m. Deviations from and changes to the approved flexible
schedule shall be approved by the department head. Hours scheduled will be with the input of

unit employees and shall be determined by the needs of the Village, the
r the essential

the bargaining
qualifications of the employee assigned to do the work, and are intended to cove

job and work functions of the Administration and Police Department.

Employees will be relieved of all active responsibilities and restrictions during meal periods and
will not be compensated for that time. The employees shall receive an hour unpaid funch
period. The Employees will also receive two ten (10) minute rest breaks, one in the a.m. and
one in the p.m. Employees will be allowed a ten (10) minute cleanup period at the end of their
work day. All breaks will be staggered or otherwise scheduled to avoid any interruptions of

service to the public.

These definitions shall not constitute a guarantee by the Employer of any number of hours per
workday or per pay period, or as limitation on the Employer’s right to schedule and require
work in excess of the normal workday or normal work period consistent with the terms of this

Agreement.

Article 7 - Overtime

Section 7.01 - Overtime Assignments:
The Employer shall have the right to require overtime work and has the exclusive right to

determine when and if overtime is needed and the number of employees needed to complete
the job. Overtime work must be authorized in advance by the supervisor.

Section 7.02 — Overtime Compensation:
Overtime shall be compensated at the rate of one and one half (1 %) times the employee’s

regular straight time base rate of compensation; after eight (8) hours per day and/or forty (40)
hours per week. All overtime on the calendar day of Sunday shall be paid at two (2) times the
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rate of pay. If called to work, the employee will receive no less than two {2) hours pay, except

for extensions to the normal work day.

For the purposes of this Agreement, any hours for which the employee receives sick time,
vacation, holiday, or any other compensation without performing work, shall be considered
hours worked and shall be used to calculate the total number of hours worked for determining

overtime.

Section 7.03 — Overtime Canvassing:
When canvassing employees for overtime or for call-outs, the employee who normally

performs the work shall be canvassed first. Should the employee who normally performs the
work not be available or declines the overtime assignment the overtime will be offered to the

senior employee gualified to perform the work.

Section 7.04 — Village Hall Cleaning
Employees who are covered by this Bargaining Agreement shall be responsible for the cleaning

of the Village Hall during off duty hours. Compensation for such cleaning shall be in the form of
overtime pay or compensatory time off. The schedule for the cleaning will be determined by
the employees on a weekly basis subject to approval of the Village Administrator. The Village
or the Union may decide to discontinue this cleaning service and will provide the other party

with a 60 days’ written notice.

Section 7.05 — Vieal Allowance:
A meal allowance of seven dollars and fifty cents ($7.50) will be granted if required to work

three (3) hours or more over a normal workday or when to called out to work in excess of four

hours overtime.

Section 7.06 — Rest Period
Employees will not be required to work more than sixteen (16) continuous hours and shall,

upon release, be entitled to an eight (&) hour rest period. Should such rest period extend into
an employee’s regular scheduled work shift the employee shall receive his/her regular rate of
pay for all hours not worked during the rest period and shall report for work immediately
following the rest period if the rest period ends during his/her regular shift.

Section 7.07 — Compensatory Time:
Should the method of compensation for authorized overtime hours worked be in the form of

compensatory time off, the rate of compensation shall be the same as that provided for in
Section 7.02 - Overtime Pay of this Agreement.

The use and scheduling of compensatory time, which is not allotted to an employee's carry over
balance, must be taken within the calendar year during which it was earned and at such times
as will not interfere with the efficient operations of Employer. Employer may limit the number
of employees who can use compensatory time at the same time. Compensatory time shall be
used in increments of one (1) hour or more but in any case, compensatory time off will not be
taken without approval of the Village Administrator. Use of compensatory time will not create
overtime for other bargaining unit members. The employee must request compensatory time



off in writing, with (48) hour advance notice. Approval of compensatory time off will be at the

Employer’s discretion.

Employer reserves the right to buyout unused compensatory time in the form of cash; however,
compensatory time may be granted in lieu of overtime cash payment at the discretion of
Employer. An employee covered by this Agreement shall be allowed to earn forty (40) hours of
compensatory time in any one (1) calendar year which shall not be subject to the buy-out
provisions, unless mutually agreed upon by employee and Employer. Compensatory time
accrued prior to the execution date of this Agreement will not be subject to buyout by the
Employer unless by mutual agreement between employee and Employer.

In the event of termination, an employee's employment with Employer shall not be extended
by any or all amounts of compensatory or other leave time accrued. Upon separation of
employment with Employer, an employee will be compensated in the form of cash for all
unused compensatory and leave time earned. An employee may carry over to the next year up
to forty (40) hours of compensatory time, but in no event shall an employee be allowed to
accumulate more than two hundred forty (240) hours of compensatory time.

ARTICLE 8 - HOLIDAYS

Section 8.01 — Designated Holidays:
An employee shall receive a holiday allowance of eight (8) hours pay at his straight time hourly

rate for the following holidays. In order to receive this allowance under any Section of this
Article, an employee must work his last scheduled shift before and his next scheduled shift after
the holiday, unless the employee was unable to work the last scheduled day before and/or the
first scheduled day after the holiday due to illness or injury and the employee provides the
Employer with a doctor’s note verifying an inability to work due to illness or injury (the
Department Head in his or her sole discretion may excuse an employee from being required to
provide a doctor’s note). The use of pre-approved vacation or compensatory time off before

and after the holiday shall not affect eligibility.

New Year's Day Labor Day

Martin Luther King Jr.’s Day ~ Veterans Day
Presidents Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas Eve day
Independence Day Christmas Day

Employee’s Birthday

Dates of observance of holidays listed above shall be designated annually by the Board of

Trustees of the Village of Freeburg, lllinois.

