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A Personnel and Public Safety Committee Meeting of the Village of Freeburg will
be held at the Municipal Center, Executive Board Room, Wednesday, November 14,
2012, at 6:30 p.m.

PERSONNEL AND PUBLIC SAFETY COMMITTEE MEETING

POLICE COMMITTEE

A. Old Business

B. New Business

PERSONNEL COMMITTEE:

A. Old Business

1.
2,

3.
4.
3

Approval of October 10, 2012 Regular and Executive Session Minutes
Employee handbook

a. Public Works On Call Status

Job descriptions

Safety Policy

Employee raise/job description update

B. New Business

C. General Concerns

D. Public Participation

E. Adjourn

Al said Personnel Meeting, the Village Trustees may vote on whether or not to hold an Executive Session to
discuss the selection of a person to fill a public office [5 ILCS, 120/2 - (c) (3)]. litigation [5 ILCS, 120/2 -
(c)(11)] personnel [5 ILCS, 120/2 - (c](1)]; real estate transacticns [5 ILCS, 120/2 - (c)(5)] or collective
negotiating matters between the public body and its employees or their representatives [5 ILCS
120/2 (C)(2).
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Chairperson Rita Baker called the meeting of the Personnel and Public Safety
Committee to order on Wednesday, November 14, 2012 at 6:30 p.m. Those present
were Chairperson Rita Baker, Trustee Steve Smith, Trustee Charlie Mattern, Trustee Mike
Blaies, Trustee Ray Matchett, Trustee Seth Speiser, Village Clerk Jerry Menard, Mayor Ray
Danford, Chief Mel Woodruff, Village Administrator Dennis Herzing and Office Manager

Julie Polson.

POLICE:
A. OLD BUSINESS: Trustee Smith asked if we had any more information on adding

onto the building. Dennis said EWR would draw up some ideas but would want the
work. Chief Woodruff said they cleaned out several years' worth of old files and
purchased some plastic storage boxes. That has freed up some room but that is only a
femporary solution to the problem. He has ordered a new cabinet for the evidence
storage and Mike will be working with St. Clair County to get that switched over to an
automated system. When we do that, it will provide us with an independent audit of
the evidence. Everything will be catalogued.

B. NEW BUSINESS: Mel said the part-tfime officers are starting to fill in on the regular shifts.
He reported that Dan had a slight mishap and dinked a car last night but is okay.
He also reported that Mike Dahm had a fraffic stop which resulted in a cannabis

busft.

EXECUTIVE SESSION
6:38 P.M.

Trustee Seth Speiser motioned fo enter Executive Session citing personnel, 5 ILCS
120/2-(c)(1) and Trustee Charlie Mattern seconded the motion. All voting aye, the

moftion carried.

EXECUTIVE SESSION ENDED at 6:51 P.M.

Chairperson Baker reconvened the regular session of the Personnel/Police
Committee meeting at 6:51 p.m.

Mel said he could set up a meeting if the committee would like him to do so. He left
the meeting at 6:52 p.m.

PERSONNEL:

A. OLD BUSINESS:
1. Approvdl of October 10, 2012 Reqular and Executive Session Minutes: Trusfee

Steve Smith motioned fo approve the minutes of October 10, 2012 and Trustee Charlie
Mattern seconded the motion. All vofing aye, the motion carried. Trustee Charlie
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Mattern motioned fo approve the Ocfober 10, 2012 Executive Session minutes and
Trustee Steve Smith seconded the motion. All voting aye, the motion carried.

2. Employee Handbook: Not discussed. The public works employees should be
meeting soon fo ratify their contract,
a. Public Works On Call Status: Nothing new.

3. Job Descriptions: Julie asked if we were still looking at updating Dennis' and
John's job descriptions. We will check on it and report back to the committee.

4, Safety Policy: Nothing new.

4. Non-union employee raises: Dennis prepared an ordinance updating Gene's job
descripfion. The committee will review it and discuss it af next month's meeting.

