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NOTICE
MEETING OF THE PUBLIC PROPERTY COMMITTEE
(Streets/Municipal Center/Pool/Parks & Recreation)
(Matchett/Albers/Heap/Kaiser)

A Public Property Committee Meeting of the Village of Freeburg will be held at the
nicipal Center, Executive Board Room, on Wednesday, July 13, 2022 at 6:00 p.nL.

PUBLIC PROPERTY COMMITTEE MEETING AGENDA

SWIMMING POOL:

C.
D.
E.

A. Old Business
B. New Business
*%-}(—%*é{'**')H(--X-%(-*‘***-)H{--}%-)H(-****%-X--)C-%**%%-}(‘%{-%{-%*-}{'%****')(--)H(-*****%-}H{--K—*********%%*%
Old Business
Approval of June 15, 2022 Minutes
E. Apple Proposed Repair
Drainage Problem Areas/Stormwater Run-Off
Customer Issues
MFT
Wolf Road Project
Public Works Trucks Financing
Business
Fire Department Request to Block Streets for a Kid’s Water Day
Police Officer Jacob Hoffman’s Request to Cash in 40 hours of Compensatory Time
FCHS District #77 Police Coverage of After School Events Agreement
Pay Increase for Appointed Positions of Village Administrator, Police Chief, Public
Works Director, Zoning Administrator and Part-time Police Officer Pay
5. Industrial Park ~ 3 Commerce Drive .
6. Public Works, Office Staff and Office Staff MOU Union Contracts
General Concerns
Public Participation
Adjourn

Ne

PP Idoupen s

At said Public Property Committee Meeting, the Village Trustees may vote on whether or not to hold an
Executive Session to discuss potential litigation [5 ILCS, 120/2 - (c}{11)]; the selection of a person to fill a
public office [5 ILCS, 120/2 — (¢) (3)]; personnel [5 ILCS, 120/2 — (¢) (1)]; real estate transactions [5 ILCS,
120/2-(c)(5)] or collective negotiating matters between the public body and its employees or their
representatives [5 ILCS 120/2-(c)(5)].

VILLAGE BOARD OF TRUSTEES MEETINGS ARE HELD ON THE FIRST AND THIRD MONDAY OF EVERY MONTH
P e 1)

e

ZONING ADMINISTRATOR

APPLICATION AND CLICKING ON THE FOLLOWING LIN Kgilmuenster Keck Brown, PC.
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The meeting of the Public Pro
June 15, 2022, by Chairman Ray M
Denise Albers, Trustee Mike Heap,
Trustee Mike Blaies, Trustee Lisa Meehling,
Tolan, Zoning Administrator Matt Trout, Vill
Julie Polson. There were no guests present at

POOL: A. OLD BUSINESS: Public Works Director
some of walls in the bathhouse were
pump, availability of chemical suppl

VILLAGE OF FREEBURG

FREEBURG MUNICIPAL CENTER
14 SOUTHGATE CENTER, EREEBURG, IL 62243

PHONE: (618) 539-55453

FAX: (618) 539-5590

Web Site: www.freeburg.com.

Public Property Committee Meeting

Streets/Municipal Center/Pool/Parks & Recreation

(Matchett/Albers/Heap/Kaiser)
Wednesday, June 15, 2022 at 6:00 p.m.

B. NEW BUSINESS: Norne.

STREETS: A. OLD BUSINESS:

1. Approval of May 15, 2022 Minutes:

minutes, and Trustee Bob Kaiser sec

Trustee Bob Kaiser,

2. E. Apple Street Proposed Repair: Nothing new to report.

3. Drainage Problem Areas/Stormwater Run-Off:

Edison/Cherry/Phillips. He used Midwest Vac to clea
a stretch of roots were found. The guys reworked the

4. Customer Issues; Nothing new to report.

5. MFT: John reported we are good to go on this year’s MFT.

6. RFQ for Streets: Zonin

Wolf Road project. The
for Meadow Pines. The
section. He will also se

John advised the storm cleanup has been completed.

B. NEW BUSINESS:
1. Ordinance 1744: An Ordinance Specifving Appropriation Procedure: Villa

Funderburg said the appropriation is 40%
In order to meet the public notice reguire

Street Committee Meeting Minutes
Wednesday, June 15, 2022
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perty Comumittee was called to order at 7:04 p.m., on Wednesday,
atchett. Members present were Chairman Ray Matchett, Trustee
Mayor Seth Speiser, Village Clerk Jerry Menard,
Village Attorney Fred Keck, Public Works Director John
age Administrator Tony Funderburg and Office Manager
Village Hall or via Zoom.

John Tolan advised the baby pool floor is done,
painted, and we are up and running. There were some issues with a
ies and umbrella repairs.

Trustee Denise Albers motioned to approve the May 11, 2022
onded the motion. All voting yea, the motion carried.

John reported on the problem area by
n and televise that area. Some debris, rock and
catch basins, and that area is now draining well.

g Administrator Matt Trout reported Oates has started the process for the
y have started pulling plats and asked Matt to get them the preliminary plat
y will complete a traffic study as well. John called in a locate for the whole
nd them pictures of the GIS so they can see where the utilities are.

ge Administrator Tony
higher than the budget with some areas higher than that.
ments, we will need to hold a special board meeting on



Monday, June 27t with the public hearing portion starting at 5:30 p.m., and the board meeting
starting at 5:45 p.m.

Trustee Denise Albers motioned to recommend to the full Board to hold a Special Board Meeting
on June 27, 2022 for the discussion and approval of the Appropriation Ordinance, and Trustee Mike
Heap seconded the motion. All voting yea, the motion carried.

2. Public Works Trucks Financing: John advised the trucks are in. Tony will talk to Bryan about
financing options for these trucks. .

Tony commented EDSA Coordinator Gene Kramer would like to have the tornado siren installed. The
Deerfield siren is the weakest one, and John said that it will be placed in the area of the church on Wuest
Lane.

3. Executive Session tg Discuss Personnel, 5 ILCS 120/2-(c)( 1):

EXECUTIVE SESSION
7:17 P.M.,

Trustee Denise Albers motioned to enter Executive Session to Discuss Personnel, 5 ILCS 120/2-
(c)1, and Trustee Mike Heap seconded the motion. All voting yea, the motion carried.

EXECUTIVE SESSION ENDED
8:04 P.M.

Trustee Denise Albers motioned to reconvene the regular session at 8:05 p.m., and Trustee Mike
Heap seconded the motion. All voting yea, the motion carried.

John reported we have started spraying for mosquitos three times a week.
C. GENERAL CONCERNS: None.,
D. PUBLIC PARTICIPATION: None.

E. ADJOURN: Trustee Denise Albers motioned to adjourn the meeting at 8:06 p.m., nd Trustee Mike
Heap seconded the motion. All voting yea, the motion carried.

u,ﬁ’(dxwu

Julie Polson
Office Manager

Streets Committee Meeting
Wednesday, June 15, 2022
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Julie Polson
m

From: Matt Trout

Sent: Thursday, June 30, 2022 10:17 AM
To: Julie Polson; Tony Funderburg
Ce: Ray Matchett

Subject: FW: Fire Dept. Water Day

Julie,

Can you put this on the next Streets Committee Meeting please.

Thanks,
Matt

From: Hans Mueller <mail@freeburgfire.com>
Sent: Wednesday, June 29, 2022 10:09 AM
To: Matt Trout <mtrout@freeburg.com>
Subject: Fire Dept. Water Day

Matt

Our Auxiliary is having a kid’s water day for the public on 8-14-22. This will take place in our parking lot behind the

Firehouse. We have two requests for this event. First can we use the Village parking lot for additional parking? Second can you
close Main Street for that blook? We would not be using the street but we are concerned that a kid could run out into the
street.

Hans Mueller
Freeburg Fire

410 West High Street
Freeburg, IL 62243
(618)539-3288 Ext.1



Date: 7-6-22
To: Julie Polson
CC: Chief Michael Schutzenhofer

Village Board

I am requesting a cash out of 40 hours of my Compensatory Time on the books. If you have any
questions regarding this please feel free to contact me.

Respectfully Submitted,

Nese g

=4 L
40b Hoffman




RESOLUTION NO. 22-12

A Resolution of the Board of Trustees of the Village of Freeburg, Illinois,
Authorizing the Village to Enter into and the Mayor to Execute an Intergovernmental
Agreement Between the Village of Freeburg and the Board of Education of Freeburg

Community High School District #77 for Police Coverage of After School Events

WHEREAS, the Board of Trustees of the Village of Freeburg, Ilinois, and the Board of Education of
Freeburg Community High School District #77 believes it is in the best interests of the parties to enter into an
Intergovernmental Agreement for Police Coverage of After School Events for the safety of the school, its
students, teachers and staff personnel.

WHEREAS, the Village of Freeburg and the Board of Education of the Freeburg Community High
School District #77 will abide by the conditions set forth in the Intergovernmental Agreement for Police
Coverage of After School Events hereby incorporated and attached hereto as “Exhibit A.”

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF THE VILLAGE OF
FREEBURG, ILLINOIS, THAT:

SECTION 1: The recitals set forth above hereby adopted are found to be true and correct and are
incorporated by reference as if fully set forth herein.

SECTON 2: The Mayor of the Village of Freeburg, Illinois, is hereby authorized to execute the
Intergovernmental Agreement for Police Coverage of After School Events between the Village of Freeburg and
the Board of Education of Freeburg Community High School District #77, a copy of which is attached hereto
and incorporated herein as “Exhibit A.”

SECTION 3: This Resolution shall be in full force and effect after its passage and approval as provided
by law.

ADOPTED BY THE BOARD OF TRUSTEES OF THE VILLAGE OF FREEBURG, ILLINOIS, THIS
18th DAY OF JULY, 2022.

Vote Recorded:

AYES: NAYS;

ABSENT:




RESOLUTION NO. 22-12 cont.

ATTEST: Seth Speiser, Village President

Jerry Menard, Village Clerk

Approval as to Legal Form:

Frederick W. Keck
Weilmuenster, Keck & Brown, P.C.



INTERGOVERNMENTAL AGREEMENT BY AND BETWEEN
THE BOARD OF EDUCATION OF FREEBURG COMMUNITY HIGH
SCHOOL DISTRICT #77 AND THE VILLAGE OF FREEBURG, ST. CLAIR
COUNTY, ILLINOIS FOR POLICE COVERAGE OF
AFTER SCHOOL EVENTS

THIS INTERGOVERNMENTAL AGREEMENT (“Agreement”) is made and entered
into by and between the BOARD OF EDUCATION OF FREEBURG COMMUNITY HIGH
SCHOOL DISTRICT #77, St. Clair County, Illinois (“FCHS” or the “District”), and the
VILLAGE OF FREEBURG, an Illinois municipal corporahog @)fﬂlage") {collectively, the

"Parties") this _ day of , 2022, I ;,
. .éf,{(/f ;x%i
WITNESSET) J%/;,
i " {4%,5;%

4
WHEREAS, FCHS operates Freeburg Cq Wlfﬂlty H1ghff chool, located in Freeburg,

Mlinois, which is within the Village’s Jurlsdlctm%f al
p ﬂf

'fi
WHEREAS, the Village operates the Freéb g Pohce Department
which provides police services Wlth the Village’ sfj'

»

i
i
WHEREAS, Article VII, Secg ’f ;f /ﬁﬁh 1970 ¢ mistitution of the State of Illinois and
the Intergovernmental Cooperation A Ez Iﬁ %5/2%20/1 et Seiiy), provides that units of local
government and school }5 s may contr. é‘, with o ther to'perform any activity authorized
by law; and /j’ /? i // ;”{j

slice Department”),

blic agencies pursuant to Section 2 of the

tvices of one of the Village’s police officers to
g officer during after school events that take place at the

NOW, THEREFORE;,h consideration of mutual promises, covenants, conditions, and other
valuable consideration, the receipt and sufficiency whereof are herein acknowledged, the Parties
hereto agree as follows:

A. Definitions/Acronym

Police Officer: A law enforcement officer employed by the Village who is not specifically
assigned to the District.
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District Administrators: To include but not limited to, the Superintendent and building
principals, or other persons as designated by the Superintendent.

Freeburg Chief of Police: Chief of Police or other person(s) as designated by the Freeburg
Chief of Police.

After School Events: Activities that occur outside the regular school day where a Police
Officer is present.

B. Scheduling
The Superintendent shall provide the dates and time$ of’After School Events at the
beginning of each sports season, but not less thqr} en (15) days prior, for all After
School Events at which the Police Chief shall fﬁ’m aPolice Officer,

C. Identified Needs for Services at Aft
The Police Officer will be present, in
capacity at agreed times for each After Sch

D. Notification of Incidents ;};f
The Police Officer shall report to the,
or he was involved durmg any After;
24-hours after the i ir fonat
In the event theg"fj; dent in _
duty will be 11111‘116 Jately 1o ent. To the extent pcrmltted by law or any
Reciprocal Reportn{é/ ;ffl.n tween FCHS and the Village, information
regard1171 gthe.d

E C f/‘;‘ ’)71‘[!4 i

) iff{; h

Thee’ilfstrlct shall pay’th ifty dollars ($50) per hour, with a minimum of
two (2)%}; ﬁ};}rs per After Schiool Eventifor provision of Police Officer
The Villageﬁ onthly bill to the District for any amounts for which the District
is responsib rms of this Agreement, not later than the 1st of the following
meonth. Upon Dis: of the monthly bills from the Village, all reimbursements for
law enforcement s 1 be due within forty-five (45) days of receipt.

I, Employer

Police Officers are employed solely by the Village. The District is not the employer and does
not employ any Police Officers that are assigned to any After School Events. The District is
not and shall not be considered a joint employer of the assigned Police Officers for purposes
of'any State or Federal employment law, including but not limited to: the Fair Labor Standards
Act (FLSA); Title VII of the Civil Rights Act of 1964 (Title VII); the Equal Pay Act, the
Illinois Human Rights Act (IHRA), Title IX of the Education Amendments (Title 1X), the
Rehabilitation Act, the Age Discrimination in Employment Act (ADEA), the Americans with
Disability Act (ADA), the ADA Amendments Act (ADAAA), and the Family and Medical
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Leave Act (FMLA). The Police Officers remain covered by the Village’s insurance and
continues to enjoy the immunities specific to his or her employment with the Village.

G. Insurance. Each Party shall keep in force at all times during the term of this Agreement,
Commercial General Liability Insurance, on an occurrence basis, with limits of not less than
$5,000,000 per occurrence and in the aggregate. Each Party may satisfy the insurance
obligations under this paragraph by utilizing excess or umbrella insurance. Each Party shall
name the other Parties as an additional insured on all insurance required hereunder. To the
fullest extent permitted by each insurance policy and without invalidating any coverage
thereunder, the Parties waive any right of subrogation that they or any of their agents may
have against the other Parties. The District and the Village/a ¢ that each shall include the
other on its insurance policy and shall provide the oth h'a Certificate of Additional
Insured each year of this Agreement,

H. General Provisions
1. Scope of Agreement.

¢ Parties concerning Police
he Police Department of the Village
omises, regﬁ'ﬁsentations, understandings and
the Parties with respect to the subject matter
he benefit of the Parties and their respective

and supersedg
negotiations,

No party to this Ag ent may assign it or its rights or obligations.
3. Notices

All notices required pursuant to this Agreement shall be in writing and sent by U.S.
certified mail, postage prepaid, return receipt requested, or by overnight express delivery
to the address of the Party set forth below or as otherwise directed in writing by such Party
or as provided under applicable state law. Notice is deemed given three (3) days after being
deposited in the U.S, Mail for certified mail delivery or one (1) day after being deposited
with an overnight express delivery courier for delivery to the correct address.
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To the Board;

Freeburg Community High School Dist, #77
Attn: Superintendent

401 S. Monroe St.

Freeburg, IL 62243

With a copy to:

Tueth Keeney Cooper Mohan & Jackstadt P.C.
Merry Rhoades

101 W. Vandalia Street, Suite 210
Edwardsville, IL 62025

(Counsel for FCHS)
To the Village:

Freeburg Police Department
Attn: Chief of Police
14 Southgate Center
Freeburg, 1L 62243

With a copy to:

Weilmuenster, Keck & B
Frederick W. Keck
3201 W. 1

Severability

The invalidity or ur reeability of any particular provision of this Agreement shall not
affect the other prov1s10ns of it, and it shall be construed in all respects as if such invalid
or unenforceable provision were omitted.

If any provision or clause of this Agreement, or portion thereof, shall be held by any court
or other tribunal of competent jurisdiction to be illegal, void or unenforceable in such
jurisdiction, such provision or clause shall be reformed to approximate, as nearly as
possible the intent of the parties, and the remainder of such provisions shall not thereby be
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affected and shall be given full effect without regard to the invalid portion, and to this end
such provisions are declared to be severable.

7. Enforcement

No Party shall be liable for any negligent or wrongful acts, either by omission or
commission, chargeable to the Party. This Agreement shall not be construed to create a
duty owed by any Party to any third party. The District and the Village agree that the
exclusive claims or remedies for breach of this Agreement are limited to an action for
spemﬁc performance or mandamus action or termination of the Agreement, Each Party
waives any and all other claims and remedies, direct or indirect, by way of subrogation or
otherwise, that it may have against the other Parties ‘out of the performance or non-
performance of any provision of this Agreement

8. Term of Agreement i

This Agreement shall be in effect upon si iesnot later than July 8, 2022,

and signed by both Parties.
to this Agreement.

9. Binding Effect

The recitals sct’] ¢ are hereby incorporated into and made a part of this

Agreement.
13. Authority to Execute

Each signatory hereto represents and warrants that he or she has the proper and
necessary corporate authority to execute this Agreement and bind his or her
enfity to the terms and conditions of this Agreement.

This Agreement may be executed in two or more counterparts, each of which
shall be deemed to be an original; but all of which together shall constitute the
same instrument.

[Signature Page to Follow]
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IN WITNESS WHEREOF, the parties have executed this Agreement on the _ day of

, 2022,

FOR THE BOARD OF EDUCATION OF THE FOR THE VILLAGE OF FREEBURG,
FREEBURG COMMUNITY HIGH SCHOOL A MUNICIPAL CORPORATION
DISTRICT #77

President, Board of Education
the Freeburg Community High
School District #77

ATTEST:

Its Secretary

g
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COLLECTIVE BARGAINING AGREEMENT
BETWEEN

VILLAGE OF FREEBURG, ILLINOIS
(VILLAGE HALL OFFICE WORKERS)
AND
INTERNATIONAL UNION OF OPERATING
ENGINEERS, AFL-CIO, LOCAL 148

April 1, 2018 through March 31, 2022 /it ——— |
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PREAMEBLE

This agreement is entered into by and between the Village of Freeburg, Illinois {herein referred
to as the "Employer”) and The International Union of Operating Enginears, Local 148 {herein
referred to as the “Union”).

It is the intent and purpose of the parties 1o this Agreement to set forth herein their entire
agreement covering rates of pay, wages, hours of employment, and other conditions of
employment; to achieve and maintain harmonious relations between the Employer and thea
Unian; and to provide for the grompt and fair settlement of grievances without any interruption
of, or other interference with, the operations of essential services provided to the Village
residents and businesses by the Village of Freeburg. When in this agreement the masculine
gender fs used, the same shalf apply to the members of the fenale gender.