Section 8.02 — Floating Holiday:
Along with the holidays listed in Section 8.01 employees shall select a floating holiday of their

choice and shall receive a holiday allowance of eight hours pay at his straight time hourly rate.
Each employee shall select a floating holiday on a date of their choice to be taken subject to




prior approval by a supervisor. The floating holiday may be taken on any working day the

employee is regularly scheduled to work.

Section 8.03 —Work on Designated Holidays:
If an employee works on one of the above designated holidays, the employee shall receive in

addition to his holiday allowance:

one and one half (1 %) times the hourly rate of pay for all hours worked during his
regular eight (8) hours on any designated holiday falling on Monday through Saturday;
b. two (2) times the hourly rate of pay for work performed outside of his regular eight (8)
hours on any designated holiday falling on Monday through Saturday;

two (2) times the hourly rate of pay for all work performed on a designated holiday

falling on a Sunday.

This section only applies to the dates of observance for holidays designated by the Village under
Section 8.01, which may vary from the actual holiday date.

Section 8.04 — Holidays during Vacation Leave:
If a paid holiday occurs during an employee’s vacation and it falls on one of his regular work

days, the employee shall receive his holiday allowance only for that day and not have it count
as a vacation day. (This section is cross-referenced with Section 10.06).

Section 8.05 — Personai Day
Fach employee shall receive one (1) personal day per year provided the employee has not

taken more than three (3) sick days during the preceding year and the employee has had no
lost time due to work related injuries during the preceding year. The personal day may be taken
on any working day the employee is regularly scheduled to work and the employee shall receive
an allowance of eight hours pay at his straight time hourly rate. Personal days cannot be
carried over from year to year. Personal days shall be taken on a date of the employee’s choice

subject to prior approval of a supervisor.

ARTICLE 9 — WAGES

Section 9.01 — Base Wages:
The Employer shall pay the wages in accordance with the scheduled set out below.

Payday is to be on every other Friday except when payday falls on a holiday, in which event
payday shall be on the workday immediately preceding the holiday.

Current Effective
Classification Rate of Pay 4-1-2013
2%
Utility Billing Clerk $18.57 518.94
Finance Clerk $19.63 $20.03
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Office Manager 521.55 £21.97

Police Dept. Secretary 518.573 $18.94

Section 8.02 — Certification Reimbursement:
The Employer will pay for any fees for certification or license testing required by the Employer.

The Employer shall pay for the cost of tuition on a prorated basis for accredited courses that

pertain to duties involving the employee’s employment with the Employer, provided that the

employee received written pre-approval, which shall be at the sole discretion of the

Department Head.
The reimbursement shall be prorated as follows:

Reimbursement Percentage

Grade
A 100%
B 80%

Section 9.03 — Clothing Allowance:
In lieu of a clothing allowance, empio
Department and Police Department will be allowed to wear jeans or capris.

yees in this bargaining unit of the Administration

ARTICLE 10 - VACATION

Section 10.01 — Eligibility
All regular, full-time employees shall earn vacation time. Employees shall be eligible to t

paid vacation after one (1) year's continuous employment with the Employer.

ake

The established vacation year, for purposes of employees’ vacation shall be their anniversary
year. Vacations are accrued or earned based upon the employee’s length of service and on time
worked the preceding anniversary year. In addition, vacations are not cumulative and must be

+aken in the vacation year immediately following the year in which they are accrued.

No employee shall be eligible to receive any henefits under this Article if he/she quits or resigns
from the employment of the Employer without giving two (2) weeks' notice in writing of his/her
intention to resign. If atwo (2) week notice is not given by the employee to the Employer, then
the vacation time which would have been awarded to the employee for his/her current year of
employment, during which he/she quits or resigns, shall be forfeited by the employee.

If an employee gives two (2) weeks' notice of his/her intention to resign, he/she will receive
vacation credit prorated for that portion of the year of employment which he/she worked (e.g.,
if an employee would have earned eighty (80) hours of vacation leave during a year in which
he/she resigns, and works one-half (1/2) of the year of employment before giving his/her two
(2) week notice, he/she will receive forty (40) hours of vacation leave compensation).
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Section 10.02 — Accumulation Rate:
1. Full-time employees hired before December 1, 2011 will accumulate vacation leave time in

accordance with the following schedule:
After completion of one (1) year; forty (40) hours vacation.
After completion of two (2) years but less than nine (9) years; eighty (80) hours vacation per

year.
After completion of nine (9) years; but less than eighteen (18) years; one hundred twenty (120}

hours vacation per year.
After completion of eighteen (18) years; one hundred sixty (160) hours vacation per year.

Upon completion of 19 years and every year after; eight (8) additional hours.

2. Full-time employees hired after December 1, 2011 will accumulate vacation leave time in

accordance with the following schedule:
After completion of one (1) year; forty (40) hours vacation.
After completion of two (2) years but less than nine (9) years; eighty (80) hours vacation per

year.
After completion of nine (9) years; but less than eighteen (18) years; one hundred twenty (120)

hours vacation per year.
After completion of eighteen (18) years; one hundred sixty (160) hours vacation per year.

Upon completion of 19 years and every year after; eight (8) additional hours with a maximum
of two hundred forty (240) hours vacation per year.

Section 10.03 — Vacation Pay:
Vacation pay will be calculated by using the employee’s regular straight time hourly rate of pay

for the vacation period and will be on his or her regular scheduled payday.

Section 10.04 — Scheduling:
On or before December 1st of each year, the Employer shall post a vacation sign-up sheet;

employees shall select vacation leave to be taken during the upcoming year. All vacation
requests are subject to approval of the Employer. Employees shall schedule vacations on the
basis of seniority as determined under Article 14, Seniority, of this Agreement. For the
employee to exercise seniority when scheduling vacation, the employee must submit all

vacation requests by February 1 of each year.