B. NEW BUSINESS: None.
(@ GENERAL CONCERNS: None.
D. PUBLIC PARTICIPATION: Ncne.

E. ADJOURN: Trustee Steve Smith mofioned to adjourn at 6:58 p.m. and Trustee
Charlie Mattern seconded the motion. All voting aye, the motion carried.

Yo Fleowe
e

Julie Polson
Office Manager
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Wednesday, October 10, 2012 at 6:30 p.m.

Chairperson Rita Baker called the meeting of the Personnel and Public Safety
Committee to order on Wednesday, October 10, 2012 at 6:35 p.m. Those present were
Chairperson Rita Baker, Trustee Steve Smith, Trustee Charlie Mattern, Trustee Mike Blaies,
Trustee Ray Matchett, Mayor Ray Danford, Chief Mel Woodruff, Vilage Administrator
Dennis Herzing and Office Manager Julie Polson.

POLICE:
A. OLD BUSINESS: Chief Woodruff said we are swearing in the new part-time officers

tomorrow morning. He advised the committee Matt completed all of his testing and
we are waiting on the formal results from the psych evaluation. The informal results
showed no issues with him. Mel reported one of the two light bars we just installed
locked up and needs to be fixed. Mel said we may have a resident that will donate the
cost fo repair the light. Steve asked Dennis if he talked to anyone about the basement.
Dennis talked to Bill Reichert who said it would be very expensive to put a basement in
because this is a slab on grade. It would be better to add on. He offered to sketch up
a couple of ideas. Item will be placed on the public property agenda.

B. NEW BUSINESS:

1. Kyle Whitworth Resignation: A copy of his resignation was included in the packet.

Mel said we received a request for the Village to place no parking signs in front of 114 E.
Emily since the resident needs handicap access. Mel was fine with the request. Mel
said he was contacted by Norbert Auth with a request to put a stop sign up at the
intersection of Wolf Road and Countryside Lane. He, Dennis and John will meet there
next week to look at the intersection in question. Item will be placed on public property

agenda.

Mel said the lllinois Law Enforcement Training Standards Board has established hiring
standards for part-time police officers that need to be put into ordinance form and all
municipalities are required to adopt it. We have sent previous ordinances but they
have not been satisfied with them. We are in compliance with everything except their
acceptance of our ordinance.

Irustee Steve Smith mofioned to recommend to the full Board the ordinance
regarding part-fime police officers hiring standards be approved and Trustee Charlie
Mattern seconded the motion. All voting aye, the motion carried.

Mel said he would like to discuss the full-time hiring procedures. Currently, he conducts
the inferviews and makes a recommendation to the personnel committee. Testing is
conducted affer the applicant is hired. He would like to submit the candidates for
testing prior to hiring them. He would diso like to add a polygragh to the list of tests that
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need fo be taken. The polygraph tests are now tied to voice stress instead of the old
way of being tied to blood pressure. The committee was fine with the new procedure

and test.

Mel provided a brief update on Justin Mendenhall. Trustee Baker read the letter from
Justin to the committee where he stated he would like to be considered for a full-time

police officer position with Freeburg.

EXECUTIVE SESSION
7:01 P.M.

Trustee Charlie Mattern motioned to enter Executive Session citing personnel, 5
ILCS 120/2-(c)(1) and Trustee Steve Smith seconded the motion. All voting aye, the

motion carried.

EXECUTIVE SESSION ENDED at 7:23 P.M.

Chairperson Baker reconvened the regular session of the Personnel/Police
Committee meefing at 7:24 p.m.

Mel said we need to look at a social networking policy for the Village. He has received
information on this from a past seminar. Julie said she was contacted by a council
member from Lebanon who was also working on this. We may want to consider a
discipline violation for employees that post negative comments on Facebook or a
similar social website. With no further business for Mel, he left the meeting at 7:2?2 p.m.