In consideration of the mutual promises and obligations contained herein, the parties hereto, by
their authorized representative and/or agent do mutually agree as follows:




ARTICLE 1 - RECOGNITION

Section 1,01 — Recognition:
The Employer hereby recognizes the Union as the sole and exclusive collecting bargaining

representative for the purposes of collective bargaining on those matters relating to wages,
hours of work, and other terms and conditions of employment in the bargaining unit as certified
by the lllincis Labor Relations Board, Case No. S-RC-13-030. The bargaining unit shall include:

Included: All Regular, full-time employees of the Village of Freeburg in the following titles:
Office Managar; Utility Billing Clerk; Finance Clerk; Police Department Secretary.

Excluded: All other employees of the Village of Freeburg, including al! part-time or
temporary emplayees, of the Village of Freeburg, and all employees excluded by the lllinais Public
Labor Relations Act.

ARTICLE 2 — UNION SECURITY

Section 2.01 — Union Security:
It is understood and agreed by and between the parties that as a condition of employment, all

persons who are hereafter employed by the Employer in the bargalning unit which is subject of
this Agreement shall either become members of the Union not later than the thirty {(30) days
following the beginning of their reguiar employment or pay a fair share amount agual the
periodic monthly dues and initiation fees uniformly required of all Union members in accordance
with Section 2.02 of this agreement.

Section 2.02 — Dues Deduction;

Upon receipt of a written, signad authorization form from an employee, the Employer will deduct
the prescribed Union dues and initiation fees from the wages of the employeas wha individually
and voluntarily authorize such deductions. Such deductions shall be paid over to the Union by
check not later than the twentieth {20%) day of each month following the deduction of dues and
shall be remitted monthly to the Union at 2929 South Jefferson Avenue, St. Louis, Missouri,
63118. The Union accepts full responsibility for the authenticity of each and every payroll
deduction card submitted to the Employer and wlll indemnify and save the Employer harmless
from any claim, suits, judgments, and from any liability resulting from any action taken by the
Employer for the purpose of complying with the provisions of this Article. The Union will notify
the Employer by letter stating changes in the dues thirty {30} days before the effective date of
the increase in dues.,

Section 2.03 — Fair Share:

Any employee who is not a member of the Union shall, as a condition of employment, be required
to pay a fair share {not to exceed the amount of the Unicn dues) of the cost of the collective
bargairing process and contact administration in pursulng matters affecting wages, hours and
other conditions of employment, but not to exceed the amount of dues uniformly required of
members. All employeas hired on or after the effective date of this Agreement who have not
made application far membership shall, on or after the thirtieth {30") day of their hire also be
required to pay a fair share as defined above.



Upon notice from the Union the Employer shall with respect to any employee on whose behaif
Employer has not received a written authorization as provided for above, deduct from the wages
of such employee the fair share financial obligation, including any retroactive amount due and
owing, and shall forward sald amount te the Union on the tenth day of the menth following the
month in which the deduction is made.

Upan objection by the employee based on bona-fide religious grounds, the fair share obligation
shall be paid by the Village of Freeburg to a non-refigious charitable organization mutually agreed
upen by the employee and the Union or from a list established by the lllinols Labor Relations
Board.

ARTICLE 3 — UNION ACTIVITIES

Section 3.01 - Nondiscrimination:
Neither the Employer nor the Union shall discriminate against employees covered by this
Agreement in a manner that would violate applicable law.

Section 3.02 = Visits by Union Representation:

Accredited representatives of the Union may visit work sites during working hours by advance
arrangement with the Village Administrator in cases where a claim is made that the provisions of
this Agreement are not being followed. Such visits shall not interfere with the normal work duties
of the employee. The Employer reserves the right to designate a meeting place or to provide a
representative to accompany a Union representative where operational reguirements do not
permit unlimited access.

Section 3.03 — Union Activities:

Employees shall not engage in Union activities during working hours, except as provided herein.
Provided that the efficient operations of the Employer allows, a Union representative will be
permitted reasonable time away from his/her assigned job during working hours, not to exceed
one (1) hour to:

a. Investigate, file and process grievances, in accordance with the provisions of the
Grievance Procedure Articles of this Agreement.

b. Transmit communications authorizad by the Union or its officers to the Employer
or the Employer’s autherized reprasentatives, and;

c. Consult with the Employer or its authorized representatives concerning the
interpretation, application or enforcement of any provisions of this Agreement.

The Union shall appoint one {1) employee as the Chief Steward, The Union shall notify the

Employet, in writing, as soon as such employeeas are appointed. Said written notice shall be sent
to the Village Administrator,

No employee or the Chief Steward shail leave his/her work to pursue any Union activity without
first raceiving permission from his/her supervisor. Such permission shall not be unreasonably
denied. The undertaking of Union activities authorized in this Section shall not interfere with the
efficient operations of the Employer.




Section 3.04 — Union Leaves;

An employee may, at the employer’s scle discretion, be given a leave of absence of one {1) week
or less in duration without pay, but with no loss of seniority, for the purpose of attending Union
meetings, conventions or conferences. It is understood that requests for such leave shall be
made ten {10) business days in advance. In no event shall such a leave of absence be granted
when an employee’s absence would interfere with the Employer’s ability to conduct the
cperations of the Village of Freeburg,

An employee may be granted an unpaid ieave of absence of more than one week because of
his/her duties as an elected or appointed officer of the Union without foss of seniarity. Should
the Employer grant such a leave of absence, the terms and conditions of such a leave will be
mutually agreed upcn by the Employer and the Union.

ARTICLE 4 - MANAGEMENT RIGHTS

Section 4.01 ~ Rights of Management:

The Union recognizes that the Employer possesses the sole and exclusive right to operate and
direct all of the employees In this bargaining unit of the Administration Department and Police
Department, in all aspacts, including, but not limited to, all rights and authority granted by law,
except as expressly modified in this Agreement.

Management rights and authority of Employer include, but are not limited to, the right:

a. To maintain executive management and administrative control of the Village of
Freeburg and its properties and facilities and the staff;

h. To pian, direct, control, assigh and determine the operations or services to be
conducted by employees of the Village of Freeburg;

C. To detarmine the methods, processes, means, job classifications and number of
personnel by which the Village of Freeburg operations are to be conducted;

d. To select, hire, promote, schedule, train, transfer, assign and evaluate work, of all
employees;
e. Te direct and supervise the entire working force of the Village of Freeburg,

including the establishment of work standards;

f. To demote, suspend, discipline, or discharge employees for just cause and to
discipline or terminate probationary employees with or without just cause;

£ To make, add, delete, alter and enforce procedures, rules and regulations;
h. To introduce new or improved methods, equipment or facilities;

i To contract out for goods and services;



The Employer has the sole authority to determine the purpose and mission of the Village
of Freeburg and the amount of the budget to be adopted thereto.

Section 4,02 — Other Employment:

In the event an employee is engaged in an enterprise or gainful employment other than by the
Viilage of Freeburg, said activities shall not affect the performance of his/her duties, nor shall
such other employment interfere with any operations of the Employer, nor affect an employee’s
availability for call-outs, nor shall it constitute, nor appear to constitute a conflict of interest with
employment for the Employer. Shouid an employee’s employment by an entity cther than the
Employer violate the terms of this Section, eithar the employee will immediately terminate
employment with the other entity(ies) or his/her employment by the Employer shall be
terminated.

Section 4.03 — Civil Emergency Conditions:

If at the sole discretion of the Employer, it is determined that extreme civil conditions exist,
including, but not limited to civil disorder, tornado conditions, floods, or other similar
catastrophe, the provisions of this Agreement may be suspended by the Employer during the
time of declared emergency. The Employer shall make every reasonable effort to re-establish
normal operations as soon as possible.

Section 4.04 — Personne! Policy:
The Village of Freeburg Employes Handbook, if published, shall control where not in conflict with
the terms and conditions of this agreament.

Section 4.05 — Contract Work:

a. The Employer and the Union recognize the right of the Employer to subcontract work
to meet operational needs.

b. The Employer shall give the Union notice at least sixty (60) days before sukbcontracting
work that will result in layoffs of bargaining unit employees. Upen demand from the
Union, the Employer agrees to bargain the decision and/or impact of the
subcontracting/layoffs. In the event the parties are unable to reach a resolution
through bargaining, the Employer may implement the subcontracting/layoffs after
the expiration of sixty (60) days.

Section 4.06 - Supervisors Doing Work:

Supervisors may perform bargaining unit work in emergency situations and where such work is
necessary to train a bargaining unit employee. Such work by supervisors shall not cause any
layoffs of the bargaining unit employees.

ARTICLE 5 — NO STRIKE/NO LOCKOUT

Section 5.01 — No Strike Commitment:

Neither the Union nor Its agents or bargaining unit employees will call, initiate, authorize,
participate in, or ratify any work stoppage, slow down, unauthorized absence, picketing,
“worl ta rule" action, or the concerted intarference with the full, faithful and proper performance
of the duties of employment with the Employer during the term of this Agreement. No
employee shall refuse to cross any picket fine, where refusal to respond to a Village
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emergency could potentially cause personal injury, property damage or loss of utility
services which could cause persona! injury or property damage. An employee viclating this
section will be subject to discipline in accordance with Section 15.01.

Seciion 5.02 — No Lackout:
The Village will not lock out any emgloyee(s} covered by this Agreement during the term of this
Agreement as a result of a labor dispute with the Union.

ARTICLE 6 — HOURS OF WORK

Section 6.01 — Hours of Work:

The standard hours of work shal! be 8 hours per day. The work week shalf start on Monday at
7:00 a.m. and end on Friday at 5:00 p.m. On the work day of Friday, anly ene employee will be
reguired to be on duty from 4 p.m. 10 5 p.m.

Section 6,02 — Flexible Hours and Work Schedule: A fiexible work schedule shall be availabie to
employees in this bargaining unit at the discretion of the appropriate department head. Flexible
schedule shall ba scheduled in advance with no employee scheduled to work earlier than 7:00
a.m. nor later than 5:00 p.m. Devlations from and changes to the approved flexible schedule
shall be approved by the department head. Hours scheduled will be with the input of the
bargaining unit employees and shall be determined by the needs of the Village, the gualifications
of the employee assigned to do the work, and are intended to cover the essentia! job and work
functions of the Administration and Police Department.

Employees will be relieved of ail active responsibilities and restrictions during meal periods and
will net be compensated for that time. The empleyees shall receive an hour unpaid lunch period.
The Employees will also receive two ten {10) minute rest breaks, one in the a.m. and one in the
p.m. Employees wili be allowed a ten (10) minute cleanup period at the end of their work day.
All breaks will be staggered or otherwise scheduled to avoid any interruptions of service to the
public.

These definitions shall not constitute a guarantee by the Employer of any number of hours per
workday or per pay period, or as [imitation on the Employer's right to schedule and require wark
in excess of the normal workday or normal work period consistent with the terms of this
Agreement.

Section 6.03 — Time Clock:
Employees shall follow the Village of Freeburg Time Clock Policias attached as Appendix “C”,

Article 7 - Overtime

Section 7.01 - Overtime Assignments:

The Employer shall have the right to require overtime work and has the exclusive right to
determine when and if overtime is needed and the number of employees needed ta complete
the job. Overtime work must be autherized in advance by the supervisor.

Section 7.02 - Overtime Compensation:



Overtime shall be compensated at the rate of one and one half {1 %5} times the employee’s regular
straight time hase rate of compensation; after eight (8) hours per day and/or forty {40) hours per
week. All overtime on the calendar day of Sunday shall be paid at two (2} times the rate of pay.
If called to work, the employee will receive no less than two (2) hours pay, except for extensions
to the normafl work day.

For the purposes of this Agreement, any hours for which the employee receives sick time,
vacation, holiday, or any other compensation without performing work, shall be considered
hours werked and shall be used to calculate the totai number of hours worked for determining
overtime.

Section 7.03 — Overtime Canvassing:

When canvassing empioyees for overtime or for call-outs, the employee who normally performs
the work shall be canvassed first. Should the employee who normally performs the work not be
available or declines the cvertime assignment the overtime will be offered to the senior
employee qualified to perform the work. If an employae does not answer their phone or respond
{0 an attempt made by the Employer to contact him/her for overtime, the employee forfeits
his/her opportunity to work the availabie overtime.

Deleted: Saction 7.04 - Village Hall Cleaningf
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T - . Employees who are coverad by this Bargaining Agreement shall be
section 7. AJV-IeaI A"owaﬂge responsiala for the cleaning of the Village Hall during off duty
A meal allowance of eight dollars and fifty cents ($8.50) will be granted if required to work three hours. Campensation for such cleaning shall be In the form of
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(3} hours or more over a normal workday or when to called cut to worl in excess of four hours leaning wil be determined by the employees on a waekly basis
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Section 7.0% ~ Rest Period Deleted:
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Employees will not be reguired to work more than sixteen (16) continuous hours and shall, upen \\\{ Detated:
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release, be entitled to an eight (8} hour rest period. Should such rest period extend into an
employee’s regular scheduled work shift the employee shall recelve his/her regular rate of pay
for all hours not worked during the rest period and shall report for work immediately following
the rest period if the rest period ends during his/her regular shift.
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Section 7.0 — Compensatory Time: .1 Deleted:
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Should the methed of compensation for authorized ovartime hours worked be in the form of
compensatory time off, the rate of compensation shall be the same as that provided for in Section
7.02 - Qvertime Pay of this Agreement.

The use and scheduling of compensatory time, which is not allotted to an employee's carry over
balance, must be taken within the calendar year during which it was earned and at such times as
will not interfere with the efffcient operations of Employer. Employer may limit the number of
employees who can use compensatery time at the same time. Compensatory time shall be used
in increments of ene (1) hour or more but in any case, compensatory time off will not be taken
without approval of the Village Administrator. Use of compensatory time will not create overtime
for other bargaining unit members. The employee must request compensatery time off in
writing, with (48) hour advance notice. Approval of compensatory time off will be at the
Employer’s discretion.



Employer reserves the right to buyout unused compensataory time in the form of cash; however,
compensatory time may be granted in lieu of overtime cash payment at the discretion of
Employer. An employee covered by this Agreement shall be allowed to earn forty {40) hours of
compensatory time in any one (1) calendar year which shall not be subject to the buy-out
provisions, unless mutually agreed upon by employee and Emplayer. Compensatory time accrued
prior to February 25, 2013, will not be subject to buyout by the Employer unless by mutual
agreement between employee and Employer. An employee may carry over to the next year up
to forty (40) hours of compensatory time, but in no event shall an employee be allowed to
accumulate more than two hundred forty (240) hours of compensatory time.

In the event of termination, an employee’s employment with Employer shall not be extended by
any or all amounts of compensatory or other leave time accrued. Upon separation of
employment with Employer, an employee will be compensated in the form of cash for all unused
compensatory and leave time earned.

ARTICLE 8 — HOLIDAYS

Section 8.01 — Designated Holidays:

An employee shall receive a holiday allowance of eight (8) hours pay at his straight time hourly
rate for the following holidays. In order to receive this allowance under any Section of this Article,
an employee must work his last scheduled shift before and his next scheduled shift after the
hofiday, unless the employee was unable to work the last scheduled day before and/or the first
scheduled day after the holiday due te iliness or injury and the employee provides the Employer
with a doctor’s note verifying an Inability to wark due to illness or injury {the Department Head
in his or her sole discretion may excusa an employee from being required to provide a doctor’s
note). The use of pre-approved vacation or compensatory time off before and after the holiday
shall not affect eligibility.

New Year's Day Labor Day

Martin Luther King Jr’s Day  Veterans Day
Presidents Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas Eve cay
Independence Day Christmas Day

Employee’s Birthday

Dates of observance of holidays listed above shall be designated annually by the Board of
Trustees of the Village of Freeburg, lllinois.

Section 8.02 — Floating Holiday:

Along with the holidays listed in Section 8.01 employees shall select a floating holiday of their
choice and shall receive a holiday allowance of eight hours pay at his straight time hourly rate.
Each employee shall select a floating holiday on a date of their choice to be taken subject to prior
approval by a supervisor. The floating holiday may be taken on any working day the employee is
regularly schaeduled to work.

Section 8.03 —Worl on Designated Holidays:




if an employee works on one of the above designated holidays, the employee shall receive In
addition to his holiday aliowance:

a. one and ong half (1 %) times the hourly rate of pay for all hours worked during his regular
eight (8} hours cn any designated hcliday failing on Monday through Saturday;

b. two (2) times the hourly rate of pay for work performed outside of his regular eight {8)
hours on any designated holiday falling on Monday through Saturday;

C. two (2)times the hourly rate of pay for all work performed on a designated holiday falling
on a Sunday.

This section only applies to the dates of observance for hofidays designated by the Villags under
Section 8.01, which may vary from the actual holiday date.

Section 8.04 — Holidays during Vacation Leave;

If a paid holiday occurs during an employee’s vacation and it falls on one of his regular work days,
the employee shall receive his holiday allowance only for that day and not have it count as a
vacation day. (This section Is cross-referenced with Secticn 10.06),

Section 8.05 - Personal Day Deleted: ¥ 5
Each employee shall receive one (1) personal day per year provided the employee has not taken 3
more than three (3) sick days during the preceding year and the employae has had no lost time Doletad: 3
due to work related injuries during the preceding year. The personal day may be taken on any 1 rwemrri
working day the employee is regularly scheduled to work and the empioyee shall recaive_an / neleted:;s
allowance of eight hours pay at his straight time hourly rate. Personal days cannot be carried '; Deleted:;
over from year to year. Personal days shall be taken cn a date of the employee’s choice subject /f] R ;
to prior approval of a supervisor. {f I o
|

i ”
ARTICLE 9 ~ WAGES J/f Deloted: 9.4

;'I Deleted: 19..1.90

...,5240

Section 9.01 ~ Base Wages:

The Employer shall pay the wages in accordance with the scheduled set out below. - 08
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Payday is to be on every other Friday except when payday fails on a holiday, in which avent § 053
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Section 9.02 — Training and Certification Reimbursement;

A. The Employer will pay for any fees for certification or license testing required by the
Employer.

The Employer shall pay for the cost of tuition on a prorated hasis for accredited courses
that pertain to duties involving the amployee’s employment with the Employer, provided
that the employee received written pre-approval, which shall be at the sole discretion of
the Department Head.

The reimbursement shall be prorated as follows:

Grade Reimbursement Percentage
A 100%

Pass on a Pass/Fail Course  100%

B 90%

B. if an employee resigns his/her employment or is terminated for just cause within five (5)
years of completing training and/or certification paid for by Village, the employee shall
reimburse the Village for the cost of the training and/or certification exceeding $500.00
in any calendar year paid by the Village for training and certificatior, on the following
prorated basis:

i. Lessthan 1 year following the completion of training/certification = 100%

ii. Morethan 1 year but less than 2 years following the completion of
training/certification = 80%

fii. Morethan 2 year but less than 3 years following the compietion of
training/certification = 60%

iv. More than 3 year but less than 4 years following the completion of
training/certification = 40%

v. Morethan 4 year but less than 5 years following tha comgletion of
training/certification = 20%

An employee shall anly be ohligated to reimburse the Village for training/certification

costs expended by the Village after the execution of this Agreement on June 201,@:..../{ Deleted: 4

Employee shall reimburse the Village such monies on or befora his last date of
employment. Employees shall pay such funds via a cashier’s or certified check, in the
event Employee fails to reimburse the Village on or before his last day of employment
Employee hereby authorizes the Village to withhold such monies from his last payrol!
check. In the event Employee’s last payroll check is insufficient to cover the amount
owed to the Village, Employee shall be responsible for the remainder. If the Employee
is unabie to reimburse the Village in full at the time of separation, the Employee and
Village shail agree to a reasonable payment plan. The Village shall have the right to
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require that the Employes execute a promissory note incorporating the terms of the
payment plan,

This provision shall not apply in the event of an Employee’s death or permanent
diszhility.