Any vacation not selected by February 1 will be scheduled on a first come, first serve basis;
provided that if two or more employees request vacation at the same time, the most senior

employee will be given first preference.

Section 10.05 - Use:
Vacation hours shall not be taken in advance of actually earning it. The numbers of employees

allowed on vacation shall be determined by the Employer. Minimum staffing levels will be set
at the beginning of each calendar year by the employer in a vacation guideline letter issued to
the employees. Employees shall be granted their vacations as requested provided the employer
is able to maintain continuous and efficient service and effective processing of the workload.
Vacation time shall be used in minimum increments of four (4) hours, unless a lesser amount is

approved by the supervisor in his or her sole discretion.
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Sectior 10.06 - Holidaye during Vacation:
If a paid holiday occurs during an employee’s vacation and it falls on one of his regular work

days, the employee shall receive his holiday allowance only for that day and not have it count
as a vacation day. (This section is cross-referenced with Section 8.04).

Section 10.07 Hospitalization during Vacation:
If an employee is hospitalized during & period of vacation, he shall have the right to cancel the

remainder of that vacation period and schedule it for some time later.

Section 10.08 — Village Emergency:
In the event an employee is called back to work due to a Village emergency, the employee shall

be paid vacation time plus one and one half (1 %) times the regular hourly rate of pay for all

hours worked while on scheduled vacation.

ARTICLE 11 — SICK LEAVE

Section 11.01 — Sick Leave Accrual
All regular, full-time employees will earn sick leave at the rate of one (1) day per month. The

sick leave can be carried forward to succeeding years, but not to exceed one thousand nine
hundred twenty (1920) hours at the beginning of any calendar year. On January 1st of the year
an employee celebrates their fifth (5th) year employment anniversary, and all years thereafter,
employees shall be granted twelve (12) sick days, subject to the maximum number of workdays
allowed. Each January 1, every employee will be notified by the Employer as to the total of

accumulated sick leave the employee has.

Section 11.02 — Eligibility:
(A) Sick leave may be used when it has been accrued. Sick leave benefits may be used for an

employee’s illness, injury, or other medical needs or those of an immediate family member.
Immediate family being defined as grandfather, father, father-in-law, stepfather, grandmother,
mother, mother-in-law, stepmother, brother, sister, husband, wife, son, son-in-law, daughter,

daughter-in-law, stepchildren, foster children or foster parent.

(B) If an employee has received sick leave contrary to the provisions of this agreement, or
through any misrepresentation made by the employee or others on the employee’s behalf,
he/she may be subject to discipline, up to and including discharge.

Section 11.03 — Use:
Sick leave shall be used in minimum increments of one (1) hour.

Section 11.04 — Verification of Sick Leave by a Physician:
Upon reasonable suspicion of sick leave abuse, written physician's statements may be required

from any employees for use of sick leave if requested by the Village Administrator or, in his/her
absence, the immediate supervisor or other designee of the Village Administrator.

Section 11.05 — Light Duty:
Employees that are off duty due to a non-duty related illness or injury may request to return to

work on a light duty status. The Employer has the sole discretion on the approval of light duty.
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An employee with the Employer’s permission, and with a physician’s statement, may return to

work on a “light-duty’ status.

ARTICLE 12 — HEALTH AND WELFARE

Section 12.01 — Health Insurance, Dental, and Vision:

(a) The Employer shall provide a health insurance program, dental program and vision
program on the same basis as it provides for all other employees of the Village.
(b) Any changes in benefits that are consistent with Village-wide policies and practices will

not be subject to impact bargaining during the term of this Agreement.

Section 12.02 — Health Insurance Advisory Committee:
The Employer agrees to establish a health insurance advisory committee. The purpose of the

committee is to identify innovative strategies that will allow the Village to continue to maintain
quality health insurance, dental and vision plans, while containing future growth in health plan
costs. The committee shall periodically review the ongoing operation of the health insurance,
dental and vision plans, investigate ways to improve the health care program, evaluate any
proposed cost increases and make effective recommendations for changes to the health care
program to the Village Board of Trustees. The powers and duties of the Committee shall be

advisory and non-binding upon the Village.

The committee shall be comprised of two (2) members selected from each collective bargaining
unit group within the Village and two (2) members selected from other non-union Village
employees. Each member of the committee shall have equal voice and vote regardless of their
position with the Village. The employer shall be represented by two (2) members of the Village
Board of Trustees and the Mayor or designee. The employer representatives shall serve as ex
officio (non-voting) members of the committee. Employees covered by this Agreement shall be
compensated at the appropriate rate of pay for attendance at committee meetings that occur

during the employee’s regularly scheduled work day.

Section 12.03 — Increase of Health Plan Costs:
If the annual average per employee cost of the Village Health Plan increases after the execution

of this contract, then the Employer may require each employee to pay up to fifty percent (50%)
of the average per employee increase over the previous year. In the event that the Health Plan
enacted differs from the Plan proposed by a majority of the Health Insurance Advisory
Committee, the employees shall only be responsible for up to fifty percent (50%) of the
increased average per employee cost of the less expensive of those two (2) plans.

Any such employee health plan contributions shall be withheld each pay period in equal

installments throughout the year.

For the purposes of this section, the annual average per employee cost of the Village Health
Plan shall be calculated by adding the maximum amount of possible annual reimbursements
and the costs of annual insurance premiums for participating full time Village employees (based
upon their status of single, couple, or family on that date) divided by the number of
participating employees, as of the first day of the policy year. The addition or reduction of the
number of full time participating employees or a change in status (single, couple, or family)
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after the first day of the policy year shali not affect the calculation of the annual average per
employee cost of the Village Health Plan for the remainder of the policy year.