PERSONNEL:
A. OLD BUSINESS:
1. Approval of Minutes: Trustee Steve Smith motioned to approve the minutfes of

September 12, 2012 and Trustee Charlie Mattern seconded the motion. All voting aye,
the motion carried. Trustee Steve Smith motioned fo approve the June 19, 2012
Executive Session minutes and Trustee Charlie Mattern seconded the motion. All voting
aye, the motion carried. Trustee Steve Smith motioned to approve the July 12, 2012
Executive Session minutes and Trustee Charlie Mattern seconded the motion. All voting
aye, the motion carried. Trustee Steve Smith motioned fo approve the August 6, 2012
Executive Session minutes and Trustee Charlie Mattern seconded the motion. All voting
aye, the motion carried. Trustee Steve Smith motioned to approve the September 12,
2012 Executive Session minutes and Trustee Charlie Mattern seconded the mofion. All
voting aye, the motion carried.

2. Employee Handbook: Not discussed. We have a union meeting scheduled for

October 22, 2012.
a. Public Works On Call Status: Nothing new.

3. Job Descriptions: Nothing new.

4, Safety Policy: Nothing new.

4. Non-union employee raises: We need to work on Gene's job description.
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B. NEW BUSINESS: Dennis explained we have several employees that would like to
upgrade their Verizon phone to a smartphone. Verizon is offering a rugged smartphone
with push-to-talk capability that a lot of the guys are interested in replacing their current
phones with. Currently, our employees pay $10 per month for their Verizon phone. |f
they want additional features, they pay the additional charges associated with those
features. Julie checked with Verizon and there is a $10 monthly fee to insure the
smartphone along with a $100 deductible. If there is no insurance, it costs $450 to
replace the G'Zone Commando (rugged smartphone) phone and $320 to replace the
Ravine (phone that replaces the Barrage). After a discussion, the committee was fine
with the employees ordering the smartphone as long as they sign an agreement they
will either purchase the insurance or take a stockpiled phone if their phone breaks.

C. GENERAL CONCERNS: None.

D. PUBLIC PARTICIPATION: None.

E. ADJOURN: Trustee Steve Smith motioned to adjourn at 7:58 p.m. and Trustee
Charlie Mattern seconded the motion. All voting aye, the motion carried.

Julie Polson
Office Manager
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108 Freeburg - Administration

EMERGENCY SERVICES AND DISASTER AGENCY

§ 35.20 ESTABLISHMENT.

There is created the Freeburg Emergency Services and Disaster Agency (ESDA) to prevent,
minimize, repair, and alleviate injury or damage resulting from disaster caused by enemy attack,
sabotage, or other hostile action or from natural or man-made disaster, in accordance with "The Illinois
Emergency Management Agency Act of 1988", ILCS Ch. 20, Act 3305, §§ 1 et seq.” and any
amendments that may be made to this act. This ESDA shall consist of the Coordinator and such
additional members as may be selected by the Coordinator.

(Former Code, § 30-3-1)

§ 35.21 COORDINATOR.

(A) The Coordinator of the Village ESDA shall be appointed by the Mayor, with the consent of the
Village Board, and shall serve until replaced by the Mayor.

(B) The Coordinator shall have the direct responsibility for the organization, administration,
training, and operation of the ESDA, subject to the direction and control of the Mayor as implemented
in the organizational chart adopted by resolution. (Ord. 788, passed 8-19-91)

(C) In the event of the absence, resignation, death, or inability to serve as the Coordinator, the
Mayor, or any person designated by him or her, shall be and act as Coordinator until a new appointment
is made, as provided in this subchapter.

(Former Code, § 30-3-2)

* (D)

§ 35.22 FUNCTIONS.