Section 9.03 — Clothing Allowance:

In lieu of a clothing allowance, employees in this bargaining unit of the Administration
Department and Pclice Department will be allowed to wear jeans or capris,

Section 8.04 — Reimbursement for Travel Expenses:

Whenever employees are required by the Employer to travel, employees shall be reimbursed for
meals and incidental expenses on a per diem basis pursuant to the guidelines published by the
U.S. General Services Administration: www.gsa.gov/perdiem.

ARTICLE 10 — VACATION

Section 10.01 — Eligibility
All regular, full-time employees shall earn vacation time. Employees shall be efigible to take paid

vacation after one (1) year’s continuous employment with the Employer.,

The established vacation year, for purposes of employees’ vacation shall be their anniversary
year. Vacations are accrued or earned based upon the employee’s length of service and on time
worked the preceding anniversary year. In addition, vacations are not cumulative ang must be
taken in the vacation year immediately following the year in which they are accrued.

No employee shall be eligibie to receive any benefits under this Article if he/she quits or resigns
from the employment of the Employer without giving two (2} weeks' notice in writing of his/her
intention to resign. if a two (2} week notice is not given by the employee to the Employer, then
the vacation time which weould have been awarded to the employee for his/her current year of
employment, during which he/she quits or resigns, shall be forfeited by the employee,

If an employee gives two (2) weeks' notice of his/her intention to resign, he/she will receive
vacation credit prorated for that portion of the year of employment which he/she worked (e.g.,
if an employee would have earned eighty (80) heurs of vacation leave during a year in which
he/sha resigns, and works one-half (1/2) of the year of employment before giving his/her two (2)
week notice, he/she will receive farty {40) hours of vacation leave compensation).

Section 10.02 ~ Accumulation Rate:

1. Fuil-time employees hired before December 1, 2011 will accumulate vacation leave time in
accordance with the following schedule:

After completion of one (1} year; forty {40) hours vacation.

After completion of two {2) years but less than nine (9] years; eighty (80) hours vacation per year,
After completion of nine (9] years; but jess than eighteen (18) years; one hundred twenty (120)
hours vacation ger year,
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After completion of eighteen (18) years; one hundred sixty {160) hours vacation per year.
Upon completion of 19 years and evary vear after; eight (8) additional hours.

2. Full-time employees hired after December 1, 2011 will accumulate vacation leave time in
accardance with the following schedule:

After completion of one (1} year; forty (40) hours vacation.

After completion of two {2} years but less than nine (9) years; eighty {80) hours vacation per year,
After completion of nine {8) years; but less than eighteen (18) years; one hundred twenty (120}
hours vacation per year,

After completion of eighteen (18) years; one hundred sixty {160) hours vacation per year.

Upon completion of 19 years and every year after; eight (8} additional hours with a maximum of
two hundred forty (240) hours vacation per year.

Section 10.03 — Vacation Pay:
Vacation pay will be calculated by using the employae’s regular straight time hourly rate of pay
for the vacation period and will be on his or her regular scheduled payday.

Section 10.04 — Scheduling:
On or before December Lst of each year, the Employer shall post a vacation sign-up sheet;

employees shall sefect vacation leave to be taken during the upcoming year. All vacation
requests are subject to approval of the Employer. Employees shall schedule vacations on the
basis of seniority as determined under Article 14, Seniority, of this Azreement, For the employee
to exercise seniority when scheduling vacation, the employee must submit ail vacation requests
by February 1 of each year.

Any vacation not selected by February 1 will be scheduled on a first come, first serve basis;
provided that If two or more employees request vacation at the same time, the most senjor
employee will be given first preference.

Sectien 10.05 - Use:

Vacation hours shall not be taken in advance of actually earning it. The numbers of employees
allowed on vacation shall be determined by the Employer. Minimum staffing levels will be set at
the beginning of each calendar year by the employer in a vacation guideline letter issued to the
employees. Employees shall be granted their vacations as requested provided the employer is
able to maintain continucus and efficient service and effective processing of the workload. Each
employee must request use of his/her vacation time in writing with at least twenty-four (24)
hours of advanced notice. Vacation time shall be used in minimum increments of four (4) hours,
unless a lesser amount is approved by the supervisor in his or her sole discretion.

Section 10.06 - Holidays during Vacation;:

If a paid holiday occurs during an employee’s vacation and it falls on one of his regular work days,
the employee shall receive his holiday allowance only for that day and not have it count as a
vacation day. (This section |5 cross-referenced with Section 8.04).

Section 10.07 Hospitalization during Vacation:
If an employee is hospitalized during & period of vacation, he shall have the right to cancel the

remainder of that vacation period and schedule it for some time later.
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Section 10.08 - Village Emergency:

In the event an employee is called back to work due to a Village emergency, the empioyee shall
be paid vacation time plus cne and one half {1 %) times the regular hourly rate of pay for all hours
worked while on scheduled vacation.

ARTICLE 11 - SICK LEAVE

Section 11.01 — Sick Leave Accrual

Alt regular, full-time employees will earn sick leave at the rate of eight (8) hours per month. The
sick leave can be carried forward to succeeding years, but not to exceed one thousand nine
hundred twenty (1920) hours at the beginning of any calendar year. On January 1st of the year
an employee celebrates their fifth (5th) year employment anniversary, and all years thereafter,
ninety-six {96) hours of sick [eave annually, subject to the maximum carry cver allowed. Each
January 1, every employee will be notified by the Employer as to the total of accumulated sick
leave the employee has.

Section 11.02 — Eligibility:
(A) Sick leave may be used when it has been accrued. Sick leave benefits may be used for an

employee’s illness, injury, or other medical needs or those of an immediate family member.
Immediate family being defined as grandfather, father, father-in-law, stepfather, grandmother,
mother, mother-in-law, stepmother, brother, sister, hushand, wife, son, son-in-law, daughter,
daughter-in-law, stepchildren, grandchildren, step grandchildren, foster children or foster
parent.

(B) If an employee has recejved sick leave contrary to the provisions of this agreement, or through
any misrepresentation made by the employee or others on the employee’s behalf, he/she may
be subject to discipiine, up to and including discharge.

Section 11.03 — Use:
Sick leave shall be used in minimum incremeants of ona (1) hour.

Section 11.04 — Verification of Sick Leave by a Physician:

Upon reasonable suspicion of sick leave abuse, written physician's statements may be required
from any employees for use of sick leave if requested by the Village Administrator or, in his/her
absence, the Immadiate supervisor or other designee of the Village Administrator.

Section 11.05 — Light Duty:

Employees that are off duty due to a non-duty relatad illness or injury may request to return to
worl on a light duty status. The Employer has the sole discretion on the approval of light duty.
An employee with the Employer’s permissien, and with a physician’s statement, may return to
wark on a “light-duty’ status.

ARTICLE 12 — HEALTH AND WELFARE

Section 12.01 — Health Insurance, Dental, and Vision:
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{a) The Employer shall provide a health Insurance program, dental program and vision
program on the same basis as it provides for all other employees of the Village.

(k) Any changes in benefits that are consistent with Village-wide policies and practicas will
not be subject to impact bargaining during the term of this Agreement.

Section 12,02 — Health Insurance Advisory Committee:

The Employer agrees to establish a health insurance advisory committee, The purpose of the
committee is to identify Innovative strategies that will allow the Village to continue to maintain
guality health insurance, dental and vision plans, while containing future growth in health plan
costs, The committee shail periodically review the ongoing operation of the health insurance,
dental and vision plans, investigate ways to improve the health care pregram, evaluate any
proposed cost increases and make effective recommendations for changes to the health care
program to the Village Board of Trustees. The powers and duties of the Committee shail be
advisory and non-binding upon the Village,

The committee shall be comprised of two (2) members selected from each collective bargaining
unit group within the Village and two (2) members selected from other non-union Village
employees. Each member of the committee shall have equal voice and vote regardless of their
position with the Village. The employer shall be represented by two {2) members of the Village
Board of Trustees and the Mayor or designee. The employer representatives shall serve as ex
officio (non-voting) members of the committee. Employees ceverad by this Agreemeant shall ba
compensated at the appropriate rate of pay for attendance at committee meetings that occur
during the employee’s regularly scheduled work day.

Section 12.03 — Increase of Health Plan Costs:
if the annual average per employee cost of the Viilage Health Plan increases above the agresd
upon amount {See Chait), then the Employer may require each employee to pay up to fifty

.. Deleted: $15,225.78

percent {50%) of the average per employee increase above the agreed upon amount, In the

event that the Heaith Plan enacted differs from the Plan proposed by a majerity of the Health
Insurance Advisory Committee, the empioyees shall only be respensible for up to fifty percent
{50%) of the increased average per employee cost above tha sgreed upon amount of the less

/«[ Deleted: 315,225.78

expensive of those two (2) plans.
Health Plan Cost:

2018 - $19 000

2019- 520,000

20290 - 520000

2021 - 521,000

Any such employee health plan contributions shall be withheld each pay period in equal
installments throughout the year.

For the purposes of this section, the annual average per employee cost of the Village Health Plan
shall be calculated by adding the maximum amount of possible annual reimbursements and the
costs of annual insurance premiums for participating full time Village employees {based upon
their status of single, couple, or family on that date} divided by the number of participating
employees, as of the first day of the policy year. The addition or reduction of the number of full
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time participating employees or a change in status (single, couple, or family) after the first day of
the policy year shall not affect the calculation of the annual average per employee cost of the
Village Health Plan for the remainder of the policy year.

Section 12.04 — Life Insurance:

The Employer shall obtain for each employee covered by the terms of the Agreement $15,000 of
life insurance, plus not less than $2,000.00 of term life insurance for the employee's spouse and
dependents.

ARTICLE 13 -LEAVE OF ABSENCES

Section 13.01 = Jury or Witness Duty:
An employee serving jury duty while scheduled to work shall be compensated the difference in

court payment for wages and normal straight-time wages. The Village shall pay an employee
serving on jury duty his normal pay and the employee shall turn over to the Village any pay
received for services rendered as a juror for days he was scheduled to work.

An employee must repert to work for the hours he is scheduled when not actually reporting for
jury duty. Employees must provide notice of required jury service to their superviscr, the Village
Administrator or his designee as socn as possible so that the Employer may make arrangemants
to accommeodate their absence. Employees are required to return to work when they are
excused from jury duty. However, employees shall not be required to return to work on nights
while such employee is performing jury duty in the daytime.

Section 13.02 — Death in Family:

A [eave of absence with pay of up to three {3) days, will be allowed in the event of the death of
an employee’s father, father-in-law, stepfather, mother, mother-in-law, stepmother, brother,
sister, husband, wife, son, son-in-law, daughter, daughter-in-law, stepchildran, grandchildren,
step grandchildren, foster children or foster parent.

A leave of absence with pay of up to ane {1) day will be allowed in the event of the death of the
grandfather or grandmother of an employae or an employge’s spouse,

To be eligible for payment under this section the employee must attend the services of the
designated relative. Upon request, the employee shall furnish employer with proof of
attendance, the deceased relative’s name, the name and address of the funaral home, and the
date of the funeral. The employee shall not be paid for regularly scheduled days off.

Section 13.03— Miiitary Leave:
Military leave will be granted as an unpaid leave in accordance with applicable law.

Section 13.04 — Maternity Leave:
Female employees shall be granted maternity leave In accordance with state and federal law.

Section 13.05 — Non-Paid Leave of Absence

16



{a} The Village Administrator may recommend to the Village Board leaves of absence, without
pay or salary, to empioyees under his supervision. The Village Board may in its sole discretion
approve or deny the recommendation.

ARTICLE 14 — SENIORITY

Section 14.01 — Seniority:

For the purpose of this Agreement, seniority shall be defined as an employee’s length of
eontinuous, full-time service on behalf of the Emplover since his/her last date of hire, lass any
adjustments due to ieaves of absence, if applicable. The employer will maintain a seniority list
and update date it whenever necessary. The employer will furnish a copy of the seniority list to
the Union whenever applicable.

For the purposes of this Agreement, the following definitions shail apply:

Local Unich Seniority;
Local Union seniority is defined as seniority resulting frem an employee’s fength of service in a

full-time positicn in this bargaining unit.

village Seniority:
Village seniority, as used in this Agreement, shall be defined as seniority resulting from an

employee’s length of full-time employment by the employer. For the purposes of vacation
accrual Village Seniority will be used.

Tied Seniority:
Should any employee be tied with another for Local Union Sentority purposes, the employee with

the greater Village Seniority shail be deemed the more senior employee for Local Union Seniority
purposes. In the event a tie still exists, seniority shall be determined based upon the alphabetic
order of the employees’ last names.

Section 14,02 - Breaks in Seniority: Any and all seniority and the employment relationship shall
be terminated for the following reasons:

If an employee is discharged, unless the discharge is reversed;

If an employee retires, guits or resigns;

¢ If an employee is absent for three (3) consecutive work days without notifying the
Emplover, unless the employee can prove physical inability to call in;

d. If an employee who has been laid off fails to return to work on the prescribed date
after being properly notified to report to work;

e. If an employee fails to return from an autherized leave of absence on the appointed
date, unless the employee can prove physical inability to call in;

f. Ifan employee is laid off for a period of one (1} continuous year,

oo

Section 14.03 ~ Layoff/Recall:

17



Should it become necessary to reduce the work force, the employer shall have the sole discretion
to determine which bargaining unit classifications are subject to layoff. Probationary and part-
time employees shall be laid off prior to full time employees performing the same job
classification. Layoffs shall then be made on the basis of Inverse seniority with the least senior
person in the job classification laid off first. Employees being laid-off shall receive no less than a
seven {7) day notice prior to layoff. A laid-off employee shall be eligible for recall for a pericd of
one (1) year from the date of layoff. The Employer shall have the sole discretion to determine
which bargaining unit job classifications are recallad first, provided that laid-off employees in the
job classification are recalled in the reverse order of layoff. Notice of recall to a laid-cff employes
shall be made by telephone or, if said employee cannot be reached by phone, by certified mail
to his/her last known address, If said empioyee fails to return to work within seven (7) working
days of the mailing of such request, all employment rights of such employes may be terminatad.
It shall be the employee’s responsibility to keep the Employer notified at all times of a change in
his/her telephone number and/or mailing address. Failure by the laid-off employee to do so shall
reflieve the Emplover of any responsibility to recall such employee,

Section 14.04 ~ Vacancies;

When a permanent vacancy occurs within any job classification covered by this Agreement, a
notice of such job vacancy shall be posted for & period of five (5) working days and the Shop
Steward shall be notified where the vacancy exists. Any employee desiring to submit a bid for
stich job may de so in writing within such five (5) day period. The senior employee who bids for
such job shall be assigned to such job when it becomes vacant, provided that the employee has
the skill and ability to perform the work. A successful bidder shall be on probation for a period
of ninety (90) days and shal! receive the appropriate pay rate for said job classification, during
said ninety (90) days the employee may be transferred back to his/her former position at the sole
discretion of the employer or voluntarily elect to return to his/her former job classification and
pay rate.

If a vacancy in a classification is nat filled In accordance with the bidding procedure, then said
vacancy may be filled by the Employer through outside sources.

Section 14.05 Probationary Period:

(a) A new employee entering the full time employment with the Employer shall be subject
to a tweive (12) months probationary period to permit the employer to determine his ability and
fitness to work. The Employer shall have the soie right to determine such suitakility during this
probationary period. Probationary employees may be discharged for any cause or no cause at all.
After having completed the twelve {12) months, he shall become a regular emgloyes, For the
purposes of determining serlority for probationary employees, they shall be added to the
seniority list as the date of their employment.

() Nothing shall act to prevent any employee during the twelve (12} month probationary
period of his employment from obtaining adjustments of grievances for matters other than
discipline and discharge as provided in Article 16, A probationary employee shall have the right
te Union representation in matters concerning discipline and discharge. The Union or
probaticrary employee may request a meeting with the Employer to discuss discipline and
discharge of a probationary emgloyee, provided that Employer shall have no obligation to grant
such a request.
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(c} The provisions of Article 14 will not apply to employees expressly employed on a
temporary hasis,

Section 14.06 Seniority if Infured:

An employee who is fnjured in the course and in the scope of his/her employment by the
Employer shall continue to accumulate seniority and upon recovering shall be reinstated to his
former position with full seniority provided he returns to work Immediately upen being reieased
by the attending physician,

ARTICLE 15 — DISCIPLINE

Section 15.01 — Progressive Discipline:

Employees may be disciplined for just cause and all discipline is subject to Article 16 ~ Grievance
Procedure, of this Agreement. If the employee so desires, said employee may have Union
representation present at any meetings between an employee and the employer concerning
discipline. The parties recognize the principles of progressive and corrective discipline.
Disciplinary action or measures shall include only the following: oral reprimand, written
reprimand, suspension without pay and discharge. Disciplinary action shall be imposed upon
non-probationary employees when warranted. Probationary employees may be discharged for
any cause or no cause at all,

Section 15.02 — Nen-Progressive Discipline:

The use of progressive and corrective disciplinary action does not prohibit the Employer in any
case from imposing discipline which is commensurate with the severity of the offense, including
immediate discharge. Offenses justifying immediate discharge shall include, but are not limitad
to:

{a} Unprovoked or unjustified assault or battery of a supervisor, fellow empioyee, or any other
perscn while the emgloyee is on duty;

(k) The conviction of any crime, either felony or misdemeanor, which affects the

Employer's insurance ratas or exposure to liability or the employee's ability to perform his duties;
{c} Intoxication or the use of alcoholic beverages or illegal drugs when at work or during work
hours;

{d) Conviction of any felony, whether committed on-duty or off-duty;

{e) Making a false statement cn the application for employment;

(f) The violation of a rule for which the employee has already received a suspension within the
prior three (3) years;

(g) The viclation of any rule within three hundred sixty-five (363) days after returning from a
disciplinary suspension when employee has previously been suspended for other rule viclations
on at least two (2) previous occasions, within the prior three (3} years;

{h) Possessing or carrying of a firearm or weapon on Village property, in a Village vehicle or at a
work site;

(i} Falsifying time cards or making a false claim for payment to the Employer;

(i) Theft of Village property;

(k) Sleeping while on duty, othar than during designated break times;

{1} Other offenses of similar gravity determined by the Employer to warrant immediate removal.
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ARTICLE 16 — GRIEVANCE PROCEDURE

Section 16.01 — Definition;

A grievance is defined as a dispute or difference of opinion between an employee or groug of
employees {with respect to a single common issue) covered by this Agreement, or the Union on
behalf of the employee(s), and the Employer with respect to the meaning, interpretation or
application of an express provision or provisions of this Agreement as written which involves, as
to the grievant, an alleged viclation of an expressed provision of this Agreement, “Business Day”
as used in this Article shall be defined as a day of which the Employer’s Cffice is open for regular
business to the public, Monday through Friday, from 7:00 a.m. to 5:00 p.m., excluding weekends
and holidays as defined In Section 8.01, Designated Holidays, of this Agreement.