Section 12.04 - Life Insurance:
The Employer shall obtain for each employee covered by the terms of the Agreement $15,000

of life insurance, plus not less than $2,000.00 of term life insurance for the employee's spouse

and dependents.

ARTICLE 13 -LEAVE OF ABSENCES

Section 13.01 — Jury or Witness Duty:
An employee serving jury duty while scheduled to work shall be compensated the difference in

court payment for wages and normal straight-time wages. The Village shall pay an employee
serving on jury duty his normal pay and the employee shall turn over to the Village any pay
received for services rendered as a juror for days he was scheduled to work.

An employee must report to work for the hours he is scheduled when not actually reporting for
jury duty. Employees must provide notice of required jury service to their supervisor, the
Village Administrator or his designee as soon as possible so that the Employer may make
arrangements to accommodate their absence. Employees are required to return to work when
they are excused from jury duty. However, employees shall not be required to return to work

on nights while such employee is performing jury duty in the daytime.

Section 13.02 — Death in Family:
A leave of absence with pay of up to three (3) days, will be allowed in the event of the death of

an employee’s father, father-in-law, stepfather, mother, mother-in-law, stepmother, brother,
sister, husband, wife, son, son-in-law, daughter, daughter-in-law, stepchildren, foster children

or foster parent.

A leave of absence with pay of up to one (1) day will be aliowed in the event of the death of the
grandfather or grandmother of an employee or an employee’s spouse.

To be eligible for payment under this section the employee must attend the services of the
designated relative. Upon request, the employee shall furnish employer with proof of
attendance, the deceased relative’s name, the name and address of the funeral home, and the
date of the funeral. The employee shall not be paid for regularly scheduled days off.

Section 13.03— Military Leave:
Military leave will be granted as an unpaid leave in accordance with applicable law.

Section 13.04 — Maternity Leave:
Female employees shall be granted maternity leave in accordance with state and federal law.

Section 13.05 — Non-Paid Leave of Absence
(a) The Village Administrator may recommend to the Village Board leaves of absence, without

pay or salary, to employees under his supervision. The Village Board may in its sole discretion

approve or deny the recommendation.
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ARTICLE 14 — SENIORITY

Section 14.01 = Seniority:
For the purpose of this Agreement, seniority shall be defined as an employee’s length of

continuous, full-time service on behalf of the Employer since his/her last date of hire, less any
adjustments due to leaves of absence, if applicable. The employer will maintain a seniority list
and update date it whenever necessary. The employer will furnish a copy of the seniority list to

the Union whenever applicable.

For the purposes of this Agreement, the following definitions shall apply:

Local Union Seniority:
Local Union seniority is defined as seniority resulting from an employee’s length of service in a

full-time position in this bargaining unit.

Village Seniority:
Village seniority, as used in this Agreement, shall be defined as seniority resulting from an

employee’s length of full-time employment by the employer. For the purposes of vacation

accrual Village Seniority will be used.

Tied Seniority:

Should any employee be tied with another for Local Union 5eniority purposes, the employee
with the greater Village Seniority shall be deemed the more senior employee for Local Union
Seniority purposes. In the event a tie still exists, seniority shall be determined based upon the

alphabetic order of the employees’ last names.

Section 14.02 - Breaks in Seniority: Any and all seniority and the employment relationship shall

be terminated for the following reasons:

a. If an employee is discharged, unless the discharge is reversed;

If an employee retires, quits or resigns;
If an employee is absent for three (3) consecutive work days without notifying the
Employer, unless the employee can prove physical inability to call in;
d. If an employee who has been laid off fails to return to work on the prescribed date

after being properly notified to report to work;
If an employee fails to return from an authorized leave of absence on the appointed

date, unless the employee can prove physical inability to call in;
f. If an employee is laid off for a period of one (1) continuous year.

Section 14.03 — Layoff/Recall:
Should it become necessary to reduce the work force, the employer shall have the sole

discretion to determine which bargaining unit classifications are subject to layoff. Probationary
and part-time employees shall be laid off prior to full time employees performing the same job
classification. Layoffs shall then be made on the basis of inverse seniority with the least senior
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person in the job classification laid off first. Employees being laid-off shall receive no less than a
seven (7) day notice prior to layoff. A laid-off employee shall be eligible for recall for a period of
one (1) year from the date of layoff. The Employer shall have the sole discretion to determine
which bargaining unit job classifications are recalled first, provided that laid-off employees in
the job classification are recalled in the reverse order of layoff. Notice of recall to a laid-off
employee shall be made by telephone or, if said employee cannot be reached by phone, by
certified mail to his/her last known address. If said employee fails to return to work within
seven (7) working days of the mailing of such request, all employment rights of such employee
may be terminated. It shall be the employee’s responsibility to keep the Employer notified at
all times of a change in his/her telephone number and/or mailing address. Failure by the laid-
off employee to do so shall relieve the Employer of any responsibility to recall such employee.

Section 14.04 — Vacancies:
When a permanent vacancy occurs within any job classification covered by this Agreement, a

notice of such job vacancy shall be posted for a period of five (5) working days and the Shop
Steward shall be notified where the vacancy exists. Any employee desiring to submit a bid for
such job may do so in writing within such five (5) day period. The senior employee who bids for
such job shall be assigned to such job when it becomes vacant, provided that the employee has
the skill and ability to perform the work. A successful bidder shall be on probation for a period
of ninety (90) days and shall receive the appropriate pay rate for said job classification, during
said ninety (90) days the employee may be transferred back to his/her former position at the
sole discretion of the employer or voluntarily elect to return to his/her former job classification

and pay rate.