The Village ESDA shall perform such ESDA functions within the village as shall be prescribed in
and by‘ the State ESDA plan and program prepared by the Governor and such orders, rules, and
regulations as may be promulgated by the Governor, and in addition, shall perform such duties outside
the cpr_pgrate limits as may be required pursuant to any Mutual Aid Agreement with any other political
subdivision, municipality, or quasi-municipality entered into, as provided by "The Illinois Emergency

Management Agency Act of 1988", ILCS Ch. 20, Act 3305, §§ 1 et seq. and any amendments that may
be made to this act."

(Former Code, § 30-3-3)



ORDINANCE NO.

AN ORDINANCE AMENDING TITLE III, CHAPTER 35 OF THE REVISED
CODE OF THE VILLAGE OF FREEBURG, ST. CLAIR
COUNTY, ILLINOIS (ESDA)

BE IT ORDAINED BY THE VILLAGE PRESIDENT AND VILLAGE BOARD OF
TRUSTEES OF THE VILLAGE OF FREEBURG, ST. CLAIR COUNTY, ILLINOIS, THAT:

TITLE III, CHAPTER 35, Section 35.21, COORDINATOR, is hereby amended to add paragraph
D which shall read as follows:

D) The specific duties of the ESDA Coordinator shall include the following:

e Responsible for organization, .administration, operation and training for the
village’s ESDA program

¢ Responsible for the coordination of local Government Services as per
requirements under the National Incident Management System.

e Responsible for the coordination and operation of the ARRL Amateur Radio
Emergency service (ARES®/Radio Amateur Civil Emergency Service
(RACES®) operations within St. Clair County for “support communications™ to
the Freeburg ESDA communications system, particularly during severe weather
events.

e Responsible for the bi-yearly updates to the Village ESDA EOP (Emergency
Operations Plan)

e Responsible for the implementation and operation of the “divisions within ESDA,
including: Ministers on Special Emergency Services (MOSES), Local Team of
Nurses (LTN), Shelter Managers (SM).

e Responsible for providing emergency safety and preparedness information to the
public

e Responsible to work closely with the County Health Department’s Committee for
Emergency Community Response Team.

e Responsible for the proper Federal Communication Commission radio licensing
for all village departments

e Responsible for obtaining Local Memorandums of Agreement (LMA’s) for the
use of buildings and commercial resources as well as school district resources.

e Responsible for school district communication interties for emergencies and
conduct yearly State ESDA/EMA NOAA severe weather communication tests.



Responsible for the PUBLIC notification of emergencies, particularly Tornadic
weather emergencies, via outdoor warning siren system and City wide telephone
notification system.,

Responsible for Providing training to local schools on severe weather safety
issues on an every three-year schedule

Responsible for scheduling the testing of and maintenance of all warning and
communication systems used by local ESDA.

Responsible for the emergency communications network involving local school
districts, police department, utilities department and local fire department.
Responsible for the “professional management for ESDA Coordinator” training
via attending IEMA yearly training conferences on a bi-yearly basis or as special
and specific training is available at the annual IEMA conferences.

Responsible for IESMA (Illinois Emergency Services Management Association)
membership and insurance for volunteers through the IESMA program.
Responsible for the monitoring and dissemination of threat information to the
Mayor and Trustees as it relates to Homeland Security issues.

Responsible for regular communication test for the County ARES®
communications system.

Responsible for the attainment and continued qualifications to keep
StormReady® community status via training from the local National Weather
Service office.

Responsible for intertie communications via ARES with SATERN (Salvation
Army Team Emergency Radio Network)

Responsible for the coordination of any Village wide evacuation of citizens.

PASSED BY THE VILLAGE BOARD OF THE VILLAGE OF FREEBURG, ILLINOIS, ST.
CLAIR COUNTY, AND APPROVED BY THE VILLAGE PRESIDENT THIS

DAY OF 2012.

AYES

NAYS

ABSENT

ABSTAIN

Jerry Menard, Village Clerk



Approved this day of , 2012

Raymond S. Danford, Village President

ATTEST:

Jerry Menard, Village Clerk

Approval as to Legal Form:

Village Attorney

RESPONSIBILITIES