Section 16.02 —- General Rules:

{A) Unless a grievance is filed in a timely manner, it shall be deemed waived. Unless a grievance
decision is appealed within the designated time {imits, it shall be deemed resolved at the last
response,

(B) Any and all grievances must be filed in writing an a form identical to that attached hereto as
Appendix “A”. All appeals and responses to the grievance shall be recorded thareupon and/or
with attachments thereto.

{C} Time limits may be extended by agreement of the parties at the respective step in the
procedure, However, such extensions shail be to a date certain.

(D} In the event of a compiaint which may give rise to a grievance, the employee shall first
complete his assigned work task, unless the issue involves immediate risk to the employee(s) life
and health, the employee shall first complete his assigned work task and grieve later,

(E} When a grievance is filed, it shail name the employee(s) involved, set forth the nature of the
grievance, identify the facts upon which it is based and the express provision(s) of the agraement
allegedly violated, state the contention of the employee(s) with respect to said provision(s},
indicate the relief requested and be signed and dated by ohe or more of the employee(s) affected
or the Union representative.

(F) Non-economic past practicas nct covered by the terms of this Agreement are extinguished
upon the date of its execution; past practices may be used to establish the meaning,
interpretaticn or application of the agreament.

Section 16.03 — Procedure for Filing Grievances:
A grievance shall be processed and resolved in the following manner. Grievances shall not be
processed unless filed within the specific time period.

Step 1 — Immediate Supervisor/Manager:

/{ Deleted: 1
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fhémgi"f'%éE{ed"'é'ﬁﬁ'[gi}'éé'(s) and the Unicon Steward shall discuss the grievance with the
immediate Supervisor within ten (10) business days of the event giving rise to the
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grievance unless the immediate supervisor is a member of the bargaining unit in which
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case the grievance shall be automatically advanced to Step 2. The employeels) or the
Unien Steward and the Supervisor shall sign and date a grievance form indicating the
nature of the dispute and the desired settlement before ending the discussion. The

Supervisor shall respond o the grievance in writing within fen (10} business days. __—1{__Deleted: five

“{ " Deleted: 5

Step 2 —Village Administrator:

If the grievance is not resolved at Step 1, the Union Business Representative may, within
ten (10) business days of the Step I answer, submit the written grievance to the Village
Administrator. The written grievance shall name the employee(s) involved, set forth the
nature of the grievance, identify the facts upon which it based and the express
provision(s) of the Agreement allegedly violated, state the contention of the employee
with response to said provision(s), indicate the relief requestad and be signed and dated
by ane or more of the employees affected and the Union.

The Village Administrator shall schedule a closed hearing on the grievance within ten (10}
business days of receipt of the grievance. Only those individuals who are directly involved
In the grievance proceeding shall be allowed to attend the hearing. The Village
Administrator shall render a decision in writing to the Union within ten (10) business days
of the hearing,.

Step 3 — Mediation:
If the grievance is not resolved at Step 2, the parties may, by mutual agreament only,

submit the grievance for mediation within fifteen (15} business days after receipt of the
Village Administrators Step 2 response. Should the parties choose mediation, they shall
jointly notify the Federal Mediation and Conciliation Service (FMCS) in writing. The
grievance mediation shall be held at a time and place mutually agreeahle to the parties
and the mediator.

Proceedings before the mediator shall be Informal, and he/she will have the right to meet
Jointly and/or separately with any person or persons at the grievance mediation
conference, The mediator shall assist the parties in an attempt to reach voluntary
settlement. If the parties reach agreement, it shall be reduced to writing and signed by
both parties. Nothing herein shall prevent the Unicn and the Employer from entering into
any settlement that would not set precedent for other grievances.

Step 4 - Arbitration:
If the grievance is not rasclved as a result of Step 2 or 3, as the case may be, either party
may request in writing, within ten (10) business days after the mediation is completed,
or, if mediation was not pursued, within ten (10) business days after the Step 2 response,
that the grievance be submitted to binding arbitration. The parties shall jointly requast
that FMCS supply a list of seven (7) arbitrators,

Upon receipt of said list, each party shall alternately strike a name until one name
remains. The name remaining shall be the arbitrator, The order of striking names shall
be determined by a coin toss. The parties shall jointly notify the arbitrator in writing,
requesting a hearing, and shall arrange far the services of a court reporter.
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Each party shall bear the expenses and fees of its representatives and witnesses. The
parties shall share equally the expenses and fees of the arbitrator, the transcript for the
arbitrator and the court reporter. The hearing shall be closed to the public and press, and
be held in a mutually agreed to location.

Section 16.04 ~ Decision of the Arbitrator:

The Arbitrator shall have no right to amend, modify, nullify, ignore, add to nor subtract from the
provisions of this Agreement. The arbitrator shall consider and decide only whether there has
been & violation, misinterpretation or misapplication of the specific provisions of this Agreemeant
as submitted to him/her by the parties and shall have no authority to make a decision on any
issue not so submitted to him/her.

The arbitrator shall not have the power to make decisions contrary to or inconsistent with
applicable Federal or Stata Law or applicable rules and regulations of government agencies,
having the force and effect of law.

The arbitrator shall issue a written decision within thirty {30) days following the close of the
hearing or the submission of briefs by the parties, whichever is later, unless the parties agrae to
a written extension thereof for a date certain. Consistant with the provisions of this Article, the
arbitrator shall have the authority to make an award and to order an appropriate remedy, if
applicable,

Section 16.05 — Time Limits;

Time fimits set forth in the Article may be extanded by mutual agreement of the Union and the
Employer and confirmed in writing. Should the Union be untimely in any of the steps of the
grievance procedure, the grievance shall be considared withdrawn. Should the Employer be
untimely in any of the steps of the grievance procadure, the griavance shall be considered
granted.

Section 16.06 — Expedited Procedure for Discharge:

Grievances regarding the discharge of an employee by a vote of the Village Board of Trustees
shail be filed in writing at Step 4 of this procedure within five {5) business days of discharge.

If the Village Board of Trustees delegates autherity to discharge empioyees to the Department
Head in the future, Grievances regarding discharge by the Department head shall be filed in
writing at Step 2 of this procedure within five (5) business days of discharge. The Village
Administrator shall schedule a closed hearing on the grievance within ten {10) business days of
receipt of the grievance, Only those individuals who are directly invalved in the grievance
proceeding shall be allowed to attend tha hearing. The Village Administrator shall render a
decision in writing to the Union within ten {10) business days of the hearing, If the grievance is
not resolved as a result of Step 2, the grievance will advance to Step 4 of the grievance procedure.

ARTICLE 17 — LABOR / MANAGEMENT MEETINGS

Section 17.01 — Meetings:
Laber and management mutually agree that in the interest of efficlent management and
harmonious employee relations, It Is desirable that meetings be held between labor
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representatives and management representatives of the employer. Such meetings, called
Labor/Management Meetings, may be raquested at least ten (10) days in advance by aither party
by placing in writing a request to the other party for a Labor/Management Meeting. The parties
may mutually agree to waive the ten (10) day requirement.

Section 17.02 - Exclusive of Grievances;

It is expressly understood and agreed that such meetings shall be exclusive of the grievance
procedure, Grievances being processed under the grisvance procedure shall not be considered
at “labor-management meetings”, nor shail negotiations for the purpose of altering any and all
terms of this Agreement be carried on at such meetings.

ARTICLE 18 — SAFETY

Section 18.01 — Safety:

The Village of Freeburg Safety Manual, if published, shall be made part of this agreement. The
Union will not object to the establishment and imposition by the Employer of additicnal or more
stringent rules to protect the health and safety of the employees. The Employer agreas that any
changes to existing safety and health standards and rules will be discussed with the Union before
they are implemented by the Employer. It shall be the exclusive responsibility of the Employer to
insure compliance with safety and health standards, rules and faws. Employees shall act
responstbly to protect their safety and that of their fellow workers in complying with safety and
health standards, rules and laws.

Section 18.02 — Safety Equipment;:

The Employer agrees to provide any required safety equipment necessary for the employees to
perform work assigned to them at no cost to the employee.

ARTICLE 19 - PENSION

Section 19.01 -~ Retirement Fund:

From Aptil 1, 2018 through March 31, 2022, the Employer agrees to continue its participation on ,,_,/{ Deleted: Fabruary

behalf of the members of the Bargaining Unit in the lllinois Municipa! Retirament Fund to include S “{ Deleted: 25
any mandated changes required by the IMRF or lliinois State Law. : Deleted: 3
Deleted: 14
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ARTICLE 20 - GENERAL PROVISIONS

Section 20.01 — Residency Requirement:

Emgloyass shall maintain their nlace of residence within fifteen {15) miles of Freebure Village
Hall {14 Southgate Center, Freeburg, 1L 622 43), Employees must be in compliance with the
residency requirement within six (6) months of completing their probation period. Current
employess will be grandfatherad in,

Deleted: Employees shall maintain thelr place of rasidence within

* ) shx mlles of tha Freaburg Community High Schoal District #77.
} . Employees must be in compllance with the residency requirement
Section 20.02 — Bulletin Board ’ within slx (6) months of complating their probation period. 9

The employer shall provide a bulletin board at all appropriate work locations for the purpose of
the posting of all legitimate Union noticas and material.
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ARTICLE 21 — SUBSTANCE ABUSE POLICY

Section 21.01 — Drug-Free Workplace and Substance Abuse Policy:
The Drug-Free Workplace and Substance Abuse Policy, attached as Appendix B, shall be in full
force and effect under this Agreement.

ARTICLE 22 — SEPARABILITY AND SAVINGS

Section 22,01 — Savings Provision:
Nothing in this Agreement shall be construed as requiring either party to this Agreement to do

anything inconsistent with Federal or State Law, or the final order or judgment of any court
having jurisdiction over the parties.

Section 22.02 — Partial Invalidity:

If any provision of this Agreement should be rendered or declared invalld and unenforceable by
any court of competent jurisdiction or by reason of any existing or subsequently enacted
legisiation, the remaining parts or portions of this Agreement shall remain in full force and efect
and the parties agree to meet within fourteen (14) calendar days to negotiate alternative
language to substitute for the invalidated provisions.

ARTICLE 23 ~ COMPLETE AGREEMENT

The parties acknowledge that during the negetiations which preceded this Agreement, each had
the unlimited right and opportunity to make demands and proposals with raspect to any subject
or matter not removed by law from the area of coliective bargaining. The understandings and
agreements arrived at by the parties after the exercise of that right and opportunity are set forth
in thls agreement and it constitutes the complete and entire Agreement between the parties.

ARTICLE 24 — TERM OF AGREEMENT

This Agreement shall be effective as of April 1, 2018, and shall continue through March 31, 2022,

/)/{ Deleted: 4

and from year to year thereafter, unless written notice is given by either party of not less than
sixty (60) days prier to March 31, 2018 or any March 31 thereafter, of a desire to terminate or
negotiate changes in any Articles of this Agreement. Such notice shall state the Article or Articles
in which such changes are desired.

VILLAGE OF FREEBURG INTERNATIONAL UNION OF
OPERATING ENGINEERS, LOCAL 148

Viliage President Date  Business Manager Date
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Village Clerk Date  Business Representative Date

Chief Steward {Village of Freeburg) Date
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APPENDIX “A”
GRIEVANCE FORM

fuse additional sheets where necessary)

Date Filed:
Department: Village of Freeburg-Public Werks

Grievant's Name:

Last First M. I,

STEP ONE
Date of Incident or Date Knew of Facts Giving Rise to
Grievance: Article(s) and Sections(s) of Contract

violated:

Briefly state the facts:

Remedy Sought:

Given To: Date/Time:

Grievant's Signature Union Representative

EMPLOYER'S STEP ONE RESPONSE

Employer Representative Signature Position
Person to Whom Response Given Date
STEFP TWO

Reasons for Advancing Grievance:

Given To: Date/Time:

Grievant's Signature Union Representative Signature -
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EMPT.OYER'S STEP TWO RESPONSE

——Dmployes-Pepresentative Signature. 2ogition

Person to Whom Response Given Date

T
STEP THREE

Reasons for Advancing Grievance:

Given To: Date/Time:

Grievant's Signature Union Representative

EMPLOYER'S STEP THREE RESPONSE

Employer Representative Signature Position

Person to Whom Respeonse Given Date
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STEP FOUR

- REFERRAL ‘TO ARBITRATION ~

‘Bv:

; Pergon to Whom lieferral_ Given = .o

.Union Representative or Village Representative
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APPENDIX “B" - DRUG-FREE WORKPLACE AND SUBSTANCE ABUSE POLICY
The Village Is committed to providing a safe healthy and efficient waorking environment for all
employees. To help achieve this goal, employees are prohibited from:

{a} Reporting to work with any illegal drug in his/her system, possessing, distributing, selling,
manufacturing, or the usage of any illegal drug;

{b} reporting tc work with any alcohol in his/her system, consuming aleoholic beverage while
on Village premises, in Village vehicles, or while on Village business or time, cr bringing alcohol
onto Village premisas or job sites, unless specifically approved by the Village Board of Trustees;
and,

(c) Abusing prescription drugs or possessing prescription drugs that have not been prascribed
for the employee by a physician.

An employee who violates this policy is subject to corrective actian up to, and including,
termination of employment. Use of some drugs Is detectable for several days. Detection of
such drugs or the presence of alcohol will be considered as usage. Refusal to submit to a drug
and/or alcohol screen is grounds for immediate termination.

Employees using prescription drugs according to a physician’s instructions or using over-the-
countar drugs for medicinal purposes shall, in the event such drugs could impair their physical,
mental emotional or other faculties, notify their department head for further consideration.

The Village's substance abuse program includes several compenents to suppert its efforts to
remain drug-free, including;

. Supervisory training;

. Employee awareness program;

] Drug testing of al! applicants;

. Drug testing for accidents invoiving personal injury requiring medical attention and/or
property damage;

. Drug testing when a supervisor reasonably suspects that an employee is using during

working hours;
. Drug tasting on a random basis at the discretion of the Board.

All information relating to drug and/or alcohol screens is to be kept strictly confidential. The
information will be kept in each employee’s medical file, which will be maintained separately
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from the employee's personnel fife. These medical files will be kept locked and secured, and
access will be limited to the Mayor, Persennel Committee, Administrator and Health Insurance
Coordinator in the Village. Under no circumstances shall the results of a drug and/or alcohal
screen be discussed with individuals that do not have a work-related need to know.

If employees are involved in an accident causing damage to property or requiring medical
attention, it is mandatory that the employee be screened to determine whather they test
positive for drugs and/or aicohol. NOTE: A positive drug or alcohel test may result in the loss
of Workman's Compensation benefits,

If a supervisor reasonably suspects that an individual is at work and using alcaho! and/or drugs,
the supervisor should notify the department head or Mayor to seek authorization to test the
employee. The supervisor will be granted permission to test the employee if sufficient
objective symgtoms exist to indicate the empioyee may be using drugs and/or aleohol.
Symptoms may include, but are not limited to, slurred speech, uneven gait, impaired mental
functions, extramely dilated pupils, smell of alcohol present or erratic behavior. The supearvisor
or department head should make a written record of the employee's name, the date, time and
symptoms present. This documentation should be attached to the test results and kept in the
confidential medical file as justification for why the tests were performed. In the State of
lllinais, "reasonable suspicion" is defined as anything more than a hunch. Drug testing may
include both blood and urine samples.

In the case of empioyees being tested for reasonable suspicion of substance abuse, the
supervisor shall take the employee to the testing facility designated by the Village and shall
arrange for transportation of the employee to his or her home after the testing,

The individual tested for reasonable suspicion shall nat return to work the day of testing, but
shall be sent homae with pay. Pending the outcome of the testing, the employea shall not be
permitted to return to work but shall continue to receive their normal pay. If testing results are
negative, the employee will be allowed to return to work with no loss in pay. If the test results
are positive, the employee shall cease to receive pay, must ba re-tested, and must test negative
befere being allowed ta return ta work. The employee's normal pay shall resume upon
returning to work. Atthe employee's option, accumulated sick leave and/or vacation can be
taken to avoid loss of pay.

Violations of this policy, whether discovered by random testing, compuisory tasting following
an accident, or by employee admission shall be handled as foilows:

For the first violation the employee will be offered an opportunity to enter a substance abuse
rehabilitation program.

if the employee chooses not to enter a substance abuse rehabilitation program after a first
offense, he or she must test negative befora being allowed to return to work and, after
returning to work, will be subject to random testing for the next three (3) years. A positive test
result during that three (3} year period will result in the employee's termination.
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If the employee chooses to enter a substance abuse rehabilitation program after a first offense,
he or she must test negative before being allowed to return to work and, after returning to
work, will be subject to random testing once every three {3} months for one (1) year. If the
employee again tests positive during that one (1) year period, he or she shall have the option of
entering an additional rehabilitation program. Whether or not the employee enters such
additional rehabilitation program, he or she will be subject to random testing for an additional
three {3) years and another positive test result during that three (3) year period will result in
termination,

Any employee, who is allowed to return to wark following a violation of this policy, whether or
not he or she is participating in a substance abuse rehabilitation program, shall be expected to
maintain satisfactory job performance. Nothing contained in this policy shall be construed to
prevent an employee from being disciplined for any other misconduct, which may occur while
using or under the influence of prohibited drugs and/or alcohol. Any employee convicted
under any drug or alcohal related criminal statute shall be deemed to be in violation of this

policy.

While the Village does not condone the abuse of alcohol, prescription drugs, and/or the use of
illegal drugs, the Village does recognize that addiction to drugs and/or alcohol can be treated.
If an employee recognizes a personai addiction or abuse problem and seeks assistance from
management, the Village will assist the employee in seeking treatmeant. This treatment will be
at the sole cost and expense of the employee. The confidential nature of the employeg’s
counseling and rehabilitation for drug and/or alcohol abuse wil! be preserved.

While the Village health insurance plan may provide rehabilitation benefits under certain
conditions, such benefits ara not guaranteed and it shall be the responsibility of the employee
to qualify for any available benefits. Employees are encouraged to read the health insurance
plan in ferce from time to time for further information.

Access to the Village/s premises is conditioned upon its right to inspect or search the person,
vehicle, or personal effects of any employee or visitor, This may include any employee/s office,
desk, file cabinet, closet, locker, or similar place. Because even a routine inspection or search
might result in the viewing of an employee's personal possessions, employees are encouraged
not to bring any item of personal property to the workplace that they do not want revealed to
the Village.

Any prohibited materials (or materials that may be found to be prohibited) that are found in an
employee's possession during an inspection or search will be collected by management and
placed in a sealed container or envelope. The employee's name, date, circumstances under
which the materials were collected, and by whom they were coilected will be recorded and
attached to the container or written ugon the envelope. If after further investigation, the
collected materials prove not to be prohibited, they will be returned to the employee, and the
employee will sign a receigt for the contents, If the prohibited materials prove to be illegal
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and/or dangerous, they will not be returned to the employee but will be turned over to the
appropriate law enforcement agency.