If a vacancy in a classification is not filled in accordance with the bidding procedure, then said
vacancy may be filled by the Employer through outside sources.

Section 14.05 Probationary Period:
(a) A new employee entering the full time employment with the Employer shall be subject

to a twelve (12) months probationary period to permit the employer to determine his ability
and fitness to work. The Employer shall have the sole right to determine such suitability during

this probationary period. Probationary employees may be discharged for any cause or no cause
at all. After having completed the twelve (12) months, he shall become a regular employee. For
the purposes of determining seniority for probationary employees, they shall be added to the

seniority list as the date of their employment.

(b) Nothing shall act to prevent any employee during the twelve (12) month probationary
period of his employment from obtaining adjustments of grievances for matters other than
discipline and discharge as provided in Article 16. A probationary employee shall have the right
to Union representation in matters concerning discipline and discharge. The Union or
probationary employee may request a meeting with the Employer to discuss discipline and
discharge of a probationary employee, provided that Employer shall have no obligation to grant

such a reguest.

(c) The provisions of Article 14 will not apply to employees expressly employed on a

temporary basis.
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Section 14.06 Seniority if Injured:
An employee who is injured in the course and in the scope of his/her employment by the

Employer shall continue to accumulate seniority and upon recovering shall be reinstated to his
former position with full seniority provided he returns to work immediately upon being

released by the attending physician.

ARTICLE 15 — DISCIPLINE

Section 15.01 — Progressive Discipline:
Employees may be disciplined for just cause and all discipline is subject to Article 16 —

Grievance Procedure, of this Agreement. If the employee so desires, said employee may have
Union representation present at any meetings between an employee and the employer
concerning discipline. The parties recognize the principles of progressive and corrective
discipline. Disciplinary action or measures shall include only the following: oral reprimand,
written reprimand, suspension without pay and discharge. Disciplinary action shall be imposed
upon non-probationary employees when warranted. Probationary employees may be

discharged for any cause or no cause at all.

Section 15.02 — Non-Progressive Discipline:
The use of progressive and corrective disciplinary action does not prohibit the Employer in any

case from imposing discipline which is commensurate with the severity of the offense, inciuding
immediate discharge. Offenses justifying immediate discharge shall include, but are not limited

to:

(a) Unprovoked or unjustified assault or battery of a supervisor, fellow empioyee, or any other
person while the employee is on duty;

(b) The conviction of any crime, either felony or misdemeanor, which affects the

Employer's insurance rates or exposure to liability or the employee's ability to perform his

duties;
(c) Intoxication or the use of alcoholic beverages or illegal drugs when at work or during work

hours;

(d) Conviction of any felony, whether committed on-duty or off-duty;

(e) Making a false statement on the application for employment;

(f) The violation of a rule for which the employee has already received a suspension within the
prior three (3) years;

(g) The violation of any rule within three hundred sixty-five (365) days after returning from a
disciplinary suspension when employee has previously been suspended for other rule violations

on at least two (2) previous occasions, within the prior three (3) years;
(h) Possessing or carrying of a firearm or weapon on Village property, in a Village vehicle or at a

work site;
(i) Falsifying time cards or making a false claim for payment to the Employer;

(j) Theft of Village property;
(k) Sleeping while on duty, other than during designated break times;
(I) Other offenses of similar gravity determined by the Employer to warrant immediate removal.
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ARTICLE 16 — GRIEVANCE PROCEDURE

Section 16.01 — Definition:
A grievance is defined as a dispute or difference of opinion between an employee or group of

employees (with respect to a single common issue) covered by this Agreement, or the Union on
behalf of the employee(s), and the Employer with respect to the meaning, interpretation or
application of an express provision or provisions of this Agreement as written which involves, as
to the grievant, an alleged violation of an expressed provision of this Agreement.
Day” as used in this Article shall be defined as a day of which the Employer’s Office is open for
regular business to the public, Monday through Friday, from 7:00 a.m. 1o 5:00 p.m., excluding
weekends and holidays as defined in Section 8.01, Designated Holidays, of this Agreement.

“Business

Section 16.02 — General Rules:

Unless a grievance is filed in a timely manner, it shall be deemed waived. Unless a grievance

(A)
shall be deemed resolved at the last

decision is appealed within the designated time limits, it

response.

d in writing on a form identical to that attached hereto as

(B) Any and all grievances must be file
hall be recorded thereupon and/or

Appendix “A”. All appeals and responses to the grievance s
with attachments thereto.

(C) Time limits may be extended by agreement of the parties at the respective step in the

procedure. However, such extensions shall be to a date certain.

in the event of 2 complaint which may give rise to a grievance, the employee shall first

(D)
unless the issue involves immediate risk to the employee(s)

complete his assigned work task,
life and health, the employee shall first complete his assigned work task and grieve later.

(E) When a grievance is filed, it shall name the employee(s) involved, set forth the nature of the
grievance, identify the facts upon which it is based and the express provision(s) of the
agreement allegedly violated, state the contention of the employee(s) with respect to said
provision(s), indicate the relief requested and be signed and dated by one or more of the

employee(s) affected or the Union representative.
(F) Non-economic past practices not covered by the terms of this Agreement are extinguished

upon the date of its execution; past practices may be used to establish the meaning,

interpretation or application of the agreement.

Section 16.03 — Procedure for Filing Grievances:
A grievance shall be processed and resolved in the following manner. Grievances shall not be

processed unless filed within the specific time period.

Step 1 — Immediate Supervisor/Manager:
The affected employee(s) and the Union Steward shall discuss the grievance with the

immediate Supervisor within five (5) business days of the event giving rise to the
grievance unless the immediate supervisor is a member of the bargaining unit in which
case the grievance shall be automatically advanced to Step 2. The employee(s) or the
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Union Steward and the Supervisor shall sign and date a grievance form indicating the

nature of the dispute and the desired settlement before ending the discussion. The
Supervisor shall respond to the grievance in writing within five (5) business days.

Step 2 — Village Administrator:
If the grievance is not resolved at Step 1, the Union Business Representative may, within

ten (10) business days of the Step 1 answer, submit the written grievance to the Village
Administrator. The written grievance shall name the employee(s) involved, set forth the
nature of the grievance, identify the facts upon which it hased and the express
provision(s) of the Agreement allegedly violated, state the contention of the employee
with response to said provision(s), indicate the relief requested and be signed and dated

by one or more of the employees affected and the Union.

The Village Administrator shall schedule a closed hearing on the grievance within ten
(10) business days of receipt of the grievance. Only those individuals who are directly
involved in the grievance proceeding shall be allowed to attend the hearing. The Village
Administrator shall render a decision in writing to the Union within ten (10) business

days of the hearing.

Step 3 — Mediation:
if the grievance is not resolved at Step 2, the parties may, by mutual agreement only,

submit the grievance for mediation within fifteen (15) business days after receipt of the
Village Administrators Step 2 response. Should the parties choose mediation, they shall
jointly notify the Federal Mediation and Conciliation Service (FMCS) in writing. The
grievance mediation shall be held at a time and place mutually agreeable to the parties

and the mediator.

Proceedings before the mediator shall be informal, and he/she will have the right to
meet jointly and/or separately with any person or persons at the grievance mediation
conference. The mediator shall assist the parties in an attempt to reach voluntary
settlement. If the parties reach agreement, it shall be reduced to writing and signed by
both parties. Nothing herein shall prevent the Union and the Employer from entering

into any settlement that would not set precedent for other grievances.

Step 4 — Arbitration:

If the grievance is not resolved as a result of Step 2 or 3, as the case may be, either party
may request in writing, within ten (10) business days after the mediation is completed,
or. if mediation was not pursued, within ten (10) business days after the Step 2

7

response, that the grievance be submitted to binding arbitration. The parties shall
jointly request that FMCS supply a list of seven (7) arbitrators.

Upon receipt of said list, each party shall alternately strike a name until one name
remains. The name remaining shall be the arbitrator. The order of striking names shall
be determined by a coin toss. The parties shall jointly notify the arbitrator in writing,
requesting a hearing, and shall arrange for the services of a court reporter.
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Fach party shall bear the expenses and fees of its representatives and witnesses. The
parties shall share equally the expenses and fees of the arbitrator, the transcript for the
arbitrator and the court reporter. The hearing shall be closed to the public and press,

and be held in a mutually agreed to location.

Section 16.04 — Decision of the Arbitrator:
The Arbitrator shall have no right to amend, modify, nullify, ignore, add to nor subtract from

the provisions of this Agreement. The arbitrator shall consider and decide only whether there
has been a violation, misinterpretation or misapplication of the specific provisions of this
Agreement as submitted to him/her by the parties and shall have no authority to make a

decision on any issue not so submitted to him/her.

The arbitrator shall not have the power to make decisions contrary to or inconsistent with
applicable Federal or State Law or applicable rules and regulations of government agencies,

having the force and effect of law.

The arbitrator shall issue a written decision within thirty (30) days following the close of the
hearing or the submission of briefs by the parties, whichever is later, unless the parties agree to
a written extension thereof for a date certain. Consistent with the provisions of this Article, the
arbitrator shall have the authority to make an award and to order an appropriate remedy, if

applicable.

Section 16.05 — Time Limits:
Time limits set forth in the Article may be extended by mutual agreement of the Union and the

Employer and confirmed in writing. Should the Union be untimely in any of the steps of the
grievance procedure, the grievance shall be considered withdrawn. Should the Employer be
untimely in any of the steps of the grievance procedure, the grievance shall be considered

granted.

Section 16.06 — Expedited Procedure for Discharge:
Grievances regarding the discharge of an employee by a vote of the Village Board of Trustees

shall be filed in writing at Step 4 of this procedure within five (5) business days of discharge.

If the Village Board of Trustees delegates authority to discharge employees to the Department
Head in the future, Grievances regarding discharge by the Department head shall be filed in
writing at Step 2 of this procedure within five (5) business days of discharge. The Village
Administrator shall schedule a closed hearing on the grievance within ten (10) business days of
receipt of the grievance. Only those individuals who are directly involved in the grievance
proceeding shall be allowed to attend the hearing. The Village Administrator shall render a
decision in writing to the Union within ten (10) business days of the hearing. If the grievance is
not resolved as a result of Step 2, the grievance will advance to Step 4 of the grievance

procedure.
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ARTICLE 17 — LABOR / MIANAGEMENT MEETINGS

Section 17.01 — Vieetings:

Labor and management mutually agree that in the interest of efficient management
relations, it is desirable that meetings be held between labor
Such meetings, called

and

harmonious employee
representatives and management representatives of the employer.
Labor/Management Meetings, may be requested at least ten (10) days in advance by either

party by placing in writing a request to the other party for a Labor/Management Meeting. The
parties may mutually agree to waive the ten (10) day requirement.

Section 17.02 — Exclusive of Grievances:
It is expressly understood and agreed that such meetings shall be exclusive of the grievance

procedure. Grievances being processed under the grievance procedure shall not be considered
at “labor-management meetings”, nor shall negotiations for the purpose of altering any and all

terms of this Agreement be carried on at such meetings.