From time to time and without prior announcement, inspections or searches may be made of
anyone entering, leaving or on the premises or property of the Village. Refusal to cooperate in
such an inspection or search is grounds for termination. No employee shall place or utilize a
lock on any Village property including lockers, dasks or cabinets without providing the Village
with a spare key to gain access to the locked area in the event the employee is unable or
unwilling to open the lock.
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APPENDIX “C” - VILLAGE OF FREEBURG TIME CLOCK POLICIES

Alf union, part-time and seasonal (non-exempt, non-appointed) employees are required to
“punch” a daily time card using a designated time clock at the start and end of each
workday.
Employees must punch in prior to the start of their work shift and be ready to begin work at
their work assignment at the starting time of the shift. Employees must punch out at the
end of their work shift. Employees are not required to punch out for reguiar breaks and/or
meal time allowed during their shift.
Ermployees who [eave during the middle of their shift for approved leave and then return to
work must punch out when they leave and then punch in again when they return to work.
For the purpese of computing compensation, time clock punches will be rounded forward
or backward, according to a seven minute time period.

o Use the following as a guide when determining the round:

7:53 a.m. {o 8:07 a.m. = 8:00 a.m.
8:08 a.m. to 8:22 a.m. = 8:15 a.m.
8:23 a.m.to 8:37a.m. = 8:30a.m.
8:38a.m.to 8:52a.m.=845a.m.

o This time allowance does not excuse tardinass or leaving early; employees are

expected to be ready to work at the baginning of their scheduled shift and remain

on the job until the end of their shift.

* A pattern of time clock policy violations, such as late punch ins, early punch outs, or missed
punches, wil} subject an employee to disciplinary procedures set forth on the following

schedule:
OCCURRENCES DISCIPLINE DURATION COF OCCURRENCES DURING
CORRECTIVE CORRECTIVE
DISCIPLINARY ACTION | DISC!PLINARY ACTION
(!n any 12-month
period)
1-3 No Formal
Discipline
4 Verbal
Warning
5 Written
Warning
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Written 90 Days Any two occurrences

Reprimand within 90 days will result
in a 1 day suspension

One Day 90 Days Any two cceurrences

Suspension within 90 days will result

in termination

Termination

No one may possess or punch the time card of another employee under any
circumstance. Falsifying any time card reccrds is strictly prohibited. Such actions shall be
greunds for disciplinary action, up te and including immediate dismissal.

If an employee fails to punch his or her card, he or she must notify the apprepriate
supervisor. Failure to punck in and out appropriately shall be grounds for discipiinary
action.

Only the appropriate supervisor may alter any information on a time card. Any alterations
must be initialed and dated by the supervisor, On rare occasions, such as an employee
being unavoidably detained ¢r unable to punch in or out due to an emergency, supervisors
may make alterations or excuse a late punch in or punch out, as the case may be. All such
raquests for alterations or to be excused shall be within the sole discretion of the
supervisor.

The appropriate supervisor must authorize any overtime. Employees must punch the time
clock when reporting for a callout or overtime.

Any time clock malfunctions must be reported immediately to appropriate supervisor.
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PREAMBLE

This agreement is entered into by and between the Village of Freeburg, lllinois (herein referred to as the
“Empleyer”) and The International Union of Operating Engineers, Local 148 (herein referred to as the
“Union”).

Itis the intent and purpose of the parties to this Agreement to set forth herein their entire agreement
covering rates of pay, wages, hours of employment, and other conditions of employment; to achieve and
maintain harmonious relations between the Employer and the Union; and to provide for the prompt and
fair settlement of grievances without any interruption of, or other interference with, the operations of
essential services provided to the Village residents and businesses by the Village of Freeburg. Wher in this
agreement the masculine gender is used, the same shall apply to the members of the female gender.

In consideration of the mutual promises and obligations contained herein, the parties hereto, by their
autherized representative and/or agent do mutually agree as follows:

ARTICLE 1 - RECOGNITION

Section 1.01 — Recognition:
The Employer hereby recognizes the Unjon as the sole and exciusive collecting bargaining representative for
the purposes of collective bargaining on those matters relating to wages, hours of work, and other terms




and conditions of emplayment in the bargaining unit as certified by the Illinois Labor Relations Board, Case
No. 8-RC-10-230. The bargaining unit shall include:

Included: All persons employed regular and full-time by the Village of Freeburg in the foilowing job
titles or classifications: Crew Worker—in the Village's Sewer, Street and Water Departments; Apprentice
Lineman—in the Village’s Electric Department; Lineman—in the Village's Electric Department.

Excluded: All persons employed part-time or seasonally by the Village of Freeburg in its Public Works
Department, who operate the municipal pool and who perform grass-cutting and/or leaf pick-up duties; and

all other empioyees of Village of Freeburg excluded by the Illinois Public Labor Relations Act.

ARTICLE 2 — UNION SECURITY

Section 2.01 — Unien Security:
It is understood and agreed by and between the parties that as a condition of employment, all persons who

are hereafter employed by the Employer In the bargaining unit which is subject of this Agreement shall
either become members of the Union not later than the thirty (30) days following the beginning of their
regular employment or pay a fair share amount equal the periodic monthly dues and initiation fees
unifoermly required of all Union members in accordance with Section 2.02 of this agreement.

Section 2.02 — Dues Deduction:

Upon receipt of a written, signed authorizatien form from an employae, the Employer will deduct the
prescribed Union dues and initiation fees from the wages of the employees who individually and veluntarily
authorize such deductions, Such deductions shall be paid over to the Union by check not later than the
twentieth (20t} day of each month following the deduction of dues and shall be remitted monthly ta the
Union at 2929 South Jefferson Avenue, St. Louis, Missourl, 63118. The Unian accepts full responsibility for
the authenticity of each and every payroll deduction card submitted to the Employer and will indemnify and
save the Employer harmless from any claim, suits, judgments, and from any liability resulting from any
action taken by the Employer for the purpase of complying with the provisions of this Article. The Union
will notify the Employer by letter stating changes in the dues thirty (30) days before the effective date of
the increase in dues.

Section 2.03 - Fair Share:

Any employee who Is not 2 member of the Union shall, as a conditicn of employment, be required to pay a
fair share (not to exceed the amount of the Union dues} of the cost of the collective bargaining process and
contact administration in pursuing matters affecting wages, hours and other conditions of employment, but
not to exceed the amount of dues uniformly required of members. All employees hired on or after the
effective date of this Agreement who have not made application for membership shall, on or after the
thirtieth (30} day of their hire also be required to pay a falr share as defined above,

Upon notice from the Union the Employer shall with respect to any employee on whose behalf Employer
has not received a written authorization as provided for above, deduct from the wages of stich employee
the fair share financial obligation, including any retreactive amount due and owing, and shall forward said
amount to the Union on the tenth day of the month following the menth in which the deduction is made.



Upon objection by the employee based on bona-fide religious grounds, the fair share obligation shall be
paid by the Viliage of Freeburg to a non-religious charitable organization mutually agreed upen by the
employee and the Union or from a list estaklished by the lllincis Labor Relations Board.

ARTICLE 3 = UNION ACTIVITIES

Section 3.01 - Nondiscrimination:
Neither the Employer nor the Unien shall discriminate against employees coverad by this Agreement in a

manner that would violate applicable law.

Section 3.02 — Visits by Union Representation;

Accredited representatives of the Union may visit work sites during working hours by advanee arrangement
with the Department Head in cases where a ciaim is made that the provisions of this Agreement are not
being followed. Such visits shall not interfere with the normal work duties of the employee. The Employer
reserves the right to designate a meeting place or to provide a representative to accompany a Union
representative where operational requirements do not permit unlimited access.

Section 3.03 — Union Activities:

Employees shall not engage in Union activities during working hours, except as provided herein, Provided
that the efficient operations of the Employer allows, a Union representative will be permitted reasonable
time away from his/her assigned job during working hours, not to exceed one (1) hour to:

a. Investigate, file and process grievances, in accordance with the provisions of the Grievance
Procedure Articles of this Agreement.

b. Transmit communications authorized by the Union or its officers to the Employer or the
Employer’s authorized representatives, and,;

¢. Consult with the Employer or its autherized representatives concerning the interpretation,
application or enforcement of any provisions of this Agreement.

The Union shall appoint one (1) employee as the Chief Steward and cne (1) employee as the Shop Steward.
The Union shall notify the Employer, in writing, as soon as such employees are appointed. Said written
natice shall be sent to the Department’s Head.

No employee, Chief Steward or Shop Steward shall teave his/her work to pursue any Union activity without
first receiving permission from his/her supervisar. Such permission shall not be unreasonably denied. The
undertaking of Union activities authorized in this Section shall not interfere with the efficient operations of

the Employer.

Section 3.04 — Union Leaves:

An employee may, at the employer’s sole discretion, be given a leave of absence of ona (1) week or less in
duration without pay, but with no loss of senicrity, for the purpose of attending Unien meetings,
cenventions or cenferences. It is understood that requeasts for such leave shail be made ten {10) business
days in advance. In no event shali such a leave of absence be granted when an employae’s absence would
interfere with the Employer’s ability to conduct the cperations of the Village of Freeburg Public Works
Department.




An empioyee may be granted an unpaid leave of absence of more than one week because of his/her duties
as an elected or appointed officer of the Union without loss of seniority. Should the Employer grant such a
leave of absence, the terms and conditions of such a leave will be mutually agreed upon by the Empioyer
and the Uniecn.

ARTICLE 4 ~ MANAGEMENT RIGHTS

Section 4,01 - Rights of Management

The Union recognizes that the Employer possesses the sole and exclusive right to operate and direct all of
the employees in the Public Works Departments, in ail aspects, including, but not limited to, all rights and
authority granted by law, except as expressly modified in this Agreement.

Management rights and authority of Employer Include, but are not limited to, the right;

a. To maintain executive managemeant and administrative control of the Public Works
Department and its properties and facilities and the staff;

b. To plan, direct, control, assign and determine the operations or services to be conductad by
employees of the Village of Freeburg Public Works Department;

C. To determine the methods, processes, means, job classifications and number of personnel by
which the Public Waorks department are to be conducted;

d. To select, hire, promote, schedule, train, transfer, assign and evaluate work, of all
employees;
e, To direct and supervise the entire working force of Public Works Department, including the

establishment of work standards;

f. To demote, suspend, discipiine, or discharge employees for just cause and to discipline or
terminate probationary employees with or without just cause;

g To make, add, deiete, alter and enforce procedures, rules and regulations;
h. To introduce new or improved methods, equipment or facilities;
i To contract out for goods and services;

The Emplayer has the sole authority to detarmine the purpose and mission of the Empioyer's Public Works
Department and the amount of the budget to be adopted thereto.

Section 4.02 — Other Employment;:

In the event an employee is engaged in an enterprise or gainful employment other than by the Village of
Freeburg, said activities shall not affect the performance of his/her duties, nor shall such other employment
interfere with any aperations of the Employer, nor affect an employee’s availability for cali-outs, nor shall it
constitute, nor appear to constitute a conflict of interest with employment for the Employer. Should an
employee’s employment by an entity other than the Employer violate the terrns of this Section, either the




employee will immediately terminate employment with the other entity(ias) or his/her employment by the
Employer shall be terminated.

Section 4.03 ~ Civil Emergency Conditions:

if at the sole discretion of the Employer, it is determined that extreme civil conditions exist, including, but
not limited to civil disorder, tornado conditions, floods, or other similar catastrophe, the provisions of this
Agreement may be suspended by the Employer during the time of declared emergency. The Employer shall
make every reasonable effort to re-establish normal operations as soon as possible,

Section 4.04 — Personnel Policy:
The Viilage of Freeburg Employee Handbook, if published, shall control where not In conflict with the terms
and conditions of this agreement.

Section 4.05 — Contract Work:

a. The Employer and the Union recognize the right of the Employer to subcontract work to mest
operational needs.

b. The Employer shall give the Union notice at least sixty (60} days before subcontracting work that
will result in fayoffs of bargaining unit employees. Upon demand from the Union, the Employer
agrees to bargain the decision and/or impact of the subcontracting/layoffs. In the event the
parties are unable to reach a resolution through bargaining, the Employer may implement the
subcontracting/layoffs after the expiration of sixty (60) days.

Section 4.06 — Supervisors Doing Work:

Supervisors may continue to perform bargaining unit work they heretofore performed which is incidental to
their jobs. Thay may also perform bargaining unit work in emergency situations and where such work is
necessary to train a bargaining unit employee. Such work by supervisors shall not cause any {ayoffs of the
hargaining unit employees.

Section 4.07 - Use of Part-Time Employees during Weekends, Holidays, Non-Normal Hours of Work and
Village Emergencies;
If the Village requires additional manpower after attempting to contact bargaining unit employees pursuant

to Section 7.04, the Village may utilize part-time {non-bargairing unit} employees to perform any necessary
work during weekends, holidays, non-normal working hours and Village emargencies. The Village shall
maintain an up to date list of part-time employees and the list shail be made available to the union upon
reguest.

ARTICLE 5 — No Strike/No Lockout

Section 5.01 - No Strike Commitment:

Neither the Union nor its agents or bargaining unit employees will call, initiate, authorize, participate in,
or ratify any work stoppage, slow down, unauthorized absence, picketing, “work to rule” action, or the
concerted interference with the full, faithful and proper performance of the duties of employment with the
Employer during the term of this Agreement. No employee shall refuse to cross any picket line, where
refusal to respond to a Village emergency could potentially cause personal injury, property damage or
loss of utility services which could cause personal Injury or property damage. An emgloyee vielating
this section will be subject to discipline in accordance with Section 15.01.



SECTION 5.02 - No Lockout:
The Village will not lock out any employee(s) coverad by this Agreement during the term of this Agreement
as a result of a labor dispute with the Union.

ARTICLE 6 — HOURS OF WORIK

Saction 6.01 — Workday / Week:

The Public Warks Director shall have the right to set the schedule for all employees. A normal work pay
period shall consist of eighty (80) hours in a fourteen (14} day pay period. The work week for all employees
shall be from 12:01 a.m. on Monday to midnight {12:00) the following Sunday. All employees covered by
this agraement shall work eight consecutive hours per day, and five consecutive days per work week. The
normal work day shall be from 7:00 a.m. to 3:30 p.m. with cre-half (1/2) hour for an unpaid meal peried.
Supervisors will schedule meal periods to accommodate operating requirements following State of lllincis
laws. Employees will be relieved of all active responsibilities and restrictions during meal periods and will
not be compensated for that time. The Employees will also receive two ten (10) minute rest breaks, one in
the a.m. and one in the p.m. Employees wil! be allowed a ten (10) minute cleanup period at the end of their
werk day, Emergencies, including but not limited to Snow Plowing, Water Plant failure, Water Tower failure,
Lift Station failure, Ice Storms, Storms, Water Main Breaks, Sewer Line Breaks, Distribution Maintenance,
Power Qutages, Electrical Emergencies, General Infrastructure repair shall supersede this section.

Empioyees shall follow the Village of Freeburg Time Clock Policies attached as Appendix “C”.

The Employer shall have the exclusive right to determine the work week, the schedule and al! other matters
pertaining to hours worked. Should current shifts change, employer agrees to give all empioyees a fourteen
{14) day notice of any change.

These definitions shall not constitute a guarantee by the Employer of any number of hours per workday or
per pay periad, or as limitation on the Employer's right to schadule and require work in excess of the
normal workday or normal work period consistent with the terms of this Agreement,

Article 7 - Overtime

Section 7.01 - Qvertime Assignments:

The Employer shall have the right to require overtime work and has the exclusive right to determine when
and if overtime is needed and the number of employees needed to complete the job. Overtime work must
be authorized in advance by the supervisor.

Section 7.02 - Overtime Compensatien:

Overtime shall be compensated at the rate of one and one half (2 %) timas the empleyee’s regular straight
time base rate of compensation; after eight (8) hours per day and/or forty (40) hours per week. All overtime
on the calendar day of Sunday shall be paid at two (2) times the rate of pay. If called to work, the employee
will receive no less than two (2) hours pay, except for extensions ta the normal work day.

For the purposes of this Agreement, any hours for which the employee receives sick time, vacation,
holiday, or any other compensation without perferming work, shall be considered hours worked and shall
be used to calculate the total number of hours worked for determining overtime.



section 7.03 Awvaifabllity on Weekends, Holidays, and Non-Normal Hours of Work:

a) Linemen are subject to twenty-four (24) haur telephone standby which shall be shared equally.
Water, Sewer and Street department personnel are subject to twenty-four {24 hour telephone standby
which shall be shared equaily. All employees are required to keep their Village issuad cell phones on and
respond to emergency calls from their supervisor at all times. [n order to assure equa! distribution of the
standby duties, the following on-call system shal! be followed.

b) One {1) lineman and one (1) non-lineman wiil be designated “on call” each weekend beginning
Tuesday at 7:00 a.m. through the following Tuesday at 6.59 a.m. The “on call” restrictions shall not apply to
non-normal work time when a normal work day is followed by a normal work day within twenty-four (24)
hours. For example, in a week witheut a holiday, “on call” restrictions would be in effect from 3:30 p.m. an
Friday unt!l .59 a.m. on Monday. For the purposes of this section, an employee’s birthday shalf not be
considered a holiday.

¢} The employee(s) designated as “on call” shal be available for work for emergancies unless prior
arrangements have been made with the Supervisor. If an on call employee becomes unabie to respond due
to an emergency, sickness, or Injury, he must notify his supervisor as soon as practical. Employees whe are
“on call” for work during a week shall raceive five (5) hours pay at their regular rate of pay in the weeak in
which they are "on call" and an additional three (3) hours at their regular rate of pay for each holiday (other
than an employee’s birthcay) whether or not they are called for wark during the week, provided that this
payment shall not be paid to an emplayee who eould not be reached or refuses a call unless the employee
has arranged in advanced with his supervisor for another employee acceptable to the Employer to cover his
on-call duties.

d} If called to work, the employee will receive no less than two {2) hours overtime pay, except for
extensions to normal work day.

&} When there is a need for an amployee to be contacted by the Employer for an emergency, the on-
call employees will be contacted first and are expected to answer the call. If extenuating circumstances
prevent an immediate answer, the employee will have fifteen {15) minutes to make a return call to the

person calling them for directions and an explanation of the emergency at hand. The
employee shzll report as directed by the supervisar and shall have thirty (30) minutes to_clock in  Upon | beleted: respond to the location of the emergency in uniform ]
initial contact with the supervisor, and at the supervisor’s discretion, the response time may he extended and in an Employer owned vehlcle

for up to one and one-half {1 %) hours. The employee will then make contact with their superviser and give
them a status report. If the employee on call faiis to make contact in the above stated time, that em ployee
will be subject to discipline in accordance with Section 15.01,

Section 7.04 - Additional Overtime Canvassing:

When canvassing employees for overtime or for call-outs, employees shall be canvassed in a batting order *;\/{ Formatted: Font: 12 pt J
rotation, beginning with the gualified senler emplovee on the overtime list, Subsequent avertime Formatted: Indent: Left: 0" )
canvasses shalt begin with the emplovee next on the Jist following the employes who last worked the

gvertime, The Emplover shall reasenably attemnpt to offer the gvertime to the emploveels) who are at the

top ol the batting order rotation, If an employvee that s oot an_call does not answer his/her phone or

respond to an attempt made by the Employer 1o contact him/her for overtime, or has notified his/her

supervisor beforehand that he/she s unavailable, the emplovee farfeits his/her opportunity to work the

available overtime and the emplovee's name will he moved to the bottom of the batting crder rotation. In

that case, the supervisor shall then move on to the next emplovee in the batting order. In the event that no




employee responds after canvassing the entire batting order, the supervisor has the right te force in
employeas in reverse seniority to meet the operational nesds of the Village.