ARTICLE 18 — SAFETY

Section 18.01 — Safety:
The Village of Freeburg Safety Manual, if published, shall be made part of this agreement. The

Union will not object to the establishment and imposition by the Employer of additional or
more stringent rules to protect the health and safety of the employees. The Employer agrees
that any changes to existing safety and health standards and rules will be discussed with the
Union before they are implemented by the Employer. It shall be the exclusive responsibility of
the Employer to insure compliance with safety and health standards, rules and laws.
Employees shall act responsibly to protect their safety and that of their fellow workers in

complying with safety and health standards, rules and laws.

Section 18.02 — Safety Equipment:
The Employer agrees to provide any required safety equipment necessary for the employees to

perform work assigned to them at no cost 1o the employee.

ARTICLE 19 - PENSION

Section 19.01 — Retirement Fund:
From February 25, 2013 through March 31, 2014, the Employer agrees to continue its

participation on behalf of the members of the Bargaining Unit in the lllinois Municipal
Retirement Fund to include any mandated changes required by the IMRF or Illinois State Law.

ARTICLE 20 — GENERAL PROVISIONS

Section 20.01 — Residency Reguirement:
Employees shall maintain their place of residence within six miles of the Freeburg Community

High School District #77.
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Section 20.02 — Bulletir. Board
The employer shall provide & bulletin board at all appropriate worlk locations for the purpose of

the posting of all legitimate Union notices and material.

ARTICLE 21 — SUBSTANCE ABUSE POLICY

Section 21.01 — Drug-Free Workplace and Substance Abuse Policy:
The Drug-Free Workplace and Substance Abuse Policy, attached as Appendix B, shall be in full

force and effect under this Agreement.

ARTICLE 22 — SEPARABILITY AND SAVINGS

Section 22.01 — Savings Provision:
Nothing in this Agreement shall be construed as requiring gither party to this Agreement to do

anything inconsistent with Federal or State Law, or the final order or judgment of any court

having jurisdiction over the parties.

Section 22.02 — Partial Invalidity:
If any provision of this Agreement should be rendered or declared invalid and unenforceable by

any court of competent jurisdiction or by reason of any existing or subsequently enacted
legislation, the remaining parts or portions of this Agreement shall remain in full force and
effect and the parties agree to meet within fourteen (14) calendar days to negotiate alternative

language to substitute for the invalidated provisions.

ARTICLE 23 — COMPLETE AGREEMENT

The parties acknowledge that during the negotiations which preceded this Agreement, each
had the unlimited right and opportunity to make demands and proposals with respect to any
subject or matter not removed by law from the area of collective bargaining. The
understandings and agreements arrived at by the parties after the exercise of that right and
opportunity are set forth in this agreement and it constitutes the complete and entire

Agreement between the parties.

ARTICLE 24 — TERM OF AGREEMENT

This Agreement shall be effective as of February 25, 2013, and shall continue through March 31,
2014, and from year to year thereafter, unless written notice is given by either party of not less
than sixty (60) days prior to March 31, 2014 or any March 31 thereafter, of a desire to
terminate or negotiate changes in any Articles of this Agreement. Such notice shall state the

Article or Articles in which such changes are desired.
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APPENDIX “A™
GRIEVANCE FORM

fuse aaditional sheets where neltessaryy

Date Filed:
Department: Village of Freeburg-Public W

Grievant's Name:
M.I.

Last First

STEP ONE

Date of Incident or Date Knew of Facts Giving Rise to

Grievance: Article(s) and Sections (s) of Contract

violated:

Briefly state the facts:

Remedy Sought:

Date/Time:

Given To:

Grievant's Signature Union Representative

EMPLOYER'S STEP ONE RESPONSE

Employer Representative Signature Position

Person to Whom Response Given Date

STEP TWO

Reasons for Advancing Grievance:

Date/Time:

Given To:

Grievant's Signature Union Representative Signature
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EMPLOYER'S STEP TWO RESPONSE

O ot 11

Date

FPerson Lo Whom Response Glven

STEP THREE

Advancing Grievance:

Reasons for C

Date/Time:

Given To:

Grievant's Signature Union Kepresentative

EMPLOYER'S STEP THREE RESPONSE

Employer Representative Signature Position

Person to Whom Response Given Date

STEP FOUR

REFERRAZL TO ARBITRATION

Bv:

Person to Whom Referral Given Date

Union Representative or Village Representative
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APPENDIX “B” - DRUG-FREE WORKPLACE AND SUBSTANCE ABUSE POLICY

The Village is committed to providing a safe healthy and efficient working environment for all

employees. To help achieve this goal, employees are prohibited from:
(a) Reporting to work with any illegal drug in his/her system, possessing, distributing, selling,
manufacturing, or the usage of any illegal drug;

stem, consuming alcoholic beverage while

Village business or time, or bringing alcohol
ge Board of Trustees;

(b) reporting to work with any alcohol in his/her sy
on Village premises, in Village vehicles, or while on
onto Village premises or job sites, unless specifically approved by the Villa

and,

(c) Abusing prescription drugs or possessing prescription drugs that have not been prescribed

for the employee by a physician.

t to corrective action up to, and including,
detectable for several days. Detection of
Refusal to submit to a drug

An employee who violates this policy is subjec
termination of employment. Use of some drugs is
such drugs or the presence of alcohol will be considered as usage.
and/or alcohol screen is grounds for immediate termination.

Employees using prescription drugs according to a physician’s instructions or using over-the-
counter drugs for medicinal purposes shall, in the event such drugs could impair their physical,
mental emotional or other faculties, notify their department head for further consideration.