Section 7.05—- Meal Allowance:
A meal allowance of eight dollars and fifty cents ($8,50) will be granted if required to work three (3} hours
or more over a normal werkday or when to called out to work in excess of four hours gvertime.

Section 7.06 — Rest Period

Except in an emergency, employees will hot be required to work more than sixteen (16) continuous hours
or eightaen (18) hours in any twenty four (24) hour time period and shall, upon release, be entitled to an
eight {8} hour rest period. Should such rest period extend into an employee’s regular scheduled work shift
the employee shall receive his/her regular rate of pay for all heurs not worked during the rest period and
shall report for work Immediately following the rest period if the rest period ends during his/her regufar
shift.

Section 7.07 — Compensatory Time:

Should the method of compensation for authorized overtime hours worked be in the form of compensatory
time off, the rate of compensation shall be the same as that provided for in Section 7.02 - Overtime Pay of
this Agreement,

The use and scheduling of compensatory time, which is not allotted to an empioyee's carry over balance,
must be taken within the calendar year during which it was earned and at such times as will not interfere
with the efficient operations of Employer. Employer may limit the number of employees who can use

compensatory time at the same time. In any case, compansatory time off will not be taken in Incraments of

less than two, (2) hours without the express permission of Em ployer, Use of compensatory time will not

Deleted: When canvassing amployees for overtlme or for call-
auts, employess shall be canvassed In a batting order rotat(an,
baglnntng with the guallfled senlor employee on the avertime list.
Subsequent overtime canvasses shall begin with the employee next
on the list following the employee who last worked the gvertime,
The Employer shall reasonably attempt to offer the overtime ta the
employeels) who are at the top of the battlng order rotation. Ifan
employee that is not on call dees not answer his/her phona or
respond to an attempt mads by the Employer to contact him/her
for ovartime or has notifled supervisor beforehand that hefshe is
unavailabfe, the employee forfelts his/her oppartunity to wark the
available overtime and the employea's name will be moved to the
bottort of the "batting order rotation”, If the employee does not
make contact with the employer within twa (2) hours of the Initial
cantact attempt, the amployee will be subject to discipline in
accordance with sectlon 15,01, unless the employes has notified
supervisor beforehand that he/she Is unavaflable, All amployees
are required to keep thelr village Issued cefl phones on and respond
to calls fram thefr supervisor at all times.{)
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create overtime for other bargaining unit members. The employee must request compensatory time off in
writing, with twenty-four (24) hour advance notice. Approval of compensatory time off will be at the

M"“{ Deleted: &
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Employer’s discretion.

Employer reserves the right to buyout unused compensatery time in the form of cash; however,
compensatory time may be granted in lieu of overtime cash payment at the discretion of Employer. An
employee covered by this Agreement shail be allowed to earn forty {40} hours of compensatory time In any
one (1) calendar year which shall not be subject to the buy-out provisions, unless mutuaily agreed upon by
employee and Employer. Compensatory time accrued prior to December 17, 2012, will not be subject to
buycut by the Emplayer unless by mutual agreement between employee and Employer. An employee may
carry over to the next year up to forty {40) hours of compensatory time, but in no event shall an employee
be allowed to accumulate more than two hundred forty (240) hours of compensatory time.

In the event of termination, an employee's empioyment with Employer shall not be extended by any or all
amounts of compensatory or other leave time accrued. Upon separation of employment with Emplayer, an

empioyee will be compensated in the form of cash fer all unused compensatory and leave time earned.

ARTICLE 8 — HOLIDAYS

Section 8.01 — Designated Holidays:

An employee shall receive a holiday ailowance of eight (8] hours pay at his straight time hourly rate for the
foilowing holidays. In arder to receive this allowance under any Section of this Article, an employee must
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worlk his last scheduled shift before and his next scheduled shift after the holiday, unless the employee was
unable to work the last scheduled day before and/or the first scheduled day after the holiday due to illness
or injury and the employee provides the Employer with a doctor’s note verifying an inability to work due to
illness or injury (the Department Head in his or her sole discretion may excuse an employee from being
required to provide a doctor’s note). The use of pre-approved vacation or compensatory time off before
and after the holiday shall not affect eligihility.

New Year's Day Lahor Day

Martin Luther King Ir.’s Day ~ Veterans Day
Presidents Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memerial Day Christmas Eve day
Independencea Day Christmas Day

Employee’s Birthday

Dates of observance of helidays listed above shall be designated annually by the Board of Trustees of the
Village of Freeburg, lHlinois.

Section 8.02 - Floating Holiday:

Along with the hoildays listed in Section 8.01 employees shall select a floating holiday of their choice and
shall receive a holiday allowance of eight hours pay at his straight time hourly rate. Each employee shail
select a floating holiday on a date of their choice to be taken subject to prior approval by a supervisor. The
floating holiday may be taken on any working day the employee is regularly scheduled to work,

Section 8.03 ~Work on Designated Holidays:
if an employee works on one of the above designated holidays, the employee shall receive in addition te his
holiday allowance:

a. two(2)times the hourly rate of pay for all hours worled during his regular eight (8) hours an any _—~{__ Deleted: ona and ane half (1 1]

designated holiday falling on Monday through Saturday;

b. two (2) times the hourly rate of pay for work performed outside of his regular eight (8) hours on any
designated holiday falling on Manday through Saturday;

¢ two (2) times the hourly rate of pay for all work performed on a designated holiday falling on a
Sunday.

This section only applies to the dates of observance for holidays designated by the Village under Section
8.01, which may vary from the actual hoiiday date.

Section 8.04 ~ Holidays during Vacation Leave:
If a paid holiday ccours during an employee’s vacation and it falls on one of his regular wark days, the

empioyee shall receive his holiday allowance only for that day and not have it count as a vacation day. {This
section is cross-referenced with Section 10.06).

Section 8.05 — Personal Day

Each employee shall recelve one (1) personal day per year provided the employee has not takan more than
three (3} sick days during the preceding year and the employee has had no lost time due to work refated
injurles during the preceding year. The personal day may be taken on any working day the employee is




regularly scheduled to work and the employee shall recelve_an allowance of eight hours pay at his straight
time hourly rate. Personal days cannot be carried over from year to year. Personal days shall be taken on a
date of the employee’s choice subject to prior approval of a supervisar.

ARTICLE 9 — WAGES

Section 9.01 — Base Wages:
The Employer shall pay the wages in accordance with the scheduled set out below.

Payday is to be on every other Friday except when payday falls on a holiday, in which event payday shall be
on the workday immediately preceding the holiday.

Effective Effactive Effective Effective  +—{ Formatted: Left )
Classification 3-31-2022  4-1-2022 4-1-2023 4-1-2024 4-1-2025
3.09% 2.75% 2.5% 2.5%
Crew Worker $27.62 $28.45 $29.23 $29.96 $30.71
5 : 2 Deleted: Effective Effective Effective Cffectiveq
Crew Leader $29.07 ____$29.94 430,76 431,53 $32,32 | coatitn sty alaous 4lcoists el
201620 4-1-2017211
Water/Sewar Querator $27.62 $28.45 $29.23 $29.96 $30.71 / g o e 2ea
! Crew
Water/Sewer Department Leader  $33.60 $34.61 $35.56 536,45 $37.35 || yromker, ifﬂ-m $235.2365  §2368129  §U65M1 2
1
. . . g - L o C)
Public Works Specialist 32872 525.58 230.33 53115 $31.93 / Lé::’er $263.3486 $274.0046 $275.607 5252370 5296, |
07349
Apprentice Lineman / 1
Water/Sewer
Level | $28.16 £29.00 529,80 530.55 531,31 Operator §25.02 425.65 $2629 82694  $27.629
- 21 q= - 1
Level i 529,46 530,34 $31.17 531.95 532,75 / Watet/Sewer Depariment
Lavel i 530,77 $31.69 $32.56 533.37 534,20 l{ leader $30.44 $3120 $3108 43278  $33.604
Leval 1V 53208 $33,04 533,95 534,80 435,67 1
. = . e Public Works
Specialist $263.0258 $264.617 $247.3477 $285.0239 5
Journeyman Lineman $33.37 £34,37 $35.32 536.20 $37.11 oo
! Apprentice Lineman 1
- i - A v 4 Leval |
Head lourneyman Lineman 534.70 435,74 536,72 $37.64 438.58 ! 9"2253_151 ciaises 14280 $76.4789  $2851651
"
/ Level
¥ Il 6264.6918 52743678 5285.040 5286704 $296.4697
Level
Section 9.02— Apprentice Step Rate: 2;“$275.8826 5285.589  $296.2954  §3027.020  $3027.77
To be advanced to the next level, Apprentice Lineman must complete eighteen hundred {1800) hours of an Lavel
the job training plus successfully complete any required training classas. All straight time and overtime Lvﬁﬂszsaoeaa 5296799 J2027.5366  JSLR2036 3310 |
hours will be calculated toward the accumulation of the eighteen hundred {18C0) hours necessary for 1
- . . Journe
advancement. Absences from work for any reason, vacation, holidays, sick leave, etc. shall not be used to u:er:qa"n’”as"aw_zsg 620289007 $3128776  $329.5548
calculate the hours needed for advancement. $330.237 9
: 1
Head Journeyman
Lineman $3128.484 %325.2319 53325.0392 $303.867 $
314.7044

{ Dalated: 44 N }:




Levei I;
Step 1. Learn the operation of an elactric utility, operation of equipment and line tools, light climbing, tree
trimming around secondary. Learning to work under and take directions from senior employeas.

Complete and pass T.V.P.P.A. Climbing Lab A or equivalent within six months.

Step 2. Operation of equipment and tools, application of material, secondary hockups, service work, tree
trimming around secondary and services, learning to work under utility parsonnel. Climbing to
sacondary, Power Plant maintenance. Complete and pass T.V.P.P.A. Correspondence Course #1 or
equivalent within six months of completing Step 1.

Level II:

Step 3. Operation of equipment and tools, application of material. Secondary hookups, transferring and
stringing of secondary lines energized, climbing to primary and working on de~energized, Instailation
of all material including transformers, tree trimming around secondary and services. Power plant
maintenance. Complete and pass T.V.P.P.A, Correspondence Course #2 or equivalent within six
months of completing Step 2.

Step 4. Climbing and bucket work, sacondary and service work including three phase de-energizing work on
all types of underground and overhead construction, tree trimming with sticks to energized primary
lines (not above) and all linas below primary, wiring of transformers, Power Plant maintenance
equipment operation. Complete and pass T.V.P.P.A. Line Construction Lah B or equivalent within six
months of completing Step 3.

Level I(I;

Step 5. Climbing and bucket work, advanced skills in secondary and service work, ganeral underground and
overhead construction, work single phase primary energized supervised hot stick work to include
fusing and installation of hot line clamps, tree trimming arcund single phase fine on bucket.
Complete and pass T.V.P.P.A. of Correspondence Course #3 equivalent within six months of
completing Step 4.

Step 6. Climbing and bucket work, advanced skilis in single phase primary work, general underground and
overhead construction, supervised three phase, primary wark in bucket energized, tree trimming
around three phase primary. Complete and pass T.V.P.P.A, of Lab C or equivalent within six months
of completing Step 5.

Level [V:

Step 7. Climbing and bucket work in all phases of ling construction and maintenance supervised on three
phasa energized lines. Complete and pass T.V.P.P.A. Correspondence Course #4 or equivalent within
six months of completing Step 6.

Step 8. Climbing and bucket werk in all phases of line work. Complete and pass T.V.P.P.A. Apgrenticeship
top out exam or equivalent within six months of completing Step 7 or at such time as the next top
out exam is scheduled.

Section 9.03 Completion of Apprenticeship Steps:




Apprentice Lineman shall make continuous progress towards the completion of the apprentice program
within the timeframes set forth above and failure to do so shall constitute just cause for progressive
discipline, up to and including discharge.

Section 9.04 — Training and Certification Reimbursement:
A. The Empiovyer will pay far any fees for certification or license testing required by the Employer.

The Employer shall pay for the cost of tuition on a prarated basis for accredited courses that pertain
to duties involving the employee’s employment with the Employer, provided that the employee
received written pre-approval, which shall be at the sole discretion of the Department Head.

The reimbursement shall be prorated as follows:

Grade Reimbursement Percentage
A 100%

Pass on a Pass/Fail Course  100%

B 90%

B. If an employee resigns his/her employment or is terminated for just cause within five (5} years of
completing training and/or certification paid for by Village, the emplayee shall reimburse the Village
for the cost of the training and/or certification exceeding $500.00 in any calendar year paid by the
Village for training and certification, on the following prorated basis:

I. Lessthan 1 year following the completion of training/certification = 100%

ii. More than 1 year but less than 2 years following the completion of training/certification = 80%
iiil. More than 2 year but less than 3 years following the completion of training/certification = 0%
iv. More than 3 year but less than 4 years following the completion of training/certification = 40%
v. More than 4 year but less than 5 years following the completion of training/certification = 20%

An employee shall only be obligated to reimburse the Village for training/certification costs
expended by the Village after the execution of this Agreement on June __, 2014,

Employee shall reimburse the Village such monies on or before his last date of employment.
Employees shall pay such funds via a cashier’s or certified check. In the event Employee fails to
reimburse the Village on or before his last day of employment Employee hereby authorizes the
Viflage to withhold such monies from his last payroil check. In the event Emplayee’s last payroll
check Is insufficient to cover the amount owed to the Village, Employee shall be responsible for the
remainder. If the Employee is unable to reimburse the Viflage in full at the time of separation, the
Empioyee and Village shall agree to a reasonable payment plan. The Village shall have the right to
require that the Employee execute a promissory note incorporating the terms of the payment pian,

This provision shall not apply in the event of an Employee’s death or permanent disability.

Section 9.05 — Clothing Allowance:

The Employer agrees to provide uniform service to all employees at no cost to the amployee.



Specialty clothing such as rain suits, rubber boets, gloves, etc. shall be furnished by the employer at no cost
to the employea

A two hundred dollar {$200.00) annuai allowance on werk ¢lothing will be provided for all employees
covered by this agreement upon the superviser’s approval and submittals of receipts. The allowance may
only be used for work clothes necessary for job performance and not other wise provided by the Emplayer.
Work boots must be ANSI approved safety shoes in order to qualify for reimbursement. Work boots
damaged in the line of duty (beyond normai wear and tear) will either be replaced at no cost to the
employee, or a credit may be given based upan the pro-rated life of the boots at the time of damage. The
determination on if replacement is necessary or the amount of credit to be given shall be made at the sole
discretion of the department head prior to purchase and the cost shall not exceed two hundred dollars
{$200.00).

An empioyee may carry over a maximum of two hundred dollars {$200.00 from one year to the next and
may accumulate a maximum clothing allowance of four hundred dollars (5400.00), The clothing aliowance
must be used for quallfied clothing and equipment. In no event shall an employee be entitled to a cash
payment for any un-used clothing allowance.

Section 9.06 — Reimbursement for Travel Expenses:

Whenever employees are required by the Employer te travel, employees shall be reimbursed for meals and
incidental expenses on a per diem basis pursuant to the guidelines published by the U.S. General Services
Administration: www.gsa.gov/perdiem.

ARTICLE 10 ~ VACATION

Section 10.01 — Eligibility
All regular, full-time employees shall earn vacation time. Employees shall be eligible to take paid vacation
after one (1) year’s continuous employment with the Employer.

The established vacation year, for purposes of employees’ vacation shall be their anniversary year.
Vacations are accrued or earned based upon the employee’s fength of service and on time warked the
preceding anniversary year. In addition, vacaticns are not cumulative and must be taken in the vacation
year Immediately following the year in which they are accrued.

No employee shall be efigible to receive any benefits under this Article if he/she quits or resigns from the
employment of the Employer without giving two {2) weeks' notice in writing of his/her intention to resign.
If a two (2) week notice is not given by the amployee to the Employer, then the vacation time which would
have been awarded to the employee for his/her current year of employment, during which he/she quits or
rasigns, shail be forfeited by the employee,

if an employee gives two (2} weeks' notice of his/her intention to resign, he/she will receive vacation credit
prorated for that portion of the year of employment which he/she worked (e.g., if an employee would have
earned eighty {80) hours of vacation leave during a year in which he/she resigns, and works ane-haif {1/2)
of the year of employment before giving his/her two (2) week notice, he/she will receive forty (40} hours of
vacation leave compensation).

Section10.02 — Accumulation Rate:




1. Fuli-time employees hired before December 1, 2011, will accumulate vacation leave time in accordance
with the following schedule;
After completion of one (1) year; forty (40) hours vacation.

After completion of two (2] years but less than seven {7} years; eighty (80) hours vacation per year, - Deleted: nine (3]
After completion of seven (7) years; but less than sixteen (16) years; one hundred twenty {120) hours .—~{ Deleted: nine (2)
vacation per year. "™{ Dalated: sighteen (13)
After completion of sixigen (16} years; one hundred sixty (150) hours vacation per year. -~ Daleted: eighteen (13)
Upon completion of seventeen {17) years and avery year after; eight (8) additicnal hours. | Delotad: 13

el A AL R

2. Full-time employees hired after December 1, 2011, will accumulate vacation leave time in accordance
with the following schedule:
After completion of one (1) year; forty (40} hours vacation.

After completion of two (2) years but less than seven (7) years; eighty (80) hours vacation per year. | Delated: nine ]
After completion of sgven (7] years; but less than sixteen (16) years; one hundred twenty {120) hours | Delatad: nire (5}
vacation per year. ““”‘"[ Dalated: eighteen (18)
After completion of sixteen [16) years; one hundred sixty (160) hours vacation per year. /[ Delatad: elghteen
Upon completion of seventeen (17) years and every year after; eight (8} additional hours with a maximum " Deleted: 3

of two hundred forty (240) hours vacation per year. \\[ Deleted: 19

Section 10.03 — Vacation Pay:
Vacation pay will be calculated by using the employee’s regular straight time hourly rate of pay for the

vacation period and will be on his or her regular scheduled payday.

Section 10.04 — Scheduling;
On or before Dacember 1st of each year, the Employer shall post a vacation sign-up sheet; empioyees shall

sefect vacation leave to be taken during the upcoming year. Ail vacation requests are subject to approval of
the Employer. Employees shail schecule vacations on the basis of seniority as determined under Article 14,
Seniority, of this Agreement. Fer the employee to exercise senlority when scheduling vacation, the
employee must submit all vacation requests by February 1 of each year.

Any vacation not selected by February 1 will be scheduled on a first come, first serve basis; provided that if
two or more employees request vacation at the same time, the most senior employee will be given first
preference.