The Village's substance abuse program includes several components to support its efforts to

remain drug-free, including:

. Supervisory training;

J Employee awareness program;

. Drug testing of all applicants;

. Drug testing for accidents involving personal injury requiring medical attention and/or

property damage;

Drug testing when a supervisor reasonably suspects that an employee is using during

working hours;

® Drug testing on a random basis at the discretion of the Board.

All information relating to drug and/or alcohol screens is to be kept strictly confidential. The
information will be kept in each employee’s medical file, which will be maintained separately
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from the employee’s personnel file. These medical files will be kept locked and secured, and
access will be limited to the Mavyor, Personnel Committee, Administrator and Health Insurance
Coordinator in the Village. Under no circumstances shall the results of a drug and/or alcohol
screen be discussed with individuals that do not have a work-related need to know.

If employees are involved in an accident causing damage to property or requiring medical
attention, it is mandatory that the employee be screened to determine whether they test
positive for drugs and/or alcohol. NOTE: A positive drug or alcohol test may result in the loss

of Workman's Compensation benefits.

If a supervisor reasonably suspects that an individual is at work and using alcohol and/or drugs,
the supervisor should notify the department head or Mayor to seek authorization to test the
employee. The supervisor will be granted permission to test the employee if sufficient
objective symptoms exist to indicate the employee may be using drugs and/or alcohol.
Symptoms may include, but are not limited to, slurred speech, uneven gait, impaired mental
functions, extremely dilated pupils, smell of alcohol present or erratic behavior. The supervisor
or department head should make a written record of the employee's name, the date, time and
symptoms present. This documentation should be attached to the test results and kept in the
confidential medical file as justification for why the tests were performed. In the State of
lllinois, "reasonable suspicion" is defined as anything more than a hunch. Drug testing may

include both blood and urine samples.

In the case of employees being tested for reasonable suspicion of substance abuse, the
supervisor shall take the employee to the testing facility designated by the Village and shall
arrange for transportation of the employee to his or her home after the testing.

The individual tested for reasonable suspicion shall not return to work the day of testing, but
shall be sent home with pay. Pending the outcome of the testing, the employee shall not be
permitted to return to work but shall continue to receive their normal pay. If testing results are
negative, the employee will be allowed to return to work with no loss in pay. If the test results
are positive, the employee shall cease to receive pay, must be re-tested, and must test negative
before being allowed to return to work. The employee's normal pay shall resume upon
returning to work. Atthe employee's option, accumulated sick leave and/or vacation can be

taken to avoid loss of pay.

Violations of this policy, whether discovered by random testing, compulsory testing following
an accident, or by employee admission shall be handled as follows:

For the first violation the employee will be offered an opportunity to enter a substance abuse

rehabilitation program.

If the employee chooses not to enter a substance abuse rehabilitation program after a first

offense, he or she must test negative before being allowed to return to work and, after
returning to work, will be subject to random testing for the next three (3) years. A positive test

result during that three (3) year period will result in the employee's termination.
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If the employee chooses to enter a substance abuse rehabilitation program after a first offense,
he or she must test negative before being allowed to return to worlk and, after returning to
work, will be subject to random testing once every three (3) months for one (1) year. If the

employee again tests positive during that one (1) year period, he or she shall have the option of

entering an additional rehabilitation program. Whether or not the employee enters such
additional rehabilitation program, he or she will be subject to random testing for an additional
three (3) years and another positive test result during that three (3) year period will result in

termination.

Any employee, who is allowed to return to work following a violation of this policy, whether or
not he or she is participating in a substance abuse rehabilitation program, shall be expected to
maintain satisfactory job performance. Nothing contained in this policy shall be construed to
prevent an employee from being disciplined for any other misconduct, which may occur while
using or under the influence of prohibited drugs and/or alcohol. Any employee convicted
under any drug or alcohol related criminal statute shall be deemed to be in violation of this

policy.

While the Village does not condone the abuse of alcohol, prescription drugs, and/or the use of
illegal drugs, the Village does recognize that addiction to drugs and/or alcohol can be treated.
If an employee recognizes a personal addiction or abuse problem and seeks assistance from
management, the Village will assist the employee in seeking treatment. This treatment will be
at the sole cost and expense of the employee. The confidential nature of the employee’s
counseling and rehabilitation for drug and/or alcohol abuse will be preserved.

While the Village health insurance plan may provide rehabilitation benefits under certain
conditions, such benefits are not guaranteed and it shall be the responsibility of the employee
to qualify for any available benefits. Employees are encouraged to read the health insurance

plan in force from time to time for further information.

Access to the Village/s premises is conditioned upon its right to inspect or search the person,
vehicle, or personal effects of any employee or visitor. This may include any employee/s office,
desk, file cabinet, closet, locker, or similar place. Because even a routine inspection or search
might result in the viewing of an employee's personal possessions, employees are encouraged
not to bring any item of personal property to the workplace that they do not want revealed to

the Village.

Any prohibited materials (or materials that may be found to be prohibited) that are found in an
employee's possession during an inspection or search will be collected by management and
placed in a sealed container or envelope. The employee's name, date, circumstances under
which the materials were collected, and by whom they were collected will be recorded and
attached to the container or written upon the envelope. If after further investigation, the
collected materials prove not to be prohibited, they will be returned to the employee, and the
employee will sign a receipt for the contents. If the prohibited materials prove to be illegal
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and/or dangerous, they will not be returned to the employee but will be turned over to the

appropriate law enforcement agency.

From time to time and without prior announcement, inspections or searches may be made of
anyone entering, leaving or on the premises or property of the Village. Refusal to cooperate in
such an inspection or search is grounds for termination. No employee shall place or utilize a
lock on any Village property including lockers, desks or cabinets without providing the Village
with a spare key to gain access to the locked area in the event the employee is unable or

unwilling to open the lock.
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