Section 10.05 - Use;

Vacation hours shall not be taken in advance of actually earning it. The numbers of empioyees allowed on
vacation shafl be determined by the Employer, Minimum staffing levels will be set at the beginning of each
calendar year by the employer in a vacation guideline letter issued to the employees, Employees shall be
granted thair vacations as requested provided the employer is able to maintain continuous and efficient
service and effective processing of the workload. Each employee must request use of his/her vacation time
in writing with at least twenty-four (24) hours of advanced notice. Vacation time shall be used in minimum
increments of four {4) hours, unless a lesser amount is approved by the supervisor in his or her soie
discretion.

Section 10.06 - Holidays during Vacation:




If a paid holiday accurs during an employee’s vacation and it falls on one of his regular work days, the
employee shall receive his holiday allowance only for that day and not have it count as a vacation day. (This
section is cross-referenced with Section 8.04).

Section 10.07 Hospitallzation during Vacation:

if an employee is hospitalized during a period of vacation, he shalf have the right to cancel the remainder of
that vacation period and schedule it for some time later,

Section 10.08 - Village Emergency:

In the event an employee is called back to werk due to a Village emergency, the emplayee shall be paid
vacation time plus one and cne half {1 %) times the regular hourly rate of pay for all hours worked while on
scheduled vacation.

ARTICLE 11 — SICK LEAVE

Section 11.01 -- Sick Leave Accrual

All regular, full-time employees will earn sick leave at the rate of eight {8) hours per month. The sick leave
can be carried forward to succeeding years, but nat to exceed one thousand nine hundrad twenty (1920)
hours at the beginning of any calendar year. On January 1st of the year an employee celebrates thelr fifth
(5th} year employment anniversary, and all years thereafter, employees shall be granted ninety-six (95)
hours of sick leave annually, subject to the maximum carry over aliowed. Each January 1, every employee
wiil be notified by the Employer as to the total of accumulated sick leave the employee has.

Section 11.02~ Eligibility:

(A) Sick leave may be used when It has been accruad. Sick leave benefits may be used for an employee’s
Hliness, injury, or other medical needs or those of an immediate family member. Immediate family being
defined as grandfather, father, father-in-law, stepfather, grandmother, mother, mother-in-law, stepmother,
brother, sister, husband, wife, son, son-in-law, daughter, daughter-in-law, stepchildren, grandchildren, step
grandchildren, foster children or fostar parent.

(B} If an employee has received sick leave contrary to the provisions of this agreement, or through any
misrepresentation made by the employee or others on the empioyee’s behalf, he/she may be subject to
discipline, up to and including discharge.

Saction 11.03 — Use:
Sick leave shall be used in minimum increments of one {1} heur.

Section 11.04 — Verification of Sick Leave by a Physician:

Upon reasenable suspicion of sick leave abuse, written physictan's statements may be required from any
employees for use of sick leave If requested by the Public Warks Director or, in his/her absence, the
immediate supervisor or other designee of the Director of Public Works.

Section 11.05 — Light Duty:



Employees that are off duty due to a non-duty related illness or injury may request to return to work on a
light duty status. The Employer has the sole discretion on the approval of light duty. An employee with the
Employer’s permission, and with a physician’s statement, may return to work on a “light-duty’ status.

ARTICLE 12 — HEALTH AND WELFARE

Section 12.01 — Health Insurance, Dental, and Vision
(a) The Employer shall provide a health insurance program, dental program and vision program on the

same basis as it provides for all other employees of the Village.
(b} Any changes in benefits that are consistent with Village-wide pclicies and practices will not be
subject to impact bargaining during the term of this Agreement.

Section 12.02 - Health Insurance Advisory Committee

The Employer agrees to establish a health insurance advisory committee. The purpose of the committee Is
to identify inncvative strategies that will allow the Villaga to continue to maintain quality health insurance,
dental and vision plans, while containing future growth in health plan costs, The committee shall
periodically review the ongoing cperation of the health insurance, dental and vision pfans, investigate ways
to improve the health care program, evaluate any proposed cost increases and make effective
recommendations for changes to the haalth care program to the Village Board of Trustees, The powers and
duties of the Committee shall be advisory and non-binding upon the Village.

The committee shall be comprised of two (2) members selected from each collective bargaining unit group
within the Village and two {2} members selected from other non-union Village employees. Each member of
the committee shall have equal voice and vote regardless of their position with the Village, The employer
shali be represented by twe (2) members of the Village Board of Trustees and the Mayor or designee. The
employer representatives shall serve as ex officio {non-voting) members of the committee. Employeas
covered by this Agreemant shall be compensated at the appropriate rate of pay for attendance at
committee meetings that occur during the employee’s regularly scheduled work day.

Section 12.03 — Increase of Health Plan Costs
If the annual average per emploves cost of the Village Health Plan increases above the agreed upsn «-—-—{ Formatted: Norms|

amount, then the Emplover may reguire each employee to pav up to fifty percent (S0%) of the average per
emplovee ingcrease above the amount, This s pald an the back end of the deductible, jn the event that the
Health Plan enacied differs from the Plan nrovosed by a majerity of the Health Insurance Advisory
Comrmittee, the amplovees shall only be responsihle for un to fifty vercent (50%) of the increased sverape
per emploves cost above the agreed upon amount of the less expensive of those two (2] olans.

Health Plan Cost:

2022 - 521,000
2023 - 522,000
2024 - 523,000
2025 - 521000




{Per year per full-time emplovas)

Ex, 521.000,00 x number of full-time employees + by 12 months.= monthly deposit,

The Village shall make this monthly depasit into the insurance fund account avery month, All bills
shall be patd out of this account and all remaining money (1.e. monthly deposits) shall remain in
the account, This.shall operate as the Health Insurance Stability Fund.

For the purposes of this section, the annual average per employee cost of the Village Health Plan shall be
calculated by adding the maximum amount of possible annual reimbursements and the costs of annual
insurance premiums for participating full time Village employees (based upon their status of single,
couple, or family on that date} divided by the number of particlpating employees, as of the first day of the
policy year. The addition or reduction of the number of full time participating employeas or a change in
status (single, couple, or family} after the first day of the palicy vear shall not affect the calculation of the
annual average per employee cost of the Village Health Plan for the remainder of the policy year.

The parties acknowledge that the Health Insurance Advisory Comimittee and the Villaze Board have
established a Health tnsurance Stability Fund for the benefit of 21l eimplovess. The Periadic Statement of
this Fund s readily avajlable for review hy all ermplovees and updated sach year after the Advisory
Gommittee mests. In the event that funds are used from this Fund on behalf of an employee, the Yillage
agrees to notify the Union and provide a summary of pavments made, as well as an updated balance of
the Fund. In the evant the Fund’s balance falis below 5100.000.00, the parties agree to meet and discuss
the Fund in_an effort to maintain its vizbility for use by all emplovees.

Y,

e

Deleted: If the annual average per employee cost of the Village
Health Plan increases above the agreed upon amount$16,225,78,
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Health Plan Cost:q

2018 - $19,0004

2019 - 520,000

2020 - $20,0009

2021 - 521,0009

1
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Any such employee health plan contributions shall be withheld each
pay petlod in equal installments throughout the year. ¥
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Section 12.04 = Life Insurance
The Employer shall obtain for each employee coverad by the terms of the Agreement $15,000 of life
insurance, plus not less than $2,000,00 of term life insurance for the employee's spouse and dependents.

ARTICLE 13 -LEAVE OF ABSENCES

Section 13.01 ~ Jury or Witness Duty:

An employee serving jury duty while scheduled to work shall be compensated the difference in court
payment for wages and normal! straight-time wages. The Village shall pay an employee serving on jury
duty his normal pay and the employee shall turn over to the Village any pay received for services
rendered as a juror for days he was scheduled to work.

An employee must report to work for the hours he is scheduled when not actually reporting for jury duty.
Employees must provide notice of required jury service to their supervisor, the Public Works Director or
his designee as soon as possible so that the Empioyer may make arrangements to accommodate their
absence. Employees are required to return to work when they are excused from jury duty. However,
employees shall not be required to return to work on nights while such employee s performing jury duty
in the daytime.

Section 13.02 — Death in Family:




A leave of absence with pay of up to three {3) days, will be allowed in the event of the death of an
employee’s father, father-in-law, stepfather, mother, mother-in-law, stepmother, brother, sister,
husband, wife, son, son-in-law, daughter, daughter-in-law, stepchildren, grandchildren, step
grandchildren, foster children or foster parent.

Aleave of absence with pay of up to one (1) day will be allowed i the event of the death of the
grandfather or grandmother of an employee or an employee’s spouse.

To be eligible for payment under this section the employee must attend tha services of the designated
relative. Upon request, the employee shall furnish employer with proof of attendance, the deceased
relative’s name, the name and address of the funeral home, and the date of the funeral. The employee
shall not be paid for regularly scheduled days off.

Section 13.03-- Military Leave:

Military leave will be granted as an unpaid leave in accordance with applicable law.

Section 13.04 — Maternity Leave:
Female employees shall be granted maternity leave in accordance with state and federal law.

Section 13.05 — Non-Paid Leave of Absence

(a} The Public Works Director may recommend to the Village Board leaves of absence, without pay or
saiary, to employees under his supervision. The Village Board may Tn its sole discreticn approve or deny
the reccmmendation.

ARTICLE 14 - SENIQRITY

Section 14.01 — Seniority:

For the purpose of this Agreement, seniarity shail be defined as an employee’s length of continucus, fuli-
time service on behalf of the Employer since his/her fast date of hire, less any adjustments due to leaves
of absence, if applicable. The employer will maintain a seniority list and update date it whenever
necessary. The employer will furnish a copy of the seniority list to the Union whenever applicable,

For the purposes of this Agreement, the following definitions shall apply:

Local Union Seniority:
Local Union seniority is defined as senicrity resulting from an employee’s length of service in a full-time

position in this bargaining unit,

Village Seniority:
Village seniority, as used in this Agreement, shall be definad as seniority resulting from an employee’s

length of full-time employment by the employer. For the purposes of vacation accrual Village Seniority
will be used.



Tied Seniority:

Should any employee be tied with ancther for Local Union Seniority purposes, the employee with the
greater Village Seniority shall be deemed the more senior employee for Local Union Senicrity purposes.
In the event a tie still exists, seniority shall be detarmined based upen the alphabetic order of the
employees’ last names,

Section 14.02 - Breaks in Seniority:
Any and ail seniority and the employment refationship shall ba terminated for the following reasons:

a. Ifan employee is discharged, unless the discharge is reversed;
If an employee retires, quits or resigns;

€. !fan employee is absent for three (3} consecutive work days without notifying the Employer,
unless the employee can prove physical inability to call in;

d. Ifan employee who has been laid off fails to return to work on the prescribed date after being
properly notified to report to work;

e. Ifan employee fails to return from an authorized leave of absence on the appointed date,
unless the employee can prove physical inahility to call in;

f. If an employee is laid off for a period of one (1) continuous year.

Section 14.03 — Lavoff/Recall:

Sheuld it become necessary to reduce the work force, the empioyer shall have the sole discretion to
determine which bargaining unit classifications are subject to layoff. Probationary and part-time
employeeas shall be laid off prior to full time employees performing the same Job classification. Layoffs
shall then be made on the basis of inverse seniority with the least senior person in the job classification
laid off first. Employees being laid-off shall receive no less than a seven (7} day notice prior to layoff. A
laid-off employee shall be eligible for recall for a period of one (1) year from the date of layoff. The
Employer shall have the sole discretion to determine which bargaining unit job classifications are recalled
first, provided that laid-off employees in the job classification are recalled in the reverse order of layoff.
Notice of recall to a lald-off employee shall be made by telephone or, if said employee cannot be reached
by phone, by certified mai! to his/her last known address. If sald employee fails to return to work within
seven (7) working days of the mailing of such request, all employment rights of such employee may be
terminated. It shall be the employee’s responsibility to keep the Employer notified at all times of a
change in his/her telephone number and/or mailing address. Failure by the laid-off employee to do se
shall relieve the Employer of any responsibility tc recall such employee.

Section 14.04 — Vacancies:

When a permanent vacancy occurs within any job classification covered by this Agreement, a notice of
such job vacancy shall be posted for a period of five (5) working days and the Shop Steward shall be
notified where the vacancy exists. Any employee desiring to submit a bid for such job may do so in
writing within such five (5) day period. The senior employee who bids for such job shall be assigned to
such job when it becomes vacant, provided that the employee has the skill and ability to perform the
work. A successful bidder shall be on probation for a period of ninety {90) days and shall receive the

3



appropriate pay rate for said job classification, during said ninety (90} days the amployee may be
transferred back to hisfher former position at the sole discretion of the employer er voluntarily elect to
return to his/her former job classification and pay rate.

if a vacancy in a classification is not filled in accordance with the bidding procedure, then said vacancy
may be filled by the Empleyer through outside sources.

Section 14.05 Probationarv Period:

{a} A new employee entering the full time employment with the Employer shall be subject toa
twelve (12) months probationary peried to permit the employer to determine his abiiity and fitness to
work. The Employer shall have the sole right to determine such suitability during this probationary period.
Probationary employeas may be discharged for any cause or no cause at all. After having completed the
twelve (12) months, he shall become a regular employes. For the purpeses of determining seniority for
probationary employees, they shall be added to the seniority list as the date of their employment.

{b) Nothing shall act to prevent any employee during the twelve (12) month probationary period of
his employment from cbtaining adjustments of grievances for matters other than discipline and discharge
as provided in Article 16. A probationary employee shall have the right to Union representation in
matters concerning discipline and discharge. The Union or probationary employee may request a
meeting with the Employer to discuss discipline and discharge of a probationary employee, provided that
Employer shall have no obligation to grant such a request.

(c) The provisions of Article 14 will not apply to employees expressly employed on a temporary basis.

Section 14.06 Seniority if Injured:

An employee who is injured in the course and in the scope of his/her employment by the Employer shall
continue to accumulate seniority and upon recovering shall be reinstated to his former position with full
seniority provided he returns to work immediately upor: being released by the attending physician.

ARTICLE 15 — DISCIPLINE

Section 15.01 — Progressive Discipline;

Employees may be disciplined for just cause and all discipline is subject to Article 16 — Grievance
Procedure, of this Agreament. If the employee so desires, said employee may have Union representation
present at any meetings between an employee and the employer cencerning discipline. The parties
recognize the principles of progressive and corrective discipline. Disciplinary action or measures shall
include anly the following: oral reprimand, written reprimand, suspension without pay and discharge,
Disciplinary action shall be imposed upon non-probationary employees when warranted, Probationary
employees may be discharged for any cause or no cause at all.

Section 15.02 — Non-Progressive Discipline;




The use of progressive and corrective disciplinary action does not prohibit the Employer in any case from
imposing discipiine which is commensurate with the severity of the offense, including immediate
discharge. Offenses Justifying immediate discharge shail include, but are not limited to:

(a) Unprovoked or unjustified assault ar battery of a supervisor, fellow employee, or any other person
while the employee is on duty;

(k) The conviction of any crime, either felony or misdemeanor, which affects the

Employar's insurance rates or exposure to liability or the employee's ahility to perform his duties;

{c} Intoxication or the use of alcoholic beverages or illegal drugs when at work or during work hours;

{d) Conviction of any felony, whether committed on-duty or off-duty;

(e) Making a false statement on the application for employment;

(f) The violation of a rule for which the employee has already received a suspension within the prior three
{3) years;

(g} The violation of any rule within three hundred sixty-five (365) days after returning from a dis¢iplinary
suspension when employee has previously been suspended for ather rule violations on at least two (2)
previous occasions, within the prior three (3} years;

(h) Possessing or carrying of a firearm or weapon en Village property, in a Village vehicle or at a work site;
{i} Falsifying time cards or making a false claim for payment to the Employer;

{j} Theft of Viflage property;

(k) Sleeping while on duty, other than during designated break times;

(I} Cther offenses of similar gravity determined by the Employer te warrant immediate remaval.

ARTICLE 16 — GRIEVANCE PROCEDURE

Section 16.01 — Definition;:

A grievance is defined as a dispute or difference of opinion between an employee or group of employees
(with respect to a single common issue) covered by this Agreement, ar the Union on behalf of the
employee(s), and the Employer with respect to the meaning, interpretation or apptication of an express
provision or provisions of this Agreement as written which involves, as to the grievant, an alleged
violation of an expressed provision of this Agreement. “Business Day” as used in this Article shall be
defined as a day of which the Emplayer’s Office is open for regular business to the public, Monday
through Friday, from 7:00 a.m. to 5:00 p.m., excluding weekends and holidays as defined in Section 8.01,
Designated Holidays, of this Agreement.

Section 16.02 — General Ruies:

(A) Uniess a grievance is filed in a timely manner, it shall be deemed waived. Unless a grievance decision is
appealed within the designated time limits, it shall be deemed resolved at the last response.

{B) Any and all grievances must be filed in writing on a form identical to that attached hereto as Appendix
“A", All appeals and responses to the grievance shall be recorded thereupon and/or with attachments
thereto.



(C} Tima limits may be extended by agreement of the parties at the respective step in the procedure.
However, such extensicns shall be to a date certain.

{D) In the event of a complaint which may give rise to a grievance, the employee shall first complete his
assigned work task, unless the issue involves immediate risk to the empioyee(s) life and health, the
employee shall first complete his assigned work task and grieve later.

(E) When a grievance is filed, it shall name the employee(s) involved, set forth the nature of the grievance,
identify the facts upon which it is based and the express provision(s) of the agreement allegedly violated,
state the contention of the employee(s) with respect to said provision(s), indicate the relief requested and
be signed and dated by one or mare of the employee(s} affacted or the Union representative,

{F) Non-economic past practices not covered by the terms of this Agreement are extinguished upon the
date of its execution; past practices may be used to establish the meaning, interpretation or application of
the agreement,

Sectfon 16.03 — Procedure for Filing Grievances
A grievance shall be processed and resclved in the following manner. Grievances shall not be processed
unless filed within the specific time period.

Step 1 - Immediate Supervisor/Manager:
The affectad employee(s) and the Union Steward shall discuss the grievance with the immediate
Supervisor within tan, (10) business days of the event giving rise to the grievance. |

\

Delated: five

Step 2 = Village Administrator
If the grievance is not resolved at Step 1, the Union Business Representative may, within ten {10}

business days of the Step 1 answer, submit the written grievance to the Village Administer. The
written grievance shall name the employee(s) involved, set forth the nature of the grievance,
identify the facts upon which it based and the express provision(s} of the Agreement allegedly
viclated, state the contention of the employee with response to said provision(s), indicate the
relief requested and be signed and dated by one or more of the employees affected and the
Unicn.

The Village Administer shall schedule a closed hearing on the grievance within ten (10} business
days of receipt of the grievance. Only those individuals who are directly involved in the grievance
proceeding shall be aliowed to attend the hearing. The Village Administer shall render a decision
in writing to the Union within ten (10} business days of the hearing.

Step 3 — Mediation:

Delated: 5

/]
L

Deleted: The employee(s) or the Union Steward and the
Supervisor shall sign and date a grisvance form Indicating the
nature of the dispute and the desired settiement before ending
the dlscusslon. The Supervisor shall respond to the grlevance In
writing within five (3} business days.y

If the grievance Is not resolved at Step 2, the parties may, by mutual agreement only, submit the
grievance for mediation within fifteen {15) business days after receipt of the Village Administrators
Step 2 response. Should the parties choose mediation, they shall jointly notify the Federal
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Mediation and Conciliation Service {FMCS) in writing. The grievance mediation shall be held at a
time and place mutually agreeabie to the parties and the mediator.

Proceedings before the mediator shall be informal, and he/she will have the right to meet jointly
and/or separately with any persen or persons at the grievance mediation conference. The
mediator shall assist the parties in an attempt to reach voluntary settlement. If the parties reach
agreement, it shall be reduced to writing and signed by both parties. Nothing herain shal! prevent
the Unicn and the Employer from entering into any settlement that would not set precedent for
other grievances.

Step 4 — Arbitration:
If the grievance is not resolved as a result of Step 2 or 3, as the case may be, either party may

reguest in writing, within ten (10) business days after the mediation is completed, or, if mediation
was not pursued, within ten (10) business days after the Step 2 response, that the grievance be
submitted to binding arbitration, The parties shall jointly request that FMCS supply a list of seven
{7) arbitrators.

Upon receipt of sald list, each party shall alternately strike a name until one name remains. The
hame remaining shall be the arbitrator. The order of striking names shall be determined by a coin
toss. The parties shall jointly notify the arbitrator in writing, requesting a hearing, and shall
arrange for the services of a court reporter.

Each party shall bear the expenses and fees of its representatives and witnesses. The parties shall
share equally the expenses and fees of the arbitrator, the transcript for the arbitrator and the
court reporter, The hearing shall be closed to the pubiic and prass, and be haid in a mutually
agreed to location.

Section 16.04 = Decision of the Arhitrator;

The Arbitrator shall have no right to amend, modify, nullify, ignore, add to nor subtract from the
provisions of this Agreement. The arbitrator shall consider and decide only whether there has been a
viglation, misinterpretation or misapplication of the specific provisions of this Agreement as submitted to
him/her by the parties and shall have no authority to make a decision on any issue not so submittad to
him/her.

The arbitrator shall not have the power to make decisions contrary to or inconsistent with applicable
Federal or State Law or applicable rules and regulations of government agencies, having the force and
effect of law.

The arbitrator shall issue a written decision within thirty {30) days following the close of the hearing or
the submission of briefs by the parties, whichever is fatar, unless the parties agree to a written extension
thereof for a date certaln. Consistent with the provisions of this Article, the arbitrator shall have the
authority to make an award and to order an appropriate remedy, if applicable.



Section 16,05 ~ Time Limits:

Time limits set forth in the Article may be extended by mutual agreement of the Union and the Employer
and confirmed in writing. Should the Union be untimely In any of the steps of the grievance procadure,
the grievance shall be considered withdrawn. Should the Employer be untimely in any of the steps of the
grievance procedure, the grievance shall be considered granted.

Section 16.06 — Expedited Procedure for Discharge:
Grievances regarding the discharge of an employee by a vote of the Viliage Board of Trustees shall be filed
in writing at Step 4 of this procedure within five (5) business days of discharge.

If the Village Beard of Trustees delegates authority to discharge employees to the Department Head in
the future, Grievances regarding discharge by the Department head shall be filed in writing at Step 2 of
this procedure within five (5) business days of discharge. The Village Administer shall schedule a closed
hearing on the grievance within ten (10) business days of receipt of the grievance. Gnly those individuals
who are directly involved in the grievance proceeding shall be allowed to attend the hearing. The Village
Administer shali render a decision in writing to the Union within ten (10} business days of the hearing. If
the grievance is not resolved as a result of Step 2, the grievance will advance to Step 4 of the grievance
procedure.

ARTICLE 17 —- LABOR / MANAGEMENT MEETINGS

Section 17.01 —~ Meetings
Labor and management mutually agree that in the interest of efficient management and harmonious

employee relations, it is desirable that meetings be held between labor representatives and management
representatives of the employer. Such meetings, called Labar/Management Meetings, may he requested
at least ten (10) days in advance by either party by placing in writing a request to the other party for a
Labor/Management Meeting. The parties may mutually agree to walve the ten (10) day requirement.

Section 17.02 — Exclusive of Grievances;

Itis expressly understood and agreed that such meetings shall be exclusive of the grievance procedure.
Grievances being processed under the grievance procedure shail not be considered at “labor-
management meetings”, nor shall negottations for the purpose of altering any and all terms of this
Agreement be carried on at such meetings.

ARTICLE 18 — SAFETY

Section 18.01 — Safety:
The Village of Freeburg Safety Manual, if published, shall be made part of this agreement. The Union will
not object to the establishment and imposition by the Employer of additional or more stringent rules to
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protect the health and safety of the employees, The Employer agrees that any changes to existing safety
and health standards and rules wifl be discussed with the Union before they are implemented by the
Employer. it shall be the exclusive responsibility of the Employer to insure compliance with safety and
health standards, rules and laws. Employees shall act rasponsibly to protect their safety and that of their
fellow workers in comglying with safety and health standards, rules and laws.

Section 18.02 — Safety Equipmeni:
The Employer agrees to provide any required safety equipment necessary for the employees to perform
work assigned to them at no cost to the employee,

Article 19 — PENSION

Section 19.021 — Retirement Fund:

From April 1, 2022 through March 31, 2026, the Employer agrees to continue its participation on behalf of /{

the members of the Bargaining Unit in the lllinois Municipal Retirement Fund to include any mandated &

-
changes required by the IMRF or lllinois State Law. \1

ARTICLE 20 — GENERAL PROVISIONS

Deletad: 1 ]
Daleted: 1 ]
Delated: 8 )
Deietad: 2 ]
Deleted: 14 }

Section 20.01 ~ Residency Requirement;

Employees shall maintain their place of residence within fifteen (15) miles of Freeburg Village Hall {14
Southgate Center, Freeburg, 1L 622 43), Employees must be in compliance with the residency reguirement
within sbe (6) months of comgleting their probation petiod, Current amplayees will be grandfathered in,

Section 20.02 — Bulletin Board
The employer shall provide a bulletin board at all appropriate work locations for the purpose of the

Deleted: Employees shall malntain their place of residence within
six {6) miles of the Freeburg Community High School District $77,
Employees must be In cornpllance with the residency requirement
withln six (6) manths of completing their probation period.q

posting of all legitimate Uinion notices and material.

ARTICLE 21 — SUBSTANCE ABUSE POLICY

Section 21,01 — Drug-Free Workplace and Substance Abuse Policy:
The Drug-Free Workplace and Substance Abuse Policy, attached as Appendix B, shall be in full force and
effect under this Agreement.

ARTICLE 22 — SEPARABILITY AND SAVINGS

Section 22.01 - Savings Provision

Nething in this Agreement shall ba construed as requiring either party to this Agreement to do anything
inconsistent with Federal or State Law, or the finai order or judgment of any court having jurisdiction cver
the parties.




Section 22.02 — Partial Invalidity:
{f any provision of this Agreement should ba rendered or declared invalid and unenforceable by any court

of campetent jurisdiction or by reason of any existing or subsequently enacted legislation, the remaining
parts or portions of this Agreement shall remain in full force and effect and the parties agree to meet
within fourteen {14} calendar days ta negotiate alternative language to substitute for the invalidated
provisions.

ARTICLE 23 — COMPLETE AGREEMENT

The parties acknowledge that during the negotiations which preceded this Agreement, each had the
unlimited right and opportunity to make demands and proposals with respect to any subject or matter
not removed by law from the area of collective bargaining. The undarstandings and agreements arrived at
by the parties after the exercise of that right and opportunity are set forth in this agreement and it
constitutes the complete and entire Agreement between the parties,

ARTICLE 24 -~ TERM OF AGREEMENT

This Agreement shall be effective as of April 1, 2022, and shall continue through March 31, 2026, _/[Dalated: 1

\i:‘“'{ Deleted: 4

VILLAGE OF FREEBURG {NTERNATIONAL UNICN OF Deleted: 8

CPERATING ENGINEERS, LOCAL 148 Deleted: 18

Deleted: 22, and from year to year thereafter, unless written
notice Is glven by elther party of not less than sixty {60) days prior
to March 31, 20148 or any March 31 thereaftar, of a desire to

— A AL A

Village President Date Business Manager Date terminate or negotiate changss in any Articles of this Agreement.
Such notice shall state the Article or Articles in which such changes
are desired,

Village Clerk Date Business Representative Date

Chief Steward {Viillage of Freeburg) Date

Steward (Village of Freeburg) Date
APPENDIX “A”
GRIEVANCE FORM

(use additional sheets where necessary)

Date Filed:
Department: Village of Freeburg-Public Works

Grievant's Name:

Last First M. IT
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SIED ONE

Date of Incident or Date Knew of Facts Giving Rise to Grievance:

Article(s) and Sections(s) of Contract wviclated:

Briefly state the facts:

Remedy Scught:

Given To: Date/Time:

Grievant's Signature Unicn Representative

EMPLOYER'S STEP ONE RESPONSE

Employer Representative Signature Position
Person to Whom Response Glven Date
STEP TWO

Reasonsg for Advancing Grievance:

Given To: Date/Time:

Grievant's Signature Union Representative Signature
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EMPLOYER'S STEP TWO RESPONSE

Enployer Ranresentabivwe.$iognsture Bosition
Person to Wheom Response Given Date
i —
STEP THREEL

Reasons for Advancing Grievance:

Given To: Date/Time:

Grievant's Signature Union Representative

EMPLOYER'S STEP THREE RESPCONSE

Employer Representative Signature Position

Person Lo Whom Response Giwven Date
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STEP FOUR

REFERRAL TO ARBITRATION

By:

- Porson to Whom Referral Given . . . ",

Union Representative or Village Representative

o aDafeﬁa;_




APPENDIX “B” - DRUG-FREE WORKPLACE AND SUBSTANCE ABUSE POLICY

The Village is committed to providing a safe heaithy and efficient working environment for all
employees. To help achieve this goal, employees are prohibited from:

{a) Reporting to wark with any illegal drug in his/her system, possessing, distributing, selling,
manufacturing, or the usage of any illegal drug;

(b} reporting to work with any alcohol in his/her system, cansuming alcoholic beverage while
on Village premises, in Village vehicles, or while on Village business or time, or bringing alcohol
onto Village premises or job sites, uniess specifically approved by the Village Board of Trustees;
and,

(c) Abusing prescription drugs or possessing prescription drugs that have not been prescribed
for the employee by a physician.

An employee who viclates this policy is subject to corrective action up te, and including,
termination of employment. Use of some drugs is detectable for several days. Detection of
such drugs or the presence of alcoho! will be cansidered as usage. Refusal to submitto a drug
and/or alcohol screen is grounds for immediate termination.

Employees using prescription drugs according to a physician’s instructions or using over-the-
counter drugs for medicinal purposes shall, in the event such drugs could impair their physical,
mental emotional or other faculties, notify their department head for further consideration.

The Village's substance abuse program includes several components to support its efforts to
remain drug-free, including:

. Supervisory training;

. Employee awareness program:

. Drug tasting of all apglicants;

. rug testing for accidents involving persenal injury requiring medical attention and/or

property damage;

. Drug testing when a supervisor reasonably suspects that an employee is using during
working hours;

. Brug testing on a random kasis at the discretion of the Board.

All information relating to drug and/or alcohol screens is 1o ke kept strictly confidential, The
information will be kept in 2ach employee’s medical file, which will be maintained separately

14



from the employee’s personnel file. These medical files will be kept locked and secured, and
access will be limited to the Mayor, Personnel Committee, Administrator and Health Insurance
Coordinator in the Village. Under no circumstances shall the results of a drug and/or alcohol
screen be discussed with individuals that do not have a work-related naed to khow.

If employees are involved in an accident causing damage to property or requiring medical
attention, it is mandatory that the employee be screened to determine whether they test
positive for drugs and/or alcohol. NOTE: A positive drug or alcohol test may result in the loss
of Workman's Compensation benefits.

If & supervisor reasonably suspects that an individual is at work and using alcohol and/ar drugs,
the supervisor should notify the department head or Mayor to seek authorlzation tc test the
employee, The supervisor will be granted permission to test the employes if sufficient
ohjective symptoms exist to indicate tha employee may be using drugs and/or alcohol.
Symptoms may include, but are not limited to, slurred speech, uneven gait, impaired mental
functions, extremely dilated pupils, smell of alcohal present or erratic behaviar, The supervisor
or department head should make a written record of the employee's name, the date, time and
symptoms present. This documentation should be attached to the test results and kept in the
confidentia! medical file as justification for why the tests were performead. In the State of
Minois, "reasonakle suspicion” ts defined as anything more than a hunch. Drug testing may
include both blood and urine samples,

In the case of employees being tested for reasonable suspicion of substance abuse, the
supervisor shall take the employee to the testing facility designated by the Village and shall
arrange for transportation of the empioyee to his or her home after the testing.

The individual tested for reasonable suspicion shall not return to work the day of testing, but
shalf ke sent home with pay. Panding the outcome of the testing, the employee shali not be
permitted to retumn to work but shall continue to receive their normal pay. If testing results are
negative, the employee will be allowed to return to work with ne loss in pay. If the test results
are positive, the employee shall cease to receive pay, must be re-tested, and must test negative
before being allowed to return to work. The employse's normal pay shall resume upon
returning to work. At the employee's option, accumulated sick leave and/or vacation can be
taken to avoid loss of pay.

Violations of this policy, whether discovered by random testing, compulsory testing following
an accident, or by employee admission shall be handled as foflows:

For the first violation the employee wil! be offered an opportunity to enter a substance abuse
rehabkilitation program.

If the emplcyee chooses not to enter a substance abuse rehabilitation program after a first
offense, he or she must test negative before being allowed to return to work and, after
returning to work, will be subject to random testing for the next three (3} years. A positive test
result during that three (3) year period will result in the employee's termination.

15



f the employee chooses to enter a substance abuse rehabilitation program after a first offense,
he or she must test negative before belng allowed to return to work and, after returning to
work, will be subject to random testing once every three {3) months for one [1) year. If the
employee again tests positive during that one {1) year period, he or she shall have the option of
entering an additional rehabilitation program. Whether or not the employee enters such
additional rehabilitation program, he or she will be subject to random testing for an additional
three (3} years and another positive test result during that three (3) year period will resuit in
termination.

Any employee, who is allowed to return to work following a violation of this policy, whether or
nct he or she is participating in a substance abuse rehabilitazion program, shall be expected to
maintain satisfactory job performance. Nothing contained in this poficy shall be construed to
prevent an employee from being disciplined for any other misconduct, which may occur while
using or under the influence of prohibited drugs and/or alcoha!, Any employee convicted
under any drug or alcohol related criminal statute sha!l ba deemed to be in violation of this

policy.

While the Village does not condone the abuse of alcohol, prescription drugs, and/or the use of
iflegal drugs, the Village does recognize that addiction to drugs and/or alcohel can be treated.
If an empioyee recognizes a personal addiction or abuse problem and seeks assistance from
management, the Village will assist the employee in seeking treatment. This treatment will be
at the sole cost and expense of the employee. The confidential nature of the employee’s
counseling and rehabilitation for drug and/or alcohol abuse will be preserved.

While the Village health insurance plan may provide rehabilitation benefits under certain
conditions, such benefits are not guaranteed and it shall be the responsibility of the employee
to qualify for any available benefits. Employees are encouraged tc read the health insurance
plan in force from time to time for further information.

Access 1o the Village/s premises is conditioned upon its right to inspect or search the person,
vehicle, ar personal effects of any employee or visitor. This may include any employee/s office,
desk, file cabinet, closet, locker, or similar place. Because even a routine inspection or search
might result in the viewing of an employee's persona! possessions, employees are encouraged
nct to bring any item of personal property to the worlkplace that they do not want revealed to
the Village.

Any prohibited materials (or materials that may be found to be prohibited) that are found in an
employee's possession during an inspection or search will be collected by management and
placed in a sealed container or envelope. The employee's name, date, circumstances under
which the materials were collected, and by whom they were collected will be recorded and
attached to the container or written upen the envelope. If after further investigation, the
collected materials prove not to be prohibited, they will be returned to the employee, and the
employee will sigr a receipt for the contents. If the prohibited materials prove to be illegal
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and/or dangerous, they will not be returned to the employee but will be turned over to the
appropriate law enforcement agency.

From time to time and without prior announcement, inspections or searches may be made of
anyone entering, leaving or on the premises or property of the Viilage. Refusal to cooperate in
such an inspection or search is grounds for termination. No employee shall place or utilize a
lock on any Village property including lockers, dasks or cabinets without providing the Village
with a spare key to gain access to the locked area in the event the employee is unable or
unwilling to open the lock,
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APPENDIX “C” - VILLAGE OF FREEBURG TIME CLOCK POLICIES

All union, part-time and seasonal (non-exempt, non-appointed) employees are required to
“punch” a daily time card using a designated time clock at the start and end of each
workday.
Employees must punch in prior to the start of their work shift and be ready to begin work at
their work assignment at the starting time of the shift. Employees must punch out at the
end of their work shift. Employees are not required to punch out for regular breaks and/or
meal time allowed during their shift,
Employees who leave during the middle of their shift for approved leave and then return to
work must punch out when they leave and then punch in again when they return to work.
For the purpose of computing compensation, time clock punches will be rounded forward
or backward, according to a seven minute time period.

© Usethe following as a guide when determining the round:

7:53a.m. to 8:07 a.m. = 8:00 a.m.
8:08a.m.to822am.=8:15a.m.
8:23a.m.t0 8:37 a.m. = 8:30 a.m.
8:38 a.m. tc 8:52 a.m. = §:45 a.m.

o This time allowance does not excuse tardiness or leaving early; employees are

expected to be ready to work at the beginning of their scheduled shift and remain

on the job until the end of their shift.

¢ A pattern of time clock policy violations, such as late punch ins, early punch outs, ar missed
punches, will subject an employee to disciplinary procedures set forth on the following

schedule:
CCCURRENCES DISCIPLINE DURATION GF OCCURRENCES DURING
CORRECTIVE CORRECTIVE
DISCIPLINARY ACTION | DISCIPLINARY ACTION
{In any 12-month
pericd}
1-3 No Formal
Discipline
4 Verbal
Warning
5 Written
Warning
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Writtan 90 Days Any two occurrences

Reprimand within 90 days wiil result
in a 1 day suspension

One Day S0 Days Any two cccurrences

Suspension within 90 days will result

in termination

Termination

No one may possess or punch the time card of another employee under any
circumstance. Falsifying any time card records is strictly prohibited. Such actions shall be
grounds for disciplinary action, up to and including immediate dismissal.

If an employee falils to punch his or her card, he or sha must notify the appropriate
supervisor. Fallure to punch in and out appropriately shall be grounds for disciplinary
action.

Only the appropriate supervisor may alter any information on a time card. Any alterations
must he initialed and dated by the supervisor. On rare occasions, such as an employee
being unavelidably detained or unable to punch in or out due to an emergency, supervisors
may make altarations or excuse a late punch in or punch out, as the case may be. All such
requests for alterations or to be excused shall be within the sole discretion of the
supervisor,

The appropriate supervisor must authorize any overtime. Employeas must punch the time
clock when reporting for a callout or overtime.

Any time clock maifunctions must be reported immediately to appropriate supervisor.
